TIPABUTE/ILCTBO CBEPJJIOBCKOU OBJIA(ETI/I
YIIPAB/IEHUE APXVBAMMU CBEPIJIOBCKOH OBJIACTHA

IIPUKA3

. Of. XZoLL Ne AF-C1 .ru// 4

r. EkarepuHOypr

06 yTBep)xaeHHH AJMHHHCTPATHBHOIO perjiaMeHTa
Npe/j0CTaB/IeHHs roCcyAapCTBeHHbIMH apxuBamMHu CBep//I0BCKOMH 00/1acTH
roCcyAapcTBeHHOH ycayru «IIpegocraB/ieHHe apXHBHBIX CIPAaBOK, apPXHBHBIX
KOIIHH, apXHBHBIX BBINHCOK, HH(OpPMaLIMOHHBIX NHCEM, CBA3aHHbIX
C pea/iM3anyel 3aKOHHBIX IIPaB H CB0O00J rpakAaH»

B cootBerctBuM ¢ PeznepanbHbIM 3aKOHOM OT 22 OKTs0psi 2004 roga Ne 125-03
«O6 apxuBHOM [Jene B Poccuiickoit ®epepanun», 3akoHOM CBepi/IOBCKOM 0671acTu
or 25 mapra 2005 rogma Ne 5-O3 «O6 apxuBHOM fene B CBepA/OBCKOM 006/1aCTH»,
nocraHoBneHussMHu IIpaBurensctBa CepasioBcko obnactu ot 05.04.2016 Ne 237-ITI1
«O6 VYmnpaeneHuu apxuBaMu CBepiioBckoi obmactu» u ot 17.10.2018 Ne 697-TII1
«O pa3paboTke ¥ YTBeP)KAEHWM AaIMHHHCTPAaTHUBHBIX DEIJIaMEHTOB OCYILECTB/ICHHS
roCy/lapCTBeHHOI'0 KOHTPOJIs (HaZ30pa) U a/MUHUCTPAaTUBHBIX PerjlaMeHTOB IPeI0CTaB/IeHuUs
rOCyJapCTBEHHBIX YCIyT»

ITPUKA3BIBAIO:

1. YTBepAauTh AJMUHMCTDATUBHBIN perjiaMeHT IpeJOCTaB/IeHUsI I'OCYyJapCTBEHHBIMHU
apxuBaMi CBep/IJIOBCKOM 06/1acTH rocysapcTBeHHOH yciyrd «IIpefocTaBiieHHe apXMBHBIX
CNpaBOK, ApXWBHBIX KOIIMM, apXMBHBIX BBIIHCOK, WH(OPMAI[MOHHBIX ITMCEM, CBSI3aHHBIX
C pea/M3ali¥ell 3aKOHHBIX IpaB ¥ CBOOO/ rpa)kaan» (TIpUIaraeTcs).

2. [lpusHath yTpaTUBIUMM CWIy TIIpUKa3 YTpaBjeHus apxuBamu CBepioBCKOM
obactu ot 31.05.2019 Ne 27-01-33/92 «O6 yTBep)KAeHHM AJMUHHUCTPATHBHOIO perjiaMeHTa
NpeJIOCTaB/IeHUs] TOCY/apCTBeHHBIMU apxuBaMu CBepJIOBCKOM 00/1aCTU TOCYZapCTBEHHOM
ycnyru  «IIpefocTaBiieHre apXUBHBIX CIIPaBOK, APXWBHBIX KOIHM, ApXHUBHBIX BHINHCOK,
WH(OPMAL[MOHHBIX IMCeM, CBS3aHHBIX C peau3aliyeli 3aKOHHBIX NPaB U CBOOOJ IpakiaH»
(«OduupanbHbli  MHTepHeT-TIOPTan IpaBoBOM HHGopMaruu CBep/IoBCKOM  06/1acTi»
(www.pravo.gov66.ru), 2019, 10 urons, Ne 21666) c u3MeHeHHIMH, BHECEHHBIMU TIPHKA30M
Ymnpasnenus apxuBamu Ceepz10BcKo o6sactu ot 22.08.2019 Ne 27-01-33/136.

3. Hacrosimuii [Tpuka3s onmy6mukoBath Ha «OQuIMaTbHOM UHTEPHET-IIOpTasle IPaBOBOM
uHpopmauy  CeepayioBckodt  obGmactu»  (Www.pravo.gov66.ru) ¥ pa3MeCcTHTb
Ha  ojuIMaZbHOM  caiite  YmpaBieHuHs ~— apxuBaMH  CBepi/IOBCKOM  o6sacTH
(www.uprarchives.midural.ru), a Takke oguiasbsHOM caiiTe «AJZMHHHCTPATHBHas pedopma
B CBep/yI0BCKOi obsacti» (Www.ar.gov66.ru) B HH(OpPMaIHOHHO-Te/IEKOMMYHHKALMOHHOM
cetu «/IHTEpHeT».

4. KOHTpO/Ib 3a MWCIIOJIHEHMeM HacCTOSIIero ITpHKa3a BO3/IOXKWUTh Ha 3aMeCTHUTesIs
Haua/IbHWKa YTIpaB/jieHus apxuBamu CeepznoBckoi obnactu C.C. Kuuuruny.

HauaipHUK YTIpaB/ieHUsI apXUBaMU
CBep/10BCKOH 00/1aCTH i A.A. KanycTtuH
. Heu. y

00O IK "ATP", Tupax 500 wrr., 3aka3 Ne 1027
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YTBEPXIEH

TIPHUKA30M YTIpaB/IeHUsI apXUBaMHU
CBepay10BCKO# obactu

ol O 204 N L7- &f-57 /S
«O6 yTBepXaeHUH AIMHUHUCTPaTUBHOIO
persiaMeHTa Ipe/joCTaB/IeHHs]
roCyZapCTBeHHbIMHU apXUBaMHU
CBepAJI0BCcKO# 06/1aCTH roCcyjapCTBEHHOM
ycnyru «IIpegocTaBieHre apXUBHBIX
CITPaBOK, apXHUBHBIX KOIMU, apXUBHBIX
BBITTMCOK, MTH(OPMAaL[MOHHBIX ITHCEM,
CBSI3aHHBIX C pean3aliiell 3aKOHHbIX
npaB U CBOOOJ, rpaykgaH»

AMHHHCTPaTUBHBIH perjiaMeHT
Npe/0CTaB/IeHUs roCy/JapCTBeHHBIMH apxuBaMu CBepA/IOBCKO# 00/1acTH
rocyapcTBeHHOH yciryru «IIpejocraB/ieHie apXUBHBIX CIIPABOK, apXHBHBIX
KOMNMH, apXUBHBIX BHINMUCOK, HH()OPMALHOHHBIX IMHCEM, CBA3AHHBIX
C peasu3anuel 3aKOHHBIX NPAB U CBO0OJA rPaXKaaH»

Pazpen 1. O0uue mosio)xeHus

1. ATMMHUCTDATUBHBIM  perJiaMeHT  IIpeJoCTaB/eHUs]  T'OCYJapCTBEHHBLIMH
apxuBaMu (CBepJIOBCKOM 06s1acT  rocygapcTBeHHOM ycnyru  «IIpemocraBieHue
apXMBHBIX CIIPABOK, aPXUBHBIX KOIHM, apXUBHBIX BBIMTUCOK, HH()OPMAIIMOHHBIX ITHCEM,
CBSI3aHHBIX C peajM3aljvell 3aKOHHBIX NpaB U CBOOOZ rpakiaH» (nanee — PersiameHr)
yCTaHaB/IMBaeT IOPSJOK W CTaH/apT IpeJoCTaB/IeHUs] FOCYAapCTBEHHBIMU apXMBaMU
CaepasioBCKOM 06/1aCTH  rocyzapcTBeHHOH yciayru «[IpefocTaBiieHre apXMBHBIX
CIIPaBOK, aPXHUBHBIX KOIMHH, apXUBHBIX BBITUCOK, MH(HOPMALIMOHHBIX ITHCEM, CBS3aHHbBIX
C peanu3alied 3aKOHHBIX IIpaB ¥ CBOOOZ rpaxkaaH» (Janee — rocyAapCTBeHHas yCIyra).

2. PerjiaMeHT yCTaHaB/IMBaeT CPOKU U I10C/Ie/I0BaTeIbHOCTh aiMUHHUCTPATUBHBIX
IpoLieiyp I1O/IBeZIOMCTBEHHBIX YTIpaB/eHHIO apxuBaMd CBepaJIOBCKOM 06/acTH
rOCYAapCTBEHHBIX apXuWBOB CBepAIOBCKOM o061acTy (fasee — rocygapCTBEHHbIE
apXMBBI), OCYIECTB/ISIEMBIX B XOfe IIPeJOCTaB/IeHHss T'OCYZApCTBEHHOW YC/IyIH,
TOPSZIOK  B3aMMOJEMCTBUA MEXAY [JO/DKHOCTHBIMH  JIMLIAMM, B3aUMO/eHCTBHUS
C 3asIBUTE/ISIMU.

Kpyr 3asaBuTenei

3. 3asBUTE/IIMM Ha TIOyuyeHHe TOCY[JapCTBEHHOM YCJIYTU SIBSIFOTCS TPaXK[aHe
Poccuiickon ®efepaljiy, HHOCTpPaHHble TpakJaHe W JiMla 0e3 TIpak[IaHCTBa,
OpraHu3alliy, obllecTBeHHble 00beAUHEHHs, TOCYIapCTBEHHbIE ¥ HErOCYJapCTBEHHbIe

yUupeXXJeHusl.

TpeGoBaHus K nopsiAKy HHGOPMHPOBAHUSA
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0 MpeJ0CTaB/IeHHH FOCyAapPCTBeHHOH YC/IyTH

4. lubopMHUpOBaHK1e 3asBUTe/Ied O MOpsKe NpejoCTaB/eHUsl FOCYAapCTBEHHOM
YCIYTH  OCYILECTB/ISIETCS HEeINOCPeJCTBEHHO IOCY[apCTBEHHbIMH TIPaKIaHCKUMH
CAyXKAIUMKA YTIpaBieHus apxuBaMu CBepzIOBCKOHM 00/1aCTH MPH JIMYHOM IIpHeMme
U 110 Tene)oHy.

5. udopmarist 0 MecTe HaxoxzaeHws, rpadukax (pexume) paboTbl, HOMepax
KOHTAKTHBIX Teje)OHOB, agpecax 3JIEKTPOHHOM IOYTHI KU O(QHULMAIbHBIX CaliTOB
YrpaBneHusi apxuBamu  CBepayioBckod  obsactd, uHbopMaluss O IOpsiaKe
NpeJoCTaB/leHusi [OCYJApCTBeHHOM yC/IyTM W YCAyr, KOTOpble  SIBJISIOTCS
HeoOXOAUMBIMU U 00si3aTe/IbHBIMU [JIs1 [PeJOCTaB/IeHNsi IOCYZApCTBEHHOM YCIIYTH,
pasMelrieHa B QefiepasbHOM roCyZapCTBeHHOM HH(OpMalLMOHHOW cucTeMe «EIWHbIN
TIOpPTa/l FOCYAAPCTBEHHbIX U MYHULIMIAIbHBIX yCIyT (QyHKLMMA)» (manee — EguHBIN
noptan) (https://www.gosuslugi.ru/54238/3/info), B pernoHanbHON HMHPOPMALMOHHON
cucteMe «PeecTp TroCyapCTBeHHbIX Y MYHHULMINANBHBIX  yCayr  (yHKLM)
CBepz/ioBcKOM obsactu», Ha OQHULMaJBLHOM calTe YTIpaB/leHHs apXUBaMU
CBepA/10BCKOM 00/1aCTH B MH(OPMALMOHHO-TeJIEKOMMYHHUKALIMOHHOM ceTh VIHTepHeT
(http://uprarchives.midural.ru/article/show/id/1016), Ha uHHGpOPMALMOHHBIX CTEHJAX
Yrpasnenuss apxuvBamu CBepayioBCKOM 007acTH, a TakKe IPeJoCTaB/IseTCs
HEIroCPeJCTBEHHO TOCY[apCTBEHHbIMU TIPAKAAHCKUMU CIYXKALUMUA  YTIpaBJ/IeHUs
apxyuBamy CBep/JIOBCKOM 06/1aCTH MPH JIMYHOM IPHEMe, a TAKXKe I10 TesieoHy.

6. OcHOBHBIMH TpeOOBaHUSIMH K HH(GOPMHUDOBAHHIO TpPaKAaH O IOpsKe
TIPEJIOCTaB/IEHUS]  IOCYJapCTBEHHOW YCAyTM U YCIAYr, KOTOpble  SIBJISIFOTCS
HeoOXOMMBIMU U 00s13aTe/IbHBIMU [JIsI TIPeOCTAaB/IEHHsI TOCYAAPCTBEHHON YCIIYTH,
SIBJIIFOTCSL [JOCTOBEPHOCTb IIPEJOCTaB/sseMON WH(POpPMAL[MH, YETKOCTb B H3JIOKEHUH
MH(OpMaLIMH, [T0JTHOTa HHGOPMUPOBaHMS.

7.1Ipu obiieHnu c rpaxxgaHamu (o Tesne)OHY WIM JIMUHO) TOCY/JapCTBEHHbIe
TpaXKJaHCKHe Cayskallye YripaBieHHss apxuBaMd (CBepzJ/IOBCKON 0OO6/aCTH [IO/IKHEI
KODPEKTHO M BHHMAaTe/IbHO OTHOCHUTBCSI K TpakJaHaMm, He VHIXKasd HMX UYeCTd
U JIOCTOMHCTBA. YCTHOe HHGOpPMHpPOBaHHE O TIOpPSiAKE  TIPeIOCTaBIeHUS
rOCyJapCTBEHHON YC/IYIM [OJDKHO TPOBOAUTBCS C HCIIONB30BAaHUEM O(MHIMAILHO-
71eJI0BOTO CTHUJISI PeYH.

8. indopMupoBaHue TpakJaH O IOpsiAKe IPeAOCTaB/IEeHHs OCYJapCTBEHHOH
YCIyTH MOJKET OCYILIECTBJIATLCS C UCTI0Ib30BaHHEM CPe/ICTB aBTOMH(GOPMUPOBAHHUS.

Paszpgen II. CTanpapT npefocTaB/ieHUs roCyAapCTBeHHOH YUTIYTH
HauMeHoBaHHe rocyjapCTBeHHOH yCUIYTH
9. HariMeHOBaHMe TrocyfapCcTBeHHOM yciyru: «lIpenocTaBneHre apXUBHBIX
CITPaBOK, apXUBHBIX KOIHMH, aDXHUBHBIX BBIITHCOK, HHPOPMAL[MOHHBIX ITHCEM, CBSI3aHHBIX
C peanM3aL[el 3aKOHHBIX TIpaB U CBOOO rpakaaH».

HauMeHoBaHue OpraHa, MpeaoCTaB/JIAILIEro roCyiapCTBeHHYH0 YCIyry

10. HaumeHoBaHWe opraHa, TNPeJOCTaB/SIIONIEr0 TOCYAAPCTBEHHYIO YCIYTY:


https://www.gosuslugi.m/54238/3/info
http://uprarchives.midural.m/article/show/id/1016

rOCyJapCTBeHHbIe apXUBBI:

rocyZapCTBeHHOe Ka3eHHOoe yupexxieHue CBep10BCKOM obnactu
«'ocymapcTBeHHbIN apxuB CBepZI0BCKOM 06/1aCTH»;

roCyZapCTBEHHOEe Ka3eHHOoe yupexaeHne CBepgyioBckod obmactu «LleHTp
JIOKyMeHTalLM| 00LIeCTBeHHBIX OpraHu3aLuii CBepIoBCKOi 06/1acTh»;

roCyiapCTBEHHOe Ka3eHHoe yupexxieHue CBepz/10BCKOH obsactu
«"'0CyIapCTBEHHbBIN apXUB aIMUHUCTPATUBHBIX OpraHoB CBepA/I0BCKOM 0bnacTu»;

roCy/jJapCTBeHHOe Ka3eHHoe yupeskzieHue CBep/10BCKOM obnactu
«["'oCyzapCcTBeHHbIN apXUB JOKYMEHTOB I10 IMUHOMY cocTaBy CBepA/IOBCKO# 06/1acTu»;

roCyapCTBeHHOe KaseHHOoe yupexxzieHHe CBepZ0BCKOM obnactu
«['ocyzapcTBeHHbIM apxuB B ropoze Vpbute»;

roCy/JapCTBEHHOe Ka3eHHoe yupexxzeHue CBepznoBCKOM obsactu
«['ocyzmapcTBeHHbI apxuB B ropozie KpacHoydumcke».

11. 3amperrjaercsi TpebOBaTh OT 3asBUTE/IST OCYILECTBIEHUs [eHCTBUM, B TOM
Yucle COr/JacoBaHWM, HEOOXOAWMBIX [Jis IIOJIyUyeHUs TOCY[ApCTBEHHOH YCIyru
U CBSI3aHHBIX C ofpallleHHeM B HHble TI'OCYJapCTBEHHble OpraHbl W OpraHM3allvH,
338 UCK/IFOYEHHEM TIIOJIyYeHHUs] YCJIyT U II0y4eHHs JOKYMEHTOB U HHGpOpMaLH,
MpeJjoCTaB/IsIeMbIX B pe3y/bTaTe IIpeAOCTaBlAeHUs] TaKUX YCAYr, BK/IFOUYEHHBIX
B IIepeueHb YC/Iyr, KOTOpble SB/SIIOTCS HeOOXOAUMBIMH M 00s13aTe/bHBIMH  [IJIs
NIPeJOCTaB/EHUSI  TOCYAApCTBEHHbIX YOIy,  YTBEP)KAEHHbIA  IOCTAaHOBJIEHHEM
ITpaBurenscrBa CBepanoBckor obsnacty oT 14.09.2011 Ne 1211-ITIT «O6 yTBep  aeHUu
Ilepeunss ycioyr, KOTOpble SBISIOTCS HEOOXOOUMBIMH U  00A3aT€NbHBIMH IS
IPENOCTaBJICHUS]  HCIIOJIHUTEIbHBIMU  OpraHaMH  TOCYJIapCTBEHHOHM  BJIAcTH
CBep10BCKOM 00J1aCTH rOCYJapCTBEHHBIX YCIYT U MPEAOCTABIISIOTCS OpPraHU3alUsIMy,
Y4YacCTBYIOIIUMH B MPEIOCTABIECHUHU IOCYAapCTBEHHBIX yCIyT, U ITopsiaka onpeneneHus
pasMepa IUIaTBl 33 OKa3aHWe YCIYl, KOTOpble SBISIOTCS  HEOOXOOUMBIMHU
U 00s13aTeIbHBIMU TUTS IIPEOCTaBIECHUS UCTIOJTHUTENIbHBIMH OpraHaMu
rocyaapcTBEHHOM BiacTH CBepAIOBCKOM 00IaCTH rOCyAapCTBEHHBIX YCIIyI».

Onucanue pe3y/ibTdTa npeaocraB/IeHUsA FocyﬂapCTBEHHOﬁ yaiyru

12. Pe3ysipTaToM IpefoCTaB/IeHUst TOCYAapCTBEHHOM YC/TIYTH SIB/ISIFOTCS:

apXUBHbIE CITPABKU;

apXUBHbIE BBITHUCKHY;

apXUBHbIE KOTIHH;

MH(OPMALMOHHOe IMUCbMO 00 OTCYTCTBHMHM 3allpallliBaeMbIX CBeIEeHHUH
C PeKOMeHJALMsAMH O JajbHeHIIMX IMyTsaX NMoucka Heobxoxumon uHpopMaryu 6o
C yBeIOM/IEHHMEM O HalpaBIeHWH COOTBETCTBYIOLIUX 3arlpOCOB Ha MCIIOJHEHHe
T10 TIPUHA/IJIE)KHOCTH B ApyTHe OpraHbl U OpraHU3alluy;

OTKa3 B Mpe/IoCTaBIeHUH r'OCYJapCTBEHHOMH YCIYTH.

Cpox npepocraB/ieHUs rocyJapCTBeHHOM YC/IYTH, B TOM YHC/Ie
C y4eTOM He00X0MMOCTH 00palleH!s B OPraHU3al{iH, y4aCTBYHOLIHe
B Mpe/0CTaB/IeHHUH roCy/JapCTBeHHOH YC/IYyrH, CPOK MPHOCTAHOBJ/IEHHSA
NpeAoCTaB/IeHUs roCyAapCTBeHHOH YCIYTd B C/Iy4yae, eC/Ii BO3MO)XXHOCTh
NPHOCTAHOB/IEHHUA NPelyCMOTPeHa 3aK0H0/|aTe/IbCTBOM
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Poccuiickoii ®@eaepanym 1 3aKoHoAaTeIbcTBOM CBep//10BCKoO# 00/1acTH,
CPOK BbI/jauH (HampaBJ/IeHUsl) JOKYMEHTOB, AB/IAILIHXCSA
Pe3y/IbTaToM MpeJ0CTaB/IEHHs roCy/JapCTBeHHOH YCIyrH

13. CpoK HCIIO/IHeHUsI 3arpoca IO apXMBHBIM [JOKYMEHTaM IOCyAapCTBEHHOrO
apXvBa He JJo/DKeH npeBbluarth 30 AHel co AHA PerCTpalj|M 3arpoca.

14. CBefieHnsi, cofepkalllde TIepCOHa/bHble [aHHble O TPETbUX JIMLAX,
MPe/ICTaB/ISIFOTCA  YIIOJHOMOYEHHOMY  JIMIly Ha  OCHOBaHUM  [IOBEPEHHOCTH,
ohOpM/IEHHOM B YCTaHOBJIEHHOM 3aKOHOZATe/lbCTBOM Poccuiicko ®Peneparuu
ropsiake.

15. Boijaya  (HampaB/ieHWe) — [IOKYMEHTOB,  SIBJISIOLIMUXCS  Pe3y/IbTaTOM
TIpe/loCTaB/IeHUs] [OCY[apCTBEHHOM YC/IyTH, OCYILIeCTB/seTCs B TeueHWe 3 paboumx
[HeH.

HopMaTuBHbIe PaBOBBIE aKThl, Pery/JIMpyHIHe
NpeAoOCTaB/IeHHe IroCyJapCTBeHHOH YCIyrd

16. ITepeyeHsr HOPMATHUBHBIX [IPABOBBLIX AKTOB, PEryIUPYIOLIUX IpeAOCTaB/IeHHe
roCyZlapCTBEHHOM YCJ/IyTH, C YKa3aHHEM HUX PEKBU3UTOB U MCTOUHHKOB O(HIMATLHOIO
onyO/IMKOBaHMSI pasMellleH B (QelepalbHONH T'OCYAapCTBEHHOM HWH(OPMALMOHHOM
cucteMe «EJMHBIN MOpPTan roCyAapCTBEHHBIX W MYHHULMIAIBHBIX YCIYT ((yHKLIHE)»
(https://www.gosuslugi.ru/54238/3/info), B peruoHanbHON HH(OPMALIMOHHOH CHCTEMe
«PeecTp rocyfapCcTBeHHbIX U MYyHULMIIANbHBIX ycayr (dyHkiumi) CBepaIoBCKOM
obnact», Ha OGHULMATLHOM cadTe YmpaBieHHs apxuBaMd CBep/IOBCKON
obmactu B WH()OPMAaLIMOHHO-Te/IEKOMMYHHKALIMOHHOMN CeTH WHTepHeT
(http://uprarchives.midural.ru/article/show/id/1016).

HcyepnipiBaromnuii nepeyeHb J0KyMEHTOB, He00X0AMMBbIX
B COOTBETCTBHH C 3aKOHO/aTe/IbcTBOM Poccuiickoii @eaepanuu
U 3aKO0HO/jaTe/IbcTBOM CBep//I0BCKOM 00/1aCTH A/IA NpeJoCTaB/IeHUsA
roCyAapCTBEHHOH YC/IYTH, H YCIYT, KOTOPbIE AABJISAIOTCA HE00X0JMMBIMH
1 00513aTe/TbHBIMH /|/If1 IPeJJ0CTaB/IeHHs] FOCYAAPCTBEHHOM YC/IyIH, NO/Ie)XalHX
Npe/jCTaB/IeHUI0 3asiBUTe/IeM, CIIOCO0BI X MO/TyYeHHs 3asABUTe/IeM,
B TOM 4YHCJ/Ie B 3/IEKTPOHHOH (hopMe, MOPSAA0K UX MpeACTaB/IeHHA

17. OcHoBaHMeM /11 TIpefOCTaB/lIe€HUsT TOCYJAPCTBEHHOH YCIYTH SB/ISETCS
MUCbMEeHHBIM 3arpoC 3asiBUTEJIS.

B 3anpoce 3asBUTe/Is1 JO/DKHBI OBbITh YKa3aHbI:

1) Ha¥MeHOBaHKe IOPUANYECKOro JIULA — /ISl FOPUAUYECKUX JIUL; haMU/IHsl, UMsI
Y OTYeCTBO (TIpH HaIMUWK) — 7151 (PU3HUECKUX JIULI;

2) NOYTOBBIA W/WIHU 3€KTPOHHBIH afipec 3asBUTEJIS;

3) yKasaHue TeMsbl (BOIIpoCa);

4) hopma roydeHus: 3asBUTeseM HH(OpMalMy (apXUBHAs CIIpaBKa, apXHUBHas
BBINKCKa, apXHUBHBIE KOIKS, HH()OPMAaL[MOHHOE ITUChMO);

18. [lna  ucTpebOBaHHS CBeJeHUH, COJEp)KalliX I[1ePCOHA/bHBIE aHHbIE
O TPeThUX JIMLIAX, [OIOJHUTE/IbHO IPeZCTaB/SIOTCA [JOKYMEHThI, ITOJATBEP)KIAIOIINe


https://www.gosuslugi.m/54238/3/info
http://uprarchives.midural.ni/article/show/id/1016
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TIOJIHOMOUMS ~ 3asiBUTe/sl, IIpeyCMOTPEHHble 3aKOHOZATelbCTBOM  PocCCuiicKou
depneparyu.

NaHHBI TlepeueHb SIB/ISIETCSI MCYepNbIBAIOIIMM W He  IIpeAriosiaraer
Me)KBeJOMCTBEHHOI'0 HMH(OPMALJMOHHOT'O B3aUMO/|eHCTBHS.

19. 3asiBleHMe ¥ [TOKYMEHTHI, HeoOXoguMmble /1 TIpef0oCTaB/IeHUs
rOCyZapCTBEHHOM yC/IyrH, YyKa3aHHble B IyHKTe 18 Hacrosuero Pernamenra,
TPeJCTAB/ISIOTC B TOCYZapCTBEHHBIA apXWUB ITOCPEACTBOM JIMYHOrO obOpalijeHus
3asIBUTEJI, ITOYTOBOI'O OTIIPaB/IeHUss /MO0 C HCIO/Ib30BaHUEM HH(POPMAIMOHHO-
Te/IeKOMMYHUKAL[MOHHBIX TeXHOJIOTHH, BK/IOUas HCII0/b30BaHWe EJMHOro mnoprana
U IPYTUX CpefCTB MH(OPMAIMOHHO-TeIeKOMMYHUKAL[MOHHBIX TeXHOJIOTUH, B C/Iydasx
U TIOpsAKe, YCTaHOBJEHHBIX  3aKOHOZAATenbCTBOM  Poccuiickon — ®@epepaiiu
u CBepznoBcKoi obnacty, B opMe 37eKTPOHHBIX AOKYMeHTOB. IIpu 3TOM 3asBiieHue
U S7eKTPOHHbI 00pa3 KaXJOro AOKYMeHTa MOryT ObIThb IIOAIMCAHBI TPOCTOH
3/IEKTPOHHOM IOATIUCHIO.

HcuepnbiBaomii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
€ 3aKoHoAaTe/bcTBOM Poccuiickoit deepanyi 4 3aKOHOJaTe/IbCTBOM
CBep//10BCKOH 00/1aCTH //1 Pe0CTaB/IeHHsI TOCYJAPCTBEHHOH YC/IYrH, KOTOphIe
HaxXOAATCA B PacnopsHKeHHH OPraHoOB MEeCTHOI'0 CaMOYIIPaB/IeHHA U HHBIX
OPraHoB, YYaCTBYIOIIMX B NpPeJ0CTaB/IeHHH roCyJapCTBeHHBIX YC/IYT, H KOTOpbIe
3asBUTe/Ib BIIpaBe Mpe/CTaBUTh, a TAK)XKe CII0CO0bI UX MOJIy4YeHHsI 3asiBHTEe/ISAMH,
B TOM YHCJ/Ie B 3/IEKTPOHHO# (hopMe, MOPSAJ0K HX Mpe/CTaB/IeHHs

20. TokyMeHTOB (cBemeHui), He0OXOAUMBIX B COOTBETCTBUHU
C 3aKOHOZATe/NbCTBOM Poccuiickor ®enepaliu U 3akKOHOZATeNCTBOM CBep/I0BCKOM
obmactv i1 TIpPeflOCTaBIeHUs] TOCYAAPCTBEHHOM YC/IYTH, KOTOpPble HaXOZAATCS
B PaCrOpsDKEHUM T'OCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIIPaBJIeHHs
M UWHBIX OpraHOB, Y4YaCTBYHOLJUMX B IPEJOCTABIEHHWH TIOCYAAapPCTBEHHBIX YCIIYT,
He [1pelyCMOTPEHO.

YkazaHue Ha 3anpeT TpeGoBaTh OT 3aABHTE/ISA
NpeACTaB/IeHHs JOKYMEHTOB U HH(OpPMaLIMU WIH OCYyIeCTB/IeHUs JeHCTBHI

21. 3arnpeijaetcst Tpeb0OBaTh OT 3asIBUTEIS:

1) npezicTaB/ieHUs JOKYMEHTOB M MH(POPMAL[UA WM OCYILECTBJIEHHUS [eHCTBUM,
KOTOpbIe He IPeJyCMOTPEHbl HOPMATUBHBIMU I1PABOBLIMU aKTaMH, PeryIUpYIOLIUMU
OTHOIIIEHHs], BO3HUKAIOIIIHe B CBSI3U C IIpeJjoCTaB/IeHHeM roCyAapCTBeHHOU YCIyTH;

2) Tpe/iCTaB/IeHHs] JOKYMEHTOB U WH(OPMAlUH, KOTOpble B COOTBETCTBHU
C HOpPMAaTHBHBIMH I1paBOBBIMU akTamu Poccuiickor ®Peznepalyyd, HOPMaTUBHBIMH
npaBoBbIMH akTamu [IpaBuTenbcTBa CBepAsoBCKOM 06/1aCTH U ITPABOBBIMH aKTaMU
OpraHoB MECTHOI'O CaMOYIIpaBJIeHUs] HaXOJATCS B PACIIOPsDKeHUH OpraHOB MECTHOIO
CaMOYIIDAaB/JI€HHUs,  IPeAOCTaB/SIOIIMX  MYHULMIIAABHYIO  yoIyry, U (WiIH)
TI0/JB€ZIOMCTBEHHBIX OpraHaM MeCTHOI'O CaMOyIIpaB/ieHHsi OpraHU3al[|ii, y4aCTBYIOLHX
B MPeZIOCTaBAeHHH MYHULIMIA/IBHBIX YCIYT, 38 UCK/IIOUeHHeM JOKYMEeHTOB, YKa3aHHbIX
B yacTh 6 crathu 7 PepmepanbHoro 3akoHa OT 27 wuronsg 2010 roga Ne 210-P3
«O6 opraHM3aLiy MpeOCTaB/IeH sl FOCYJAPCTBeHHbIX ¥ MYHULUIAILHBIX YCIYT»;
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3) npefCTaB/leHHs] JOKYMEHTOB M HHGOpMAlMM, OTCYTCTBHe U (W)
HeJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBA/IMCh IPH I1epPBOHAYA/IbHOM OTKase B IpHeMe
IIOKYMEHTOB, HEOOXOJUWMBIX JIsi IpeAOCTaB/eHHsl IOCYAapCTBEHHOM YCIyrH, 1100
B TPeIOCTaB/IeHUU FOCYIapCTBEHHON YC/IYTH, 38 UCK/IFOUEHHEM CJIeIYIOLUX C/IyYaeB:

Hu3MeHeHHe TpeOOBaHMM HODMATHBHBIX IIPAaBOBBIX AaKTOB, KaCaroLUXCs
TIpeIOCTaB/IEHUs TOCYIaPCTBEHHOM YC/IyTH, TI0C/Ie [IepBOHavaIbHOM [10Jjauu 3asiB/IeHUs
O IpeA0CTaB/IeHUH F'OCYAapCTBEHHOM YCIyTH;

Ha/JMyve OIIMOOK B 3asB/€HUU O IPeLOCTaB/IeHUM TOCYAapCTBEHHOH YCIyTU
U JOKyMeHTax, IOJAaHHbIX 3asBUTE/IeM I10C/e IepBOHAuaIbHOIO OTKasa B IIpHeMe
NOKYMEHTOB, HeOOXOAUMBIX [JIsl TpPeJOCTaB/lIeHHsl TOCYAApCTBEHHOM yCIyrH, aubo
B IIPeJOCTaB/IeHUN T'OCY[AapCTBEHHON YCIYTU M He BK/IKOUYEHHBIX B IpeJCTaBIeHHBIN
paHee KOMITIEeKT JOKYMEeHTOB;

UCTeueHHe CpOKa [eMCTBUS JOKYMEHTOB WIM U3MeHeHHe HMHGOpMalLUU I10C/Ie
TepBOHAuYa/JbHOrO OTKasa B IpUeMe JOKYMEHTOB, HeOOXOAUMBIX AJIS1 TIPeOCTaB/IeHHUs
roCyZapCTBeHHOM YC/IyTH, MO0 B MPeA0CTaB/I€HUH 'OCYJapCTBEHHON YCIyTH;

BbISIB/IEHHE [JOKYMEHTa/IbHO TMOATBEP)KJeHHOro (pakTa (IpU3HAKOB) OIIMOOYHOTO
WY TIPOTUBOIIPAaBHOIO JeicTBus (be3zelicTBYsl) pabOTHHKA IOCYAapCTBEHHOIO apXHBa,
TIpe/IOCTaB/ISAOLIEr0 rOCyJapCTBEHHYI0 YCIyTy, paboTHHKA MHOrOGYHKI[HOHAILHOIO
LIeHTpa ITPeJj0CTaB/IeHHs] FOCYJapCTBEHHbIX ¥ MYHULMIIAILHBIX yCayr (ganee — M®ILI)
IpU [epBOHAYa/JIbHOM OTKase B TIIpUeMe [OKYMEHTOB, HeOOXOJUMBIX /IS
MIPe/I0CTaB/IEHHUs TOCY4aPCTBEHHON YC/IyTH, MO0 B IpeAoCTaB/IeHUH I'OCYAapCTBEHHOM
yciyrd. B gaHHOM cioyyae B [IMCbMEHHOM BHJe 3a TIOATHCBIO JIHPEKTOpa
rOCyJapCTBEHHOIO  apXWBa, IIPe/JOCTAB/SIOLIEr0  TOCYyJapCTBEHHYIO  YCIyTY,
pykoBoguresnii M®PL] r1pu repBoHayalbHOM OTKase B IIpHeMe OKYMEHTOB,
HeoOXOAMMBIX  Ji/I1  IPEJOCTABJEHHS TOCY[AapCTBEHHOM  YC/Iyrd,  3asBUTeNb
yBeziom/sieTcst 06 yKa3aHHOM (aKTe, a TaKKe MMPUHOCATCS U3BMHEHHMS 3a J0CTaB/IeHHbIe
HeyzoOCTBa.

ITpu rpefocTaB/eHUH rOCyAapCTBEHHOM YCIYTH 3aIIpeliaeTcs:

OTKa3blBaThb B IIpHEMEe 3arnpoca MU HHBIX [JOKYMEHTOB, HEeOOXOJUMBIX [Is
NpefioCTaB/IeHUs] TOCYAapCTBEHHOM YCIyrd B Clydae, eC/Id 3arpoc U JOKYMEHTH,
HeobXoaKMBle [i/151 NPeZ0CTaB/IeH s FOCY/apCTBEHHOM YC/IYTH, TI0JaHbl B COOTBETCTBHU
C uHpopMale O CpOKax M TIOpsiAKe IPeJOCTaB/IeHUs] [OCYAapCTBEHHOM YCIyTH,
onybnmukoBaHHOH Ha EauHOM moprame 6o Ha  odUIMaZbHOM - caifTe
rOCyZapCTBEeHHOI'O apXUBa;

OTKasbIBaTb B IPEIOCTAB/IEHUH I'OCYJapCTBEHHON YCIYTH B CJIy4ae, eCid 3arpoc
¥ JJOKYMEHTBI, HeOOXOZUMble /7151 peZloCTaB/IeHHs] TOCYAapPCTBEHHOM YCIYIH, TI0JaHbl
B COOTBeTCTBUM C MH(OpMalMed O CpOKax U TIOpsSAKe IIpeoCTaB/IeHHs
rOCy/JapCTBEHHOM  yC/Iyrd, omnybnukoBaHHOW Ha  EguHOM  moprame  mbo
Ha O(PHL[aIbHOM CaliTe roCyJapCTBEHHOI'O apXHBa.

HcuepnbiBaroiui epeyeHb 0CHOBAHHH /I/Isl 0TKa3a B pHeMe JOKYMEHTOB,
Heo0X0AMMBIX /ISl IPe/{0CTaB/IEHHs IOCYAAPCTBEHHOM YC/TIyrH

22. OcHOBaHMsAMM /11 OTKasa B IIpUeMe 3asBleHHs U JOKYMEHTOB,
HeoOXOIMMBIX /ISl [TPeZIOCTaB/IeH sl TOCYapCTBEHHOM YC/TYTH, SB/ISIOTCS:
Herpe/ICTaB/IeHHE 3asiBUTe/IEM JJOKYMEHTOB, YKa3aHHbIX B ITyHKTe 17 HaCTOSIIIEr0



perjiaMeHTa;

HeIpaBU/IbHOE 3arloJIHeHHe 3arpoca, yKa3aHHOro B ITyHKTe 17 HaCTOSIIEro
PernameHTa, OTCYTCTBHE B 3alpoCe [JAHHBIX, YKa3aHHBIX B ITyHKTe 17 HaCTOSIIEro
PernameHTa;

3all0JIHEHHWEe 3arpoca, YKa3aHHOro B IIyHKTe 17 Hacrtosijero PeryameHra,
Hepa3bOopUMBBIM, He ITOAJAOLIUMCS TIPOUYTEHHIO IT0UEePKOM.

I/IC‘IEpﬂblBalOIIIHﬁ rnepedyeHb OCHOBAHHUH A1l IPUOCTAHOB/IEHUA
HW/IK 0TKA3ad B MMpeJoCTdB/IEHHH FocyﬂapCTBeHHOﬁ yaiyra

23. OcHOBaHUsI [/l TIPUOCTAHOB/IEHUS] IIPe[jOCTaB/eHUs] TOCYZ[apCTBEHHOU
YCIYTH OTCYTCTBYIOT.

24. T'ocyapCTBeHHas yciyra He IpefjoCTaB/IsieTCsl B C/IeAYIOLIUX CIyvasx:

eCJIM B 3aripoce 3asiBUTe/IsI OTCYTCTBYeT Tema (BOIIPOC);

ec/Id OTBeT I10 CYIL[eCTBY YKa3aHHOM B 3arlpoce TeMbl (BOIIPOCa) He MOXKET ObITh
JaH 0Oe3 pasryalleHdss CBeJeHHH, COCTaB/SIOLIUX TOCYJapCTBEHHYI0 WIM HHYIO
oxpaHsieMyr0  (efepaqbHbIM  3aKOHOM  TalHy.  3asBUTe/NI0  CooOujaercs
O HEeBO3MOJKHOCTH JlaTh OTBET I10 CYILeCTBY IIOCTaB/I€HHOIO B 3allpoce BOMPOCa B CBSI3U
C HeZIONyCTUMOCTBIO pasr/lallieHus] YKa3aHHbIX CBefleHHWH. YKasaHHas HHGbOopMalus
MOXKeT ObITb IIpefjoCTaBleHa TOJNBKO TPH HAIUYUH Y 3asSBUTENS JOKYMEHTA/IbHO
IIOATBEPXKEHHBIX IIpaB Ha IIOy4yeHHe CBeJeHHM, COJep’KallluX TIOCYAapCTBEHHYIO
TalHy W/WIU KOHOHEeHLIManbHY0 HH(POPMALHIO;

€C/IM 3arpocC KacaeTcsl TeMbl (BOIIPOCa), B OTHOLIEHHWH KOTOPOH 3asBUTENTIO paHee
MHOI'OKPaTHO /1aBa/IiCh ITMCbMeHHbIe OTBeThI I10 CYILeCTBY, U IIPU 3TOM He IPUBOJSTCS
HOBbIe [I0BOJBI MM OOCTOsATeNbCTBA. [IMPEKTOp TOCYJApCTBEHHOrO apXwBa WM
YIIOJTHOMOUEHHOe Ha TO JIWLIO BIIpaBe IPUHATH pelleHHe O 0e30CHOBATeILHOCTH
OYepe/IHOrO 3arpoca U MpeKpalljeHHH IepelyCcKy 0 AaHHOMY BOIPOCY IPH YC/IOBHH,
UTO yKa3aHHbIM 3alpoC U paHee HaIlpaBJisieMble 3arpoChl HAIPaB/IS/INCh B OJMH U TOT
)K€ opraH WM opraHus’aiuio. O [aHHOM pelleHHHd YBeJOMJISIETCS 3asBUTE/Ib,
HarpaBUBLLIMH 3ar1poc;

€C/IM B 3arpoCe COZeprKaTcsl HelleH3ypHble MO0 OCKOpOWTeNbHbIE BbIPaKEHMs,
YIPO3bl JKM3HH, 340POBbI0 U UMYILL[ECTBY JO/DKHOCTHBIX JIUL], @ TAK)KE WIEHOB UX CEMeii;

€CJIM Y 3asBUTe/II OTCYTCTBYIOT JOKYMEHTHI, TTIOJTBEP>KJAIOLI[HE ero MOJTHOMOYHMS
BBICTYIIaTh OT MMEHH TPEeThUX JIMLI, B OTHOLUEHHWH KOTOPbIX CZesaH 3ampoc (B ci1yuae,
€CJIH He MCTEeK CPOK OrpaHMYeHMs], YCTaHOBJ/IEHHBIA UacThio 3 cTaThu 25 DenepanbHOro
3akoHa OT 22 okTs6ps 2004 roga Ne 125-®3 «O6 apxuBHOM fene B Poccuiickoid
denepalum»).

O npuuMHaxX ocCTaB/eHHUsl 3arpoca 6e3 pacCMOTPEHHsI COOOIAeTCs 3asBUTENIO
B (ClIyyasX, eC/d ero (aMuwiusi U TIOYTOBBIN (3/IEKTPOHHBIA) aApec I0/ar0TCs
TIPOYTEHHUIO.

Ilepeuens yc/1yr, KOTOpbIe ABJISAKTCA HE00X0JUMBIMH H 0053aTe/IbHBIMH [J|/IA
Npe/ioCTaB/IeHHs roCyAapCTBEHHOH YC/IYrd, B TOM YK C/Ie CBeJleHHUsI 0 I0KYMeHTe
(noxymMeHTax), BbIJaBaeMoM (BblJaBaeMbIX) OpraHU3aLUsAMH, YYaCTBYHOIUMH
B Ipe/J0CTaB/IeHHH roCylapCTBeHHON yC/IyTH
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25. Ycayr, KOTOpble SB/SIOTCS HEOOXOAWMBIMM U 0OsA3aTe/bHBIMU i
MpeJOoCTaB/eHHs] TOCYJApCTBEHHOM YCIyrM B COOTBETCTBMH C IlocTaHOBIeHHEM
ITpaButenscTBa CBepaioBckoi obnactu ot 14.09.2011 Ne 1211-T1IT «O6 yTBepxaeHuu
[lepeyHss yCIyr, KOTOpble SIBISIOTCS HEOOXOAUMBIMM M OOS3aTENBHBIMH IS
NpPEIOCTABICHUS ~ HWCIOJHUTEIBHBIMA  OpraHaMH  TFOCYJapCTBEHHOH  BJIACTH
CBepIIOBCKO# 00JIaCTH TOCYAapCTBEHHBIX YCIYT U NPEJOCTaBIIAIOTCS OpraHU3alUsIMH,
y4aCTBYIOIIUMH B IPEIOCTAaBICHUU IOCYIapCTBEHHBIX yciyr, U Ilopsaka onpenenenus
pasMepa IUIaTBl 3a OKa3aHHe YCIyI, KOTOpble SBISIOTCS  HEOOXOAUMBIMU
1 00s13aTeNIbHBIMH IUIsL NpeIoCTaBIeHHS UCIIOJTHUTEIbHBIMU OpraHaMu
rocyIapCcTBeHHOM BinacTu CBepanoBCckod 0OONacTH  TrOCYAapCTBEHHBIX  yCIyI»,
He I1peJyCMOTPEHO.

ITopspaoK, pa3Mep U OCHOBaHHE B3UMaHHsA roCyJapCTBeHHOH NMOLIHHBI
W/TA MHOM IUIaThl, B3MMaeMoH 3a npe/jocTaB/IeHHe roCcy/fJapCTBeHHOH YCIyrd

26. 'ocyjapcTBeHHasl MOLLIMHA 3a IpPeAoCTaB/leHHe T'OCyJapCTBEHHOM YC/IyTH
He B3UMaeTCsl.

27. CoLa/IbHO-TIPaBOBbIe 3aIIpOChI UCTIOMHSIOTCS TOCYAapCTBeHHBIMU apXUBaMH
OecruiaTHO.

Ilopspok, pa3Mep U 0CHOBaHHe B3MMaHHSA IUIAThI
3a npej0CcTaB/IeHHe YC/IyT, KOTOPbIe AB/ISIITCA He00X0JUMBbIMH
H 00sA3aTe/IbHBIMH /I/Is1 IPeJ0CTaB/IEHUs FOCYAAPCTBEHHOM YC/Iyry,
BKJ/IIOYasa MH(OpPMaLMI0 0 MeTOAMKE pacyera TaKo# IIaThl

28. Ycinyr, KOTOpble SBISIOTCS HEOOXOAMMBIMH UM 00SI3aTe/bHBIMM ISl
TIPEeJOCTaB/IEHUs]  FOCY[AApCTBEHHOM  yC/Iyrd, 3aKOHOZATEeNLCTBOM  PoccHiicKoiM
desiepaLjuu He NpeJyCMOTPEHO.

MakcuMa/IbHBIH CPOK 0)KHJAHHA B 04Yepey MPH mnojave
3ampoca 0 npejoCcTaB/eHHHU rocyJapCTBeHHOH YC/IYTH U NP MOJTyYeHHH
pesy/ibTaTa npejoCcTaB/IeHUs FOCYAAPCTBEeHHOM YC/TyTH

29. MakcMMa/lbHBIM CPOK OXHMJAHUs B OuepeAd IIpU IIofaye 3arpoca
O TpeJOCTAaBJI€HMM T[OCYZlapCTBEHHOM YCIYyIM U TIOJNyYeHWH pe3y/bTara
rOCY/lapCTBEHHOMN YC/IYTH B FOCY/JapCTBEHHbIH apXUB He /I0/DKEH IPeBbIIaTh 15 MUHYT.

CpoK ¥ nopsiioK perucTpanyy 3anpoca 3asiBUTe s
0 Mpe/J0CTaB/ICHHH IOCy/JapCTBEeHHOH YC/IYyTH U YCIIYTH,
npe/f0CcTaB/IsieMOH OpraHu3aLyei, yJacTByIIeld B pej0CTaB/IeHHH
roCyJapCTBeHHOH yC/IyTH, B TOM YHCJ/Ie B 3/IeKTPOHHOH hopme

30. Peructpanss  3arpoca U HMHBIX JOKYMEHTOB OCYILECTB/SIETCS B JIeHb
UX MOCTYIUIEHUS B TOCYJapCTBeHHBINM apXUB MPH 00palljeHHH JIHUHO.

31. B ciyuae, ecnu 3ampoc MofaH B 37eKTPOHHOM (hopMe, roCyAapCTBEHHBIH
apXUB He I103/jHee paboyero AHs, CIeAYIOIIEro 3a AHEM I0/lauH 3asiB/IeHHs, HarpaBJIseT
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3asIBUTEJIIO 3/IEKTPOHHOE COOOIIeHHe O TIPUHATHY 100 06 0TKase B IPUHATHH 3aI1poca.
Peruvcrpaiidsi 3arpoca, HarpaB/IeHHOrO B (OpMe 3/IeKTPOHHOIO [JOKYMEHTa, IIpU
OTCYTCTBUM OCHOBAHHM [l OTKa3a B ero IpHeMe OCYIIECTB/ISIETCS HE TMO03JHee
pabouero [Hs, CleAyIOLiero 3a JHeM IOZaud 3arpoca B YIIpaBjieHHe apXUBaMH
Caepa/1oBCKOM 06/1acTH.

32. [Ipoljeaypa pervcTpalii 3arpoca O IIpejoCTaB/IeHUH IOCy[apCTBEeHHOU
yC/IyTH, yKazaHHast B IyHKTe 30 Hacrosiero PersiameHTa, OCyILeCTBI/ISI€TCS B IOPsIZIKe,
ripegycMoTpeHHOM B paszerte III HacTosiero PernameHra.

TpeGoBaHHSA K NMOMeIleHUAM, B KOTOPbIX MPe/i0CTaB/IfAeTCs roCcyAapCTBeHHas
ycJIyra, K 3aj1y 0)KMJJaHHs1, MecTaM /J/Isi 3aIo/IHeHHS 3alPpoCoB 0 NMPeA0CTaB/IeHU!
rocy/JapCTBeHHOH yC/Iyru, HHGOpMaLHOHHBIM CTeHJaM C 00pa3naMu ux
3amo/IHeHHA U NepeyHeM JJOKYMEeHTOB, He00X0/JUMbIX /I/Ifl TPe0CTaB/IeHUsI
Ka)X/|0M roCyJapCTBeHHOH yC/Iyr'H, pa3MeleHHUI0 U 0()OPpM/IEHHI0 BU3Yya/IbHOH,
TeKCTOBOHM M My/IbTUMeAMIHOM HH(OpMaLMH 0 NOPsAKe Npej0oCTaB/IeH!sA TaKoi
YC/IyTH, B TOM YHC/Ie K 00ecrneyeHHI0 JOCTYITHOCTH /ISl HHBA/TUAOB YKa3aHHbBIX
00beKTOB B COOTBETCTBHH C 3aKOHOaTe1bCTBOM Poccuiickoit ®eaepanun
¥ 3aKOHO/iaTe/IbcTBOM CBep//10BCKOM 00/1aCTH 0 COLMA/IbHOM 3alUTe MHBA/IH/I0B

33. B rmoMmelleHusX, B KOTOPBIX IPeOCTaB/seTCS [OCYJAApCTBEHHasl YC/IyTa,
obecrieyrBaeTcs:

1) COOTBETCTBHE CaHUTapHO-3MHeMHOJIOTHUeCKUM IIpaBUaM M HOpPMaTHUBaM,
TIpaBU/IaM IIPOTUBOIIOXKAPHOM 6e30IacHOCTH;

2) co3jaHie UWHBalIM[AM  C/IeAYIOLIMX YCJIOBHH  [JOCTYITHOCTH OOBLEKTOB
B COOTBETCTBUM C TpeOOBaHWSIMH, YCTAaHOBJIEHHBIMH 3aKOHOZATE/JbHBIMH M HHBIMU
HOPMAaTHBHBIMH IIPAaBOBLIMU aKTaMHU:

BO3MOJKHOCTb OeCIpersiTCTBEHHOr0 BX0/ja B O0BEKTHI U BIX0/]A U3 HHUX;

BO3MOKHOCTb CaMOCTOSITE/IbHOIO TIIepe/iBIKEHHUs II0 TEepPpUTOPUU O00BLeKTa
B LIeJIIX [IOCTyTa K MECTy IIpeJOCTaB/IeHUs] OCY[apCTBEHHOH YC/IYTH, B TOM YHCJIe
CTIOMOIIbI0  pabOTHUKOB  YmpaBieHusi apxuBaMd  CBepijIOBCKOM  06acTy,
TIPEeOCTaB/ISIOUX [OCYJapCTBeHHble YC/IYTH, aACCHUCTHUBHBIX BCIIOMOraTe/bHbIX
TEXHOJIOTUH;

3) moMelleHusI IO/DKHBI UMeTb MecTa |15l OKU/JaHHsl, THPOPMHUPOBaHKs, IpHeMa
3asiBUTeJIeH.

Mecta oxxuaaHust 00eCIIeunBarOTCS CTY/IbAMY;

4) momelljeH|s] I0/DKHbI HMeTb TyaJleT CO CBOOOJHBIM [OCTYIIOM K HeMy
B pabouee Bpemsi;

5) MecTa HUH(OPMHDOBaHUS, NpeAHAa3sHAYEHHbIe [Js1 O3HAKOM/IEHUS] TpaKiaH
C MH(OPMAL[MOHHBIMU MaTepraaaMH, 000pyAyHOTCS:

MH(QOPMAaLIMOHHBIMHU CTEH/IaMU;

CTo/IaMM (CTOMKaMH) C KaHLeJSIPCKUMH TTPUHAJJIEKHOCTAMU A/ 0hOpMIIeHHs
NOKYMEHTOB, CTYJIbSIMU.

Ha uH(}OpMalMOHHBIX CTeHJaxX B IOMELIEHUsIX, [peHa3sHAUeHHbIX /I [TprUeMa
rpakfiaH, pasMellaeTcss MHpopMaLys, yKa3aHHasl B ITyHKTe 5 HacTosiero Periamenra.

OdopmiieHre BHU3yanbHOM, TEKCTOBOM MH(GOPMALMU O TOPSIIKE IPeA0CTaB/IeHUs
rOCyJJapCTBEHHOM YC/IyTH [JO/DKHO COOTBETCTBOBATh OINTUMAJBHOMY 3pPHUTEIBHOMY
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BOCIIPUATHIO 3TOW MWHGOpDMALMM 3asBUTE/IIMH, B TOM UHC/Ie 3asBUTE/IAMH
C OrpaHU4YeHHbIMH BO3MOKHOCTSIMH.

IToKa3saTe/ i JOCTYIHOCTH ¥ Ka4eCcTBa roCyAapCTBeHHOH YC/IyTH,

B TOM YHCJ/Ieé KO/IMYeCTBO B3aUMOAEHCTBUH 3aABHUTe/IA C A0/DKHOCTHBIMH JIHLaMH
NpH MpeJoCTaB/IeHHH roCyAapCTBEHHOH yCIyrH, BO3MOXXHOCTD I10/TyYeHHs
uH(popMaIUH 0 X0/ie MPeA0CTaB/IEHHs FOCYyAAPCTBeHHOH YCIYrd, B TOM YHC/Ie
C HCI0/Tb30BaHHeM HH(OPMaLHOHHO-KOMMYHHKALIMOHHBIX TeXHO/IOT Wi,
B03MO)XHOCTB /100 HEBO3MO)KHOCTD I0/IyYeHHUsl FOCyAapCTBeHHOH yC/IyTH
B MHOro()yHKIIMOHAQ/IbHOM L{€HTpe NPeA0CTaB/IeHUsI FOCY/JapCTBeHHbIX
¥ MYHHI{HNIA/IBHBIX YC/IYT (B TOM YHC/Ie B MOJIHOM 00beMe) B I000M
TeppUTOPHA/ILHOM MojApa3/ie/IeHMH 0pPraHa, NpejoCTaB/IAI0LIero
rocyJAapCTBeHHYI0 YC/IYTY, 10 BbIOOPY 3asBHTe/IsA (IKCTEPPUTOPHA/IHHBIH
NPHHLIMII), IOCPe/ICTBOM 3aIpoca 0 NpeJoCTaB/IeHHH HeCKO/IbKUX
roCyAapCTBeHHbIX U (M/IM) MyYHHLIMNA/IBHBIX YUIYT B MHOrO(YHKIHOHA/TbHOM
LieHTpe NMpeA0CTaB/IeHHsA rocyjapCTBeHHbIX 1 MyHHIIUNATbHBIX YCIyT

34. IlokasaTe/sMy JOCTYITHOCTH U KadyecTBa MPeZOCTaB/IeHUs] TOCYAapCTBEHHOM
YCJIYTH SIBJISIFOTCSI:

1) nonyyeHre MHGOPMALMU O XOZe IpeJOCTaBIeHUs FOCYAaPCTBEHHON YCIYTH,
B TOM YHCJIE C MCITO/Ib30BaHUEM UH()OPMAaLIMOHHO-KOMMYHUKAL[MOHHBIX TeXHOJIOTHI;

2) mo/lyuyeHre TOCy/japCTBEHHOH YCJIYTH B MHOTOGYHKLIAOHATBLHOM LIEHTpe
TIPe0CTaB/IeHUs I'OCYapCTBEHHbIX U MYHULIUIIABHBIX YCIYT (B TOM UHC/IE B ITOJHOM
obneme);

3) mosiyyeHre TroOCyAapCTBEHHOW yCIyrd B JI000OM  TEpPPUTOPHATILHOM
TI0Zipa3/ie/IeHuH OpraHa, IPeAOCTaB/IAILIEro roCyAapCTBEHHYIO YC/IYTY, 10 BLIOOPY
3asBUTE/II HE TIPeAYCMOTDEHO BBHAY OTCYTCTBUS TaKUX TEPPUTOPHAIBHBIX
TNIOJpas/ie/IeHNH, 3asBUTe/b MMeeT IIpaBO IIOJyYeHHs TOCY[apCTBEHHOM YCIyTH
IO 3KCTEPPUTOPHAILHOMY IIPUHLIMITY [TOCPeZACTBOM obpartieHus B purans MOLI;

4) mony4yeHue roCyZapCTBeHHOMH YCIyTH TI0CpesCTBOM 3arpoca
O TpPeOCTaB/eHUH HECKOJILKUX TIOCYJApCTBEeHHBIX U (W/IM) MYHULMIATBHBIX YCIyT
B MHOTOQYHKL[HOHAIbHOM L|eHTpe TIpeZ0CTaB/IEHHUS rOCyZAapCTBEHHBIX

Y MYHULUITA/IbHBIX YCYT.

35. IIpu mpezjocTaB/ieHHH FOCYAapCTBEHHON YC/IYTH B3aUMO/EHCTBHE 3asiBUTEJIS
C [IO/DKHOCTHBIMM JIML]JaMH TOCY[apCTBEHHOIO apXHBa OCYILECTB/ISIeTCS He Ooee
OAHOTO pa3a B CHEAYIOIUX C/Iy4asx: NMpU OOpalleHWd 3asiBUTeNs], IPH IIpHUeMe
3asBJIEHUs], TPH TIO/lyYEHWH pe3y/lbTaTa. B KakJOM ciyuae BpeMsl, 3aTpaueHHOe
3asBUTE/IEM IPH B3aMMO/EMCTBHUAX C JO/DKHOCTHBIMHU JIMI[AMH TIPH TIPEA0CTaBIEHUH
roCy/lapCTBEHHOM YC/IYTH, He JIOJDKHO IPEeBbIIAaTh 15 MUHYT.

HHble TpeGoBaHUSA, B TOM YHC/IE YYUTHIBAIOLIHE 0COOEHHOCTH Mpe0CTaB/IeHUs
roCy/JapCTBeHHOH yC/IyTH B MHOr0()yHKI{HOHA/IbHBIX L[eHTPaX MPej0CTaB/IeHus
rocyapCTBeHHbIX U MyHHLHNA/IbHBIX YC/IYT, 0CO0€HHOCTH MpeJ0CTaB/IeHH A
MYHHI{HIIA/IbHOH YC/IYTH M0 YKCTePPUTOPHATIbHOMY NPHHLMITY H 0CO0eHHOCTH
Mpe/0CTaB/IeHHsA roCy/JapCTBEeHHOH YCIYTH B 3/1IeKTPOHHOH (popMe
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36. [TonyueHre TroOCyJapCTBEHHOH YCIyrH B JIOOOM — TepPUTOPHUAILHOM
ro/jpa3/ie/IeHdy OpraHa, MpejOCTaB/ISIOLIEro rOCYAApPCTBEHHYO YC/IYTY, IO BbIOOpY
3asBUTeNII He IIPpeAyCMOTPEHO BBUAY OTCYTCTBHA TaKUMX TEPPUTOPHUA/IbHBIX
TIo/ipas/je/IeHui.

37.TIpu obpalljeHUH 3a MOJyuyeHHeM rOCyAapCTBEHHON YCIYTH B 3JIEKTPOHHOM
BU/Ie IOTTyCKaeTC sl K UCII0/Ib30BaHUIO ITPOCTast 3/1IeKTPOHHAs TO/ITHCh.

Paspen III. Cocras, nmoc/ief0BaTe/IbHOCTh U CPOKH BbINO/THEHUA
aJIMMHHCTPAaTHUBHBIX Npoueayp (AelcTBHii), TPe00OBaHHA K MOPAAKY
HX BBINO/IHEHHUSA, B TOM YHC/Ie 0C00eHHOCTH BbINO/IHeHUs aiMUHUCTPATHBHbIX
nporueayp (AeiicTBUI) B 3/IeKTPOHHOM (hopMe, a TaK)Ke 0CO0€HHOCTH BHINO/THEHHA
aJMHHHUCTPAaTUBHBIX NpoueAyp (AeHCTBUI) B MHOr0()yHKIIMOHA/TBHBIX [eHTPax
MpeA0CTaB/IeHUs roCy/JapCTBeHHbIX U MYHUIMIIA/IBHBIX YCIYT

AJAMHMHHCTpaTUBHBIE NPOLeAYPbI (JeHCTBHUsA)
IO Npe/J0CTaB/IeHHI0 FOCYAapPCTBeHHOH YC/IyT'H NMOCPeACTBOM
JIMYHOro o0paieHus, MO0 MoYTOBOro OTIPAB/IEHHS

38. IlocienoBaTenbLHOCTD aIMUHHUCTPATUBHBIX TripoLieyp (mericTBHIN)
10 TPeJOCTaB/IEHHIO T'OCYAApCTBEHHOM YCAYTU IIOCPeACTBOM JIMYHOIO OOpalleHus
B OpraH, IpeA0CTaB/IAIIMI FOCYAapCTBEHHYIO YCIYyTy AU60 MOYTOBOrO OTIIPAB/IEHMS
BK/TIFOYAeT C/Ie/yollie aZIMUHHUCTPaTUBHbIE ITPOLIeAYPbI:

1) pervcTpaliys 3anpoca 3asiBUTeIs;

2) HarpaB/ieHHe 3arpoca PYKOBOZHUTEIIO, paccMOTpeHHe 3arpoca
PYKOBOZHWTE/IEM, HarpaB/leHHe 3arpoca HCIIONHUTeN0, pacCMOTPEHHe —3arpoca
WCIIOJTHUTE/IEM, aHa/IM3 TeMaTHKU 3arpoca;

3) HampaB/leHWe II0 pe3yJbTaTaM pAcCMOTPEHHsI 3arpoca Ha HCTIOMHeHHe
B /IDYrO¥ apXyB WM OPraHU3aliHIo;

4) NoAroTOBKA M HarlpaB/ieHWe OTBETa 3asiBUTEJIIO.

39. IlopsifoK  OCyLIecTBIeHHs]  aJMUHHUCTPAaTHUBHBIX TpoLeayp (elcTBuif)
[0  TIpeJOCTAaB/IEHHIO  TOCYAapCTBEHHOM YCJIYyTM B 3/IeKTPOHHOM  (opme
¢ ucnosie3oBaHreM EanHoro noprana:

NpeACTaB/ieHHe B YCTAHOB/JIEHHOM IIOpsiAKe HH(MOpMAaLMM  3asBUTE/ISM
1 obecrieueHre JOCTYTIA 3asiBUTeNel K CBeJEHHsIM O TOCY/AapCTBEHHOM YCIIyTe;

3alMCh Ha IPUEM B Oprad, IpeJoCTaB/ISOLINN FOCYAAPCTBEHHYIO YCIYTY, AJIS
T0Jja4yy 3ar1poca;

(opmupoBaHue 3arpoca O IPeAOCTaBIEHWM TOCYZAApPCTBEHHOW ycayru (Tpu
peanu3aly TeXHUUeCKON BO3MOXKHOCTH);

TNIpYeM H PerrucTpalyisi OPraHoM, INpe/jOoCTaB/IAIOLMM IOCyAapCTBEHHYIO YCIIYTY,
3arpoca U WHBIX JOKYMEHTOB, HeOOXOAWUMBIX /ISl IIPeJOCTaB/IeHHsI FOCY/JapCTBeHHOM
YCIyTH;

MONlyYeHHe  3asiBUTeJIeM  CBeJeHHH O  XOJe  BBINNOJHEHWs  3arpoca
O TIpPeJoCTaB/IeHHH TIOCY/AapCTBeHHOW yciayrd (Mpd peany3alid  TeXHUYEeCKOH
BO3MOJKHOCTH);

B3aMMO/IEHICTBHe OpraHa, IIpeJOCTaB/ISIOLIEr0 TOCYAApCTBEHHYIO YCIYTY,
C UHBIMUA OpraHaMH BjIaCTH, OpPraHaMH MeCTHOI'O CaMOYTIpaB/ieHUsi U OpraHU3al[|sIMHU,
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YUYaCTBYIOIIUMHU B TpeJOCTaB/IeHUH TOCYZapCTBEHHBIX YC/IyT, B TOM 4YHC/e TOPsJ0K
U YCJIOBUSI TAKOTO B3aUMO/|€HCTBHUS; )

TOJIyYeHHe 3asiBUTe/IeM pe3y/bTaTra IpejoCTaB/IeHHs IOCYAApCTBEHHOM YCIyTH
He MpelyCMOTPEHO;

WHbIE [EeHCTBUs, HEOOXOAUMEBIE [/Is1 TIPeAOCTaB/IeHusl TOCY4apCTBEHHON YCIyTH,
B TOM UHCJIe CBsi3aHHble C IIPOBEPKOM  [IeMICTBUTE/IbHOCTH  YCHJ/IEHHOM
KBa/TU(UIIMPOBAHHON 3/JIEKTPOHHOM TIOATIUCH 3asBUTe/sl, HCIIO/Ib30BAHHOM IIpU
obpalieHU 3a IOAy4YeHHWeM TOCyJapCTBeHHOM YC/IyrH, a Takke C yCTaHOB/IEHHEM
MepeyHsl K/IacCOB CpeZCTB YAOCTOBEPSIIOIIMX LIeHTPOB, KOTOpble [OITyCKaroTCsA IS
WCTIO/MB30BaHusl B LiesiiX obecrieueHHs] YKa3aHHOM TIPOBEPKU U OIpeJesistoTCs
Ha OCHOBaHWU YTBep)KJaeMoH ¢eepalbHbIM OpraHOM MCIIO/IHUTE/IbHON BJIACTU
no corysiacoBaHuo ¢ PenepanbHoit ciyboit 6e3omacHocTu Poccuiickoit ®eneparmu
Mojenu yrpo3 Oe3oracHOCTH HHGOpPMALMH B  HWH(POPMALIMOHHOM CHUCTEME,
UCII0/Ib3yeMOH B Lie/isiX TpreMa obpalljeHHi 3a Ioy4eHHeM roCyapCTBeHHON YC/TyTH
Y (W1K) rpejoCTaB/IeHHs TAKOH YCIYTH.

Perucrparus 3anpoca 3asiBUTe/Is

40. OcHoBaHWeM /Il Hayaja BbIMIOJHEHUS aAMUHUCTPATHBHOM IIPOLIeAYPbI
SIBJIIETCS TTOCTYTIIEHHE 3arpoca 3asiBUTesIsl B TOCYZAAapCTBEHHBbIN apXWB IOCPeACTBOM
NMMYHOro obpallleHHsl 3asBUTeNs, IO I0YTe, Yepe3 MHOrO(YHKLMOHAILHBLIA LIEHTP
IIPe/I0CTaB/IeHHs TOCYaPCTBEHHBIX ¥ MYHULIMIA/IBHBIX YCIYT 00 C UCIO/Ib30BaHHeM
MH(OPMaLIMOHHO-Te/IeKOMMYHHKAIIMOHHBIX TEXHOJIOTHUH, BK/IIOYas HCIIO/b30BaHHe
EfuHOro mopTana rocyapCTBeHHBIX M MYHHLIMNAIBHBIX YCIyT (QYHKLME) U APYrux
CpencTB MH(OPMALIHOHHO-Te/IeKOMMYHHKALOHHBIX TEXHOJIOTHH B C/Iyuasx U MOpsIKe,
YCTaHOB/IEHHBIX ~ [IEWCTBYIOLIMM  3aKOHOZJATeNbCTBOM, B (OpME  3/IeKTPOHHBIX
JIOKYMEHTOB.

OJIEKTPOHHOE B3aMMOJEHCTBHS 10 IPeJOCTaB/IeHUI0 TOCYZapCTBEHHON YCIyIH
MeXXJy roCy/[apCTBeHHbIMH apxXuBaMu U M®PIL] ocyiecTBiisieTcss myTeM HarlpaB/IeHHUs
3arnpocoB 13 M®I] B rocyzapcTBeHHOe Ka3eHHOe yupexxgeHue CBepIoBCKOM 06/1acTU
«['oCcylapCTBeHHBIN apXHB JOKYMEHTOB I10 JIMUHOMY cocTaBy CBep/IoBCKOM 06/1acTu»
W JlalbHeliner riepefjaueld yKa3aHHBIX 3allpOCOB W3 TOCYJAPCTBEHHOIO Ka3eHHOrO
yupexzaenuss CeepyioBCKOM o6macti  «['OCyZapCTBEeHHBIH apXHUB JJIOKYMEHTOB
no JMYHOMY cocTtaBy CBepAnoBCcKOM o6sacTh» B TOCYZApCTBEHHbIE apXUBbI
IO [TPUHA/JIe’KHOCTH.

OJIEKTPOHHOE B3aWMO/IeHCTBHS IO IPeAOCTaB/IeHHUI0 OCYAapCTBEHHON YC/IYTH
MEXy roCyJapCTBEHHBIMU apXHMBaMU U IOCYAApCTBEHHbIM yupexkaeHHeM «OTaeneHye
ITencuonHoro ¢oHzAa Poccutickoit ®Penepaip 1Mo  CBepayiOBCKOM  061acTi»
OCYLIECTB/ISIETCS ITyTeM HarpaB/IeHHsl 3allpoCOB M3 TOCYZapCTBEHHOTO YUpPeXK[IeHHs
«Otgenenre IleHcuonHoro doHza Poccuiickodt Pepeparyu no  CBepaOBCKOM
obnacTu» B TOCYZapCTBEHHOE Ka3eHHOe yupexkgeHue CBepIoBCKOM 06/1acTu
«['oCcyilapCTBEHHBIM apXUB JOKYMEHTOB I10 IMYHOMY cocTaBy CBep//IOBCKOM 00/1acTH»
U [JanbHeuIled Ilepefjaveil yKasaHHBIX 3allpOCOB W3 TOCYJapCTBEHHOIO Ka3eHHOro
yupexzaenuss CBepayioBcKod obmact  «['OCyZapCTBEHHBI apXWB JJOKYMEHTOB
0 TMYHOMY cocTaBy (CBepA/oBCcKOM 0071acT» B TOCY[JapCTBEHHbIE ApPXHBBI
IO [TPUHA/JIe>KHOCTH.
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B c/iyuyae HalM4usi OCHOBaHMS /I OTKa3a B IIpHeMe JI0KYMEeHTOB, He0OXOMMbIX
II1s1 TIPeAI0CTaB/IeHHsI TOCYJapCTBEHHOM YC/IYyTH, COTPYAHUK rOCYJapCTBEHHOIO apXuBa
OTKasblBaeT B T[pPHEME [JOKYMEHTOB, HeOOXOAWMBIX [/  IpeJoCTaBIeHHs
rOCy/JapCTBEHHOM YC/IyTH.

41. TToCTYITUBIINK B TOCYJApCTBEHHbIA apXWB IMMCbMEHHbIN 3alpoC 3asBUTelIs
DErMCTPUPYeTCS B  CTPYKTYPHOM IIOJpasfe/leHHd TOCy[apCTBEHHOrO apxHBa,
obecriey”BaroIeM TPHEM U PErucTpali0  IIOUTOBOM  KOPPEeCTIOHZEHLMH,
TIpe/CTaB/IsIeTCs PYKOBO/CTBY [OCYZapCTBEHHOIO apXyBa.

[MTocTynuBLLIMI B rOCyapCTBEHHBIM apXUB Uepe3 MHOIO(YHKLIMOHA/IBHBIN L{eHTD
TIpejOCTaB/IeHUs] FOCYAApPCTBEHHbIX W MYHHULMIAJbHBIX YCIyr IHUCbMEHHBIN 3arpoc
3asiBUTEJISI PErMCTPUPYETCSI B CTPYKTYPHOM IO pas/ie/leHUU IroCyiapCTBeHHOIO apXUBa,
obecrieunBarolL}eM NpHeM U perucTpal|io [IOUTOBOH KOPPeCIIOH/eHLIUH.

42.11pu TNOCTYIUIeHUU B TOCYAapCTBEHHbIM apXWB 3arpoca C MCII0/b30BaHUEM
VMH(OpPMaLMOHHO-TeJIEKOMMYHUKAL[UOHHBIX TeXHOJIOTMM, BK/IKOYasi MCIIO/Ib30BaHHe
EnvHoro roprana rocyfapCTBeHHbIX U MYHULUINAIBHBIX YCAyT (QYHKLMM) U APYTUX
CpeACTB UH(POPMALIMIOHHO-Te/IeKOMMYHHKAL[MOHHBIX TEXHOJIOTUN B C/Iy4Yasix U IOPSIKe,
YCTaHOBJIEHHBbIX [IeHCTBYIOLMM  3aKOHOZATeNbCTBOM, B (¢GoOpMe  3/1eKTPOHHBIX
JOKYMEHTOB, 3aripoC pacrieyaTbiBaeTcsi Ha OYyMaXKHOM HOCHUTe/lle U B Ja/IbHEHIIeM
pabora ¢ HMM BeJeTCSi B YCTAQHOB/IEHHOM Iopsiake. IIpH ITOCTYIUIEHMH 3arpoca
C MCII0/Ib30BaHHEM HH(OPMAaLIOHHO-TeIeKOMMYHUKAL[HOHHBIX TEXHOJIOTHH, BK/IHOYast
UCIO/Ib30BaHHe EAMHOro moprana rocyfapCTBeHHbIX W MYHHLMITIBHBIX  YCIIYT
(byHKLMH) U ADYTHUX CPeACTB MH()OPMAIMOHHO-TEIEKOMMYHHUKAL[MOHHBIX TeXHOJIOTHM
B C/Iy4asX W TOPsZKe, YCTaHOB/IEHHBIX AeHCTBYIOLIMM 3aKOHOJATelbCTBOM, B (opme
5JIEKTPOHHOTO  JIOKYMeHTa, He  TpeOymouiero  IOCHAeIyIOLUX  JeHCTBUI
rOCy/lapCTBEHHOI'0 apXHBa I10 HAalpaB/IEHUIO er0 Ha UCIIOHeHUe B APYrod apXuB WIN
OpraHM3allvlo, OTBET 3asBUTE/II0 HAllpaB/sieTCsl IO II0YTe WA II0 3/IeKTPOHHOMY
azipecy, yKa3aHHOMY B 3aripoce.

43. Pe3y/bTaToM  BBINIOJTHEHUS] aMUHUCTPAaTUBHOW TIPOLIEAYPHI  SIB/ISIETCS
perucTpaLus 3arpoca.

44. CefieHHsi O BBINOJHEHUH aJMHHUCTPATUBHOM IIpPOLIeAYPbI (UKCHUPYIOTCH
B CHCTeMe [JOKyMeHTO000pOoTa U /1eI0NpOM3BOCTBA I'OCYAapPCTBEHHOrO apX1Ba.

Hanpasienne 3anpoca pyKoBOJUTe/TI0, PACCMOTPEHHe
3ampoca pyKoBOAHTe/eM, HalpaB/IeHHe 3anpoca HCIIOTHHUTE/TIO,
PaccMOTpeHHe 3anpoca HCIO/THUTe/IeM, aHa/IM3 TEMAaTHKH 3aIpoca

45. OcHOBaHHEM /I Hayana BbIIOJIHEHUs AJMHUHHUCTPAaTUBHON IIPOLIEAYPbI
ABJIA€TCSA PETUCTpaLiys 3arpoca.

46. 3apernCcTpUpOBaHHBINA 3arpoC I0JIb30BATeIS ITPEACTABIISETCS PYKOBOJUTEIIIO
FOCYZapCTBEHHOI'O apXHBa U I1€pPefjaeTcsi C Pe30/IIOLIMell PYKOBOAWTENSI COTPYAHUKY
roCyapCTBEHHOI'O apXHBa Ha HUCIIO/IHeHHe B YCTaHOBJIEHHOM TIOpsIAKe.

47. PyKOBOAWTE/IL [OCYAApPCTBEHHOIO apxuBa 00eCrieynBaeT OrepaTHBHOE
pacCcMOTpeHHe 3arpoca 3asiBUTe/Is.

48. COTpyAHHMKHA TOCYZapCTBEHHOIO apXHBa OCYIIECTB/ISIOT aHa/IM3 TeMaTHKU
TIOCTYTIMBILIETO 3arpoca C HCI0JIb30BaHHEM HUMEIOLUXCS B I'OCY[AapCTBEHHOM apXuBe
apPXMBHBIX CIIPABOYHHMKOB, COZEp’KallluX CBe[eHHs O MeCTaxX XpaHeHHsl apXHUBHbBIX
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JIOKYMEHTOB, HEOOXOIUMBIX [1/151 UCTIONIHeHHS 3arpoca 3asiBUTeIs.

49. T'ocyapCTBEHHBIN apXUB MMMCbMEHHO 3aripallliBaeT 3asiBUTeIsl 00 yTOYHeHUU
Y JIOTIOJIHEHUU 3arpoca HeoOXOAWMBIMU [JIs1 ero WCIIOJHEHUsl CBeleHUsMHU B Cllydae
OTCYTCTBHS B 3aripoce 3asBUTeJIs JOCTAaTOYHBIX [AHHBIX [JIs1 OpraHu3allii BbISBJI€HHS
3arpaliMBaeMod  MHGQOpMalM¥ B apXMBaxX WM HEYeTKO,  HerpaBU/ILHO
chopMy/IMPOBaHHOIO 3arpoca.

50. CpOK UCIIO/THEeHUS JaHHOM a/MUHHUCTPAaTUBHOM IpoLieypsl — 10 gHei.

51. Pe3ynbTaToOM BBLINIOJIHEHUS AAMUHUCTPAaTUBHOM TPOLIeAYpPhLl  SIBJISETCS
oripeziesieHHe:

1) NpaBOMOYHOCTU TIO/IyYeHHsT 3asiBUTE/IeM 3aripalliuBaeMod HH(MOpMalUU
C y4eTOM OrpaHHWY€eHUM Ha [pefjoCTaB/eHHe CBeJjeHUM, CoZiep KallliX rOCyapCTBEHHYIO
TaliHy, U CBeJleHUN KOH(UeHIIMa/IbHOIO XapaKTepa;

2) CTerleHW TIOJHOTbI CBEJIeHWM, COZEp)KallluXCsi B 3alpoce  3asiBUTEIs,
HeoOXOUMBIX /151 IPOBeeHUsI TTIOUCKOBOM PabOoTEI;

3) MeCTOHaxOXK/leHHsI apXHUBHBIX JOKYMEHTOB, HEOOXOAUMBIX [JIsi MCITOJTHEHHS
3aripoca.

B c1yuae ycraHOB/IeHHSI OCHOBaHUM [/s1 OTKa3a B IIpeJOCTaB/IEHUH
roCyJjapCTBeHHOM YCIYT'M COTPYAHUK TOCYZAapCTBEHHOIO apXHWBa OTKAasbIBaeT
B IIpeJOCTaB/IeHUH TIOCYAapCTBEHHOM YCAyrM U coobijaer 06 3TOM 3asiBUTEIIIO
C yKasaHueM IPUYMH OTKasa.

52. CBefieHHs] O BBITOJHEHUH aJMHUHUCTPAaTUBHOM IIPOLIeAYPhl (UKCHPYIOTCS
B CHCTeMe ZJOKyMeHTO000pOTa U /1e/I0NPOU3BO/ICTBA T'OCYAPCTBEHHOIO apXHBa.

Hanpas/ienue no pesyjibTaraM pacCMOTPeHHs 3ampoca
Ha MCIO/IHeHHe B /IPyroi apXuB W/IH OPraHU3aI[HI0

53. OcHOBaHMeM /Il Hauyaja aJMUHUCTPAaTUBHOW TIPOLIEAYPhl  SIB/SETCS
Orpefie/ieHHe MECTOHAaxXOXK[eHHUs apXUBHBIX [JOKYMEHTOB, HeOOXOJUMBIX /st
HICIIOJIHEHUS 3ar1poca.

54.Tlo uroraM aHanM3a TeMaTHK{ IOCTYIIMBILErO 3arpoca B TeUeHHe 5 JHel
CO [Hs PEruCTpalM roCyZapCTBEHHbIM apXWB HallpaB/sieT 3arpoc, He OTHOCSIIMICS
K COCTaBy XPaHSLMXCs B TOCYJapCTBEHHOM apXMBe apXMBHBIX JOKYMEHTOB, B pPYroi
apX{B WM OPTraHU3alHio, I/le XPaHATCs HeoOXOAUMble JOKYMEHTBI, C YBeAOM/IEHHeM
06 3TOM 3asBUTe/IsA, U/IH 3asBUTEJIIO JAETCS COOTBETCTBYIOI[As PeKOMeH/aL[Hsl.

55. B ciyuae eciu 3anpoc TpebyeT HCIIOMHEHHsI HECKOJIbKUMH OpraHM3aL{UsiMH,
rOCy/JJapCTBEHHbIM apXMB HalpaB/isieT B COOTBETCTBYIOIIHE apXUBbI W/IM OpraHU3al[uy
KOITWU 3aripoca.

56. Pe3y/ibTaToOM  aJ/MUHHCTPAaTUBHOW ITPOLIEAYpPhl SIBJISIETCA  YBeJOMJ/IEHHE
3asBUTENISI O HarpaBJIeHHMM €ro 3arpoca Ha MCIIO/HeHWe B [pYroll apxXuB WIH
OpraHU3aLvIo.

57. CBefieHUs] O BBIIOJHEHUH aJMHUHUCTPAaTUBHOM IPOLIeAYPhl (PUKCHPYIOTCS
B CUCTeMe JOKYMeHT0000pOTa U J1eJIONPOM3BO/CTBA FOCYAapCTBEHHOIO apXMBa.

HO}I[‘OTOBKB WJ/IH HAIIpaBJ/IEHHE 0TBETA 3aABHUTE/II0

58. OcHoBaHMeM [yIg Hauyaja aAMUHUCTPATUBHOM IIPOLeAYPbl  SIBJISIETCS
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orpefie/leHHe MECTOHAXOXIEHHMsI ApXMBHBIX JOKYMEHTOB, HEOOXOAMMBIX /st
HICITOJTHEHHS 3aripoca.

59. CoTpyAHUK TOCyJapCTBEHHOIO apXyBa OCYIIECTB/ISIET B YCTAaHOBJIEHHOM
TIOpsi/IKe BbISIB/IEHHE apXUBHBIX JOKYMEHTOB, HEOOXOAMUMBIX /ISl MCIIO/IHEHMSI 3ar1poca.
[To pesy/nbTaTaM BBISBIEHUS TOTOBUTCS OTBeT 3asBUTEJIO Ha 3ampoc (apXuUBHas
CripaBKa, apXUBHAas BBIMMCKA, apXWBHas KOIUs, WHMOpMalMOHHOe IUCbMO). Cpok
ucrionHeHus 3arpoca — 30 AHel Co AHS ero perucTpaLyu:

1) apxuBHasi cripaBKa odopmisieTcsi Ha OnaHKe apXyBa M COZEpP)KUT Ha3BaHUe
«ApXWBHasl CrpaBKa» U HH(OpMAalLIMIO I10 TeMe 3arpoca C yKa3aHWeM apXWUBHbBIX
mUGpPOB U HOMEpPOB JIUCTOB eJWHHUL] XpaHeHUsl TeX apXUBHBIX [JOKYMEHTOB,
Ha OCHOBAaHMHM KOTOpBbIX OHa COCTaB/ieHa. ApXMBHas CIpaBKa 3aBepsieTCs
DYKOBOAMUTENEM  apxXWBa WIM OpraHa MeCTHOrO  caMoOyIipaBjeHus  ubo
YTIOJTHOMOUYEHHBIM UM JTULIOM;

2) B TeKCTe AapXUBHOU CIIpaBKUA JaHHbIe BOCIIPOMU3BOJATCS TaK, KaK OHHU
U3/I0)KeHbl B apXUBHBIX JOKYMEHTaX, a pacXOXK[eHHsl, HeCOBMaJeHHs U HEeTOUHOCTU
Ha3BaHUs, OTCYTCTBUE HUMEHM, OTUeCTBa, WHULIMAJIOB WIM Ha/Jduyhe OAHOTO M3 HUX
OroBapHBAIOTCSI B TeKCTe CrpaBKU B CcKoOkax («Tak B mokymeHTe», «Tak B TekcTe
OpuruMHana»). B IIpUMeuyaHHsIX [0 TeKCTy AapXMBHOM CIIPaBKHA OrOBapHBAOTCS
Hepa3bOpUMBO HalMCaHHble, WCIIpaB/ieHHble AaBTOPOM (CO3ZaTesieM [OKYMEHTa),
He TMO/JarolHecs: IIPOYTEHHI0 MecCTa TeKcTa JoKymeHTa («Tak B TeKCTe OpUrHHaIa»,
«B TekcTe Hepa3bOpuMBO»), a TaK)Ke HaJMUHe WX OTCYTCTBHE OTMETKH O 3aBEePeHHH
[JOKYMEHTOB, ITOC/TY>KMBILIMX OCHOBaHHEM [IJIs1 COCTaB/IEHHsI OTBETa;

3) B TeKCTe apXMBHOM CIIpaBKM He [OIyCKAIOTCS WU3MEHEeHHs, HCIIpPaBJIeHHS],
KOMMEeHTap1H, COOCTBeHHbIe BBIBOZBI apXHBa I10 COZEPKaHUI0 apXUBHBIX JJOKYMEHTOB,
Ha OCHOBAHWH KOTOPbIX COCTaB/IeHa apXHUBHas CITPABKa;

4) B apXMBHOM cCIipaBKe, 00beM KOTODOM IIPEBBLIIAET OAMH JIKCT, BCE JIMCTBI
JO/DKHBI  OBITh TIPOIUMTBI, IIPOHYMEPOBAHBI, CKPEIUIEHBI IOAIMMCLI0 M I1eYaThio.
ApXuBHas CrpaBKa (IIOC/eHUH JIUCT) IOIIMChIBAETCS JUPEKTOPOM IOCYAapCTBEHHOIO
apXuBa WK YIIOJTHOMOYEHHBIM UM [O/DKHOCTHBIM JIULIOM U 3aBepsieTCs:

NeyaTbl0 TOCYAapCTBEHHOIO apxuBa [yI HCIIOb30BaHUSI HAa TEPPUTOPHU
Poccurickon ®egeparuy;

repOOBOM IevaThbio, a IPH ee OTCYTCTBUH - I€YaThi0, OIpe/e/IeHHON yCTaBOM
rOCyAapCTBEHHOT'O apXMBa, [IJIs1 HarlpaBJieHus 3a rpefenbl Poccuiickoi ®eneparmu;

5) apxuBHas BbITMCKa odopmiseTcs Ha OmaHke apxuBa € 0603HayeHHEM
Ha3BaHWsl «ADXHBHas BBIIHCKa» U JOCIOBHO BOCIIPOM3BOJUT YaCTh TEKCTa apXUBHOI'O
AOKyMEHTa, OTHOCALUKCA K OIpefe/leHHOMY (aKTy, COOBITHIO, JIULY, C YKa3aHHEM
apXMBHOIO LIM(ppa U HOMEPOB JIMCTOB eAWHULbI XpaHeHHs. APXHBHas BBITHCKA
3aBepAETCS  JIUPEKTOPOM  TOCYZJapCTBEHHOIO apXWBa WIH  YIIOJHOMOUYEHHBLIM
VM JIO/DKHOCTHBIM JIUL[OM;

6) Hauaso M KOHeL] KaXJOro W3BJIeUeHUs U3 apXUBHOTO JOKYMEHTa, a TaKKe
TIPOMYCKH B €ro TeKCTe OTAe/bHbIX CJI0B 0003HAUAIOTCS B ApPXMBHOM BBIMKCKE
MHOrorourieM. OCOOEHHOCTH TeKCTa apXMBHOTO [JOKYMEHTa, BOCIIPOM3BOAMMOIO
B apXMBHOM BBINKCKE, OrOBAPUBAIOTCS TaK JK€ KaK K TeKCTY apXHUBHOM CITPABKU;

7) oopmiieHHe apXMBHOM BBITMCKH OCYIL|ECTB/ISIETCS TI0 aHAJIOTHH C apXMBHOM
CTIpaBKOM B COOTBETCTBHHU C IMOAIYHKTOM 4 IMyHKTa 62

8) apxyBHas KOMHUsI JOCTIOBHO BOCITPOU3BO/UT TEKCT apXMBHOI'O JAOKYMEHTa WIIH
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ero K300pakeHHe, C yKa3aHHeM apXWBHOro LM¢pa. ApPXHBHas KOIMUs 3aBepseTcs
[IMPEKTOPOM TOCYZapCTBEHHOrO apXWBa WM YIIOJIHOMOUEHHBIM UM [O/DKHOCTHBIM
JTULIOM.

9) ro/rrcaHye U 3aBepeHre apXUBHOM KOIMMK OCYIIeCTBIIAETCS:

Ha OyMaXHOM HOCHTee - [0 aHaJOTMM C apXWBHOM CripaBKoW. IIpu sTOM
apXUBHBI MG KaKIOro JHUCTa apXHUBHOTO JOKYMeHTa JO/DKeH ObITh IpOCTaBlieH
Ha 060pOTe COOTBETCTBYIOLIIEro IMCTa apXUBHOU KOITHH;

B (opMe 3JIEKTPOHHOM KOIMMH [JOKYMeHTa, IIOATIMCAHHOM 3/IeKTPOHHOMN
TIOAIUCEI0  AUPEKTOpa TOCYAApCTBEHHOrO  apXWBa W/IM  YIIOJTHOMOYEHHOIO
UM JJO/DKHOCTHOrO Juija. VMsi ¢aiiia 371eKTPOHHOM KOMUM [OKYMEHTa J[O/DKHO
COoZiep>KaTh apXUBHBIM LIHU(D AOKYMEHTa;

10) apxuBHas CripaBKa, apXUBHAas BLIMTMCKA U apXWBHAas1 KOMUS B C/lyyae JTUYHOIO
obpalljeHus1 3asBUTeNs] WIM €ro JOBEPeHHOrO JMlla B apXUB BBIJAIOTCA eMy II0[
PACITUCKy MpPU TpeabsBIEHUH ITacriopTa WM MHOTO Y[ OCTOBEpSIIOLIero [JOKYMEHTa;
NOBEepEeHHOMY JIULY - TIPU TIPeAbsIBIEHUU 10BEPEHHOCTH, B IIOPSKe, YCTaHOB/IEHHOM
3aKOHOZaTelbCTBOM Poccuiickori ®epepaiuu. I[losyuaTenb apXUBHOM CIIpaBKH,
ApXVBHOM BBIIMMCKU U apXUBHOM KOIMWHU PACIMChIBAETCS Ha UX KOMUSX WK Ha obopore
COIIPOBOZUTE/IBHOI'O ITUCbMa K HUM, YKa3sbIBasi 1aTy UX IOIyUYeHus;

11) uadopMaLMOHHOe THCbMO OdopmisieTcss Ha OaHKe apXuUBa U COAEPKUT
OTBET O HAa/IMUMH (OTCYTCTBMH) B apX/Be apXUBHBIX JOKYMEHTOB I10 TEME 3arpoca H/Ix
cBeZleHHs1 00 MX MeCTOHAXOJK[EeHHH, WM O IMepechbUIKe 3arpoca I0 MPHUHAIeXXHOCTH
B COOTBETCTBYIOL[YHO OpraHU3alL[HIo;

12) uH(pOpMaLMOHHOe THCHMO TOJIUCHIBAETCS JUPEKTOPOM TOCYAapCTBEHHOIO
apXMBa WK YIIOJITHOMOYEHHBIM UM [JO/DKHOCTHBIM JIULIOM.

60. Pe3y/ibTaToM aZiMHHHCTPAaTUBHOM IPOLIeAYPHLI SIBJISIETCS HArpaB/IeHHe OTBeTa
3asBUTENMI0. PaccMoTpeHHe 3aripoca 3asiBUTE/Is] CUMTAETCsl 3aKOHUEHHBIM, eC/IH JaH
OTBET II0 CYLIECTBY 3ampoca, [0 HeMy INPHHSATHI HeoOXOAMMBbIE MeEphI, 3asABHUTE/Ib
MPOUH(OPMHUPOBAH O pe3y/bTaTax paccMOTpeHusl. CPOK XpaHeHUs He BOCTPeOOBaHHBIX
3asiBUTeJIeM pe3yJ/IbTaTOB COCTAaB/ISeT 5 JIeT.

61. OTBeT 3asBUTE/IIO Ha 3aMIpOC, TIOCTYUBILNI B FOCYJAPCTBEHHBI apXUB Yepes
MHOTO(YHKIIMOHA/IbHBIH LIeHTpP NPeZ0CTaB/IeHHs FOCYAapPCTBEHHBIX U MYHULMITATbHBIX
yCIyr,  HalpaB/sieTCs B  MHOIOQYHKLIMOHANbHBIA  LEHTP  IpeJoCTaB/IeHHUs]
rOCY/IapCTBEHHBIX ¥ MYHHULIMITA/IbHBIX YCIYT [J1s TIOC/TIeAYIOIIeH repeaaun 3asiBUTeO.
He BocTpeboBaHHbIE 3afBUTEAMH pe3y/bTaThl PEOCTAB/IEHUS TOCYAAPCTBEHHBIX
yciyr, — repefaHHble B MHOIOQYHKLMOHAlbHBI  LIEHTP  IPeJOCTaBJIeHMs
rOCy[apCTBeHHbIX W MYHHULMIIANbHBIX YCIYr [JIs1 BbIJAUM 3asIBUTENIO, XPaAHATCH
B MHOT'O(YHKLIMOHA/TEHOM L[eHTpe TpejOCTaB/IeHHUs rOCy/ZJapCTBEHHBIX
U MYHULMIAIBHBIX YCIYyT B TeueHHe 3 MecsiileB. [I0 OKOHUaHMM YKa3aHHOTO CpPOKa
He BOCTpeOOBaHHbIE 3aSBUTENSMU pe3y/bTaThl IIPeJOCTAB/IEHUsS YC/IYT BO3BPAILAlOTCS
B I'OCY/Z,apCTBEHHBIH apXHB.

62. CBezieHHs1 O BBINTOJIHEHWM aJMHUHHUCTPATHBHON IPOLEAYPhI (PUKCHPYIOTCS
B CHCTeMe JJOKyMeHTO000pOoTa U Ze/I0NPOU3BO/ICTBA FOCY4apCTBEHHOIO apXUBa.

ITopsAjoK ucnpaB/ieHUs JOMYLeHHBIX ONEYaTOK U OIIHO0K B BBIAAHHBIX
B pe3y/ibTaTe NpejoCcTaB/IeH!s roCyAapCTBEHHOM YC/IyTH JOKyMeHTax
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63. OcHOBaHHMEM [Jis1 Hauajla TMpoLeAypbl IO MCIIPAB/IEHUIO [OMYIeHHbIX
OIevyaToK U OIIMOOK B BLIJAHHBIX B pe3y/bTaTe IpefoCTaB/leHHsl [OCY/apCTBEHHOU
YCIyTH [JOKYMEHTax SB/IsieTCs Ipe/cTaBleHHe (HarpaB/ieHHe) 3asBHTEJIEM 3arpoca
00 UCIIpaB/IeHUH OIeuyaToK U (WIx) OUIMOOK, JOMYLeHHBIX B BbIIAHHBIX B Pe3y/bTaTe
TIpeI0CTaB/IeHUs FOCYAapCTBEeHHON YC/IYTH [JOKYMEHTaX.

64. PaOOTHUK  roCygapCTBEHHOTO  apxXyMBa  pacCMaTpuBaeT  3asBjIeHHe,
TpefCTaB/lIeHHOe 3asiBUTe/lIeM, U TIPOBOJWUT IIPOBEPKY YKas3aHHbIX B 3asdBJIEHHUH
CBeJIEHHH B CpPOK, He TmpeBblnarommid 3 pabounMx [Hed C [aTbl pervMcTpaliu
COOTBETCTBYIOLLET0 3arpoca.

65. KputepreM IpUHATHSA peLleHHs I10 IpoLieJype HMCIpaB/IeHHs [JOMYIIeHHbIX
OITeYyaToK W OIIMOOK B BBIJAHHBIX B pe3y/bTaTe IpeJoCTaBJIeHHs OCYZapCTBEHHOM
YCIAYTH AOKYMeHTax sB/seTCs Haiuuhe WIM OTCYTCTBHME TaKUX OIle4aToK U (U/H)
(0)i17(10) 8

66. B ciiyuae BbISIB/IEHHS [OIYIIEHHBIX OI€YaTOK U (WIM) OMIMOOK B BbIAHHBIX
B pesyjbTaTe IIpeOCTaB/lIeHUsI TOCYJapCTBEHHOM YC/IYyTH [OKyMeHTax pabOoTHHK
rOCy[lapCTBEHHOI'O apXuBa OCYLeCTB/SIeT MCIpaBleHHe U 3aMeHy YyKa3aHHbIX
JOKYMEHTOB B CPOK, He IpeBbIIIAKIMN 5 pabouux AHeH C MOMEHTa pPerucTpalj|iH
COOTBETCTBYIOLero 3arpoca. CBefjeHUs1 O BBINOJHEHUU IpPOLieAyphbl 10 UCIIPaBIEHHIO
JOMyILleHHbIX OIeYaTOK M OIIMOOK B BBbIJAHHBIX B pe3y/bTaTe IIPeAOCTaB/IeHHS
roCcyJapCTBeHHOM YCIyTH AOKyMeHTaX (UKCHPYIOTCSI B CUCTeMe JOKYMeHTOooOopoTa
U [1e/I0NIPOM3BO/CTBa I'OCY/JapCTBEHHOIO apXUBa.

67. B ciiyuae OTCYTCTBHS OIeuyaToK U (W/IH) OIIMOOK B JOKYMEHTAaX, BbIJAHHBIX
B pesyJibTaTe Ipe/ioCTaB/IeHHst FOCyJapCTBeHHON YCIyTH, PaOOTHUK rOCyJapCTBEHHOIO
apxyBa INMMCbMEHHO COOOIaeT 3asiBUTEM0 00 OTCYTCTBHM TaKHX OIEYaTOK U (WJ/IM)
OoMOOK B CPOK, He TpeBBINIAIOUINA 5 pabounx [gHel C MOMEHTa perucTpaLyu
COOTBETCTBY!OIIEro 3arnpoca. CBefleHUs1 O BBIIIOJIHEHHWH TPOLIEAYPHI T10 HCIIPaB/IEHHIO
JOMyIL[eHHBIX OITeYaTOK M OIIMOOK B BBIJAHHBIX B pe3y/bTaTe IIpeA0oCTaB/IeHHs
rOCYZlapCTBEHHOH YC/IYTH JOKyMeHTax (PUKCHDYIOTCS B CHCTeMe JOKYMeHTOo6opoTa
U J1eJIONPOM3BO/CTBA TOCY1apCTBEHHOIO apXHUBa.

68. PesynbTaroM MpoLleAiypbl 0  UCIPaBIEHUIO JOMYIIEHHBIX —OIEYaTOK
¥ OIUMOOK B BBIIAHHBIX B pe3y/bTaTe IIPeJOCTAaB/IEHHsI T'OCYZAPCTBEHHOW YC/IyTH
AOKYMEHTaXx sIBJIeTCs HallpaB/leHWe OTBeTa 3asiBUTETIO.

Pa3pen IV. @opMbI KOHTPOJIA 3a Mpe/JocTaB/IeHHeM rocyjapCTBeHHOH! yCIyru

ITopsaoK ocymecTB/IeHUs TeKyLero KOHTPOJIs 3a CO0/II0ieHHeM U MCII0/THEHHEeM
OTBETCTBEHHBIMH /|0/DKHOCTHBIMH JIML]AMH 10/I0)KeHHH perjiaMeHTa
Y MHBIX HOPMATHBHBIX NPABOBbIX aKTOB, YCTAaHAB/IMBAIIIHUX TPe0oBaHHUsA
K NPe0CTaB/IeHHI0 rOCY/AapCTBeHHOH YC/IyTH, a TAaK)Ke PUHATHA HMH PelieHui

69. Tekyluii KOHTpPOJIb 3a COO/IOZIEHHEM TI0C/Ie0BaTeIbHOCTH [IeHCTBHH,
Orpefie/IeHHbIX  AJMUHHUCTPAaTUBHbIMU  IIPOLIEAYypaMH IO  TPeJOCTaB/IEHHIO
roCyJapCTBEHHOM YCIYyTH, OCYIIeCTB/SeTCS AUPEKTOPOM TIOCYJApCTBEHHOrO apXHBa
WK ero 3aMeCTHTesIeM, OTBeTCTBEHHbIM 3a IpeoCTaB/IeHHe TOCYIapCTBEHHOU YCIIyTH,
Ha TIOCTOSIHHOM OCHOBe, a TaK)Xe IyTeM I[IPOBeeHHsl ITIAaHOBbIX U BHEIUIAHOBBIX
TIPOBEPOK IO COO/IONEHUIO W KCIIOJIHEHHWIO TIIOJIOKeHWM Hacrtosiero PersameHTta
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YrnpasneHreM apxuBamu CBep//I0BCKOH 06/1aCTH.

ITopsAAOK U MepHOJUYHOCTD 0CyIeCTB/IeHUs IJIAHOBBIX
¥ BHEI/IAHOBBIX MPOBEPOK MO/THOTHI U KauecTBa Npe/0CcTaB/IeHUs
roCcyAapCTBeHHOM YC/Iyrd, B TOM YHC/Ie NOPSAAOK H GopMbI KOHTPO/IA
3a MMOJ/IHOTOM M Ka4eCTBOM MpeA0CTaB/IeHHs FOCYyAApPCTBEHHOH yC/IyTH

70. KOHTpO/Ib 3a TIOJIHOTOM W KayeCTBOM ITpPeAOCTaB/IeHHsl IOCy[apCTBEHHOM
YCJIyTH BKIIOUaeT B cebsi IpoBejeHre TIPOBEPOK, BbISIBIEHHe U yCTpaHeHHe HapyLleHUH
MpaB  3asBUTeNel, pacCMOTpPeHHe, IIPUHSATHE pelIeHUd U II0ATOTOBKY OTBETOB
Ha oOpallleHUs1  3asBUTeNel, cofep)Kallde ’KajoObl Ha  pelleHus, JAeHCTBUS
(6e3meiicTBHE) JOKHOCTHBIX JIUL] FOCYAAPCTBEHHBIX apXUBOB.

[TpoBepk: MOryT OBbITH IIAHOBBIMU (OCYILECTB/ISTHCSI HA OCHOBAaHUM T'OZOBBIX
TUIaHOB paboThl YTipaBieHWsi apxuBaMu CBepjIOBCKOM 0071acTH) U BHEIUIAHOBBIMH,
B TOM YHCJIe TI0 KOHKPeTHOMY OOpaIlleHHIO 3asBUTeJIS.

PesynbTaTel MpOBepOK OGOPMIISIOTCS B BHZAE aKTa, B KOTOPOM OTMEUaroTCs
BbISIB/IEHHbIE HeZIOCTAaTKU U IPeJJI0KeHHsI 110 UX YCTPaHeHHIO.

OTBeTCTBeHHOCTh A0/DKHOCTHBIX JIML| OPraHa, MpeAoCTaB/IAIOIIEero
rocyjapCcTBeHHbIe YC/IyTH, 3a pellleHus U AelcTBuUs (0e3eiicTBHE), NPHHUMaeMble
(ocymiecTB/sieMble) MMM B X0/ie Npe/J0CTaB/IeH!s roCy/JapCTBEeHHOH yCIyrH

71.Ilo pesynpTaTaM NpoOBeJeHHbIX ITPOBEPOK, B C/Iyuae BbISB/IEHHS HapYILIEHHUH
MpaB 3asgBUTeJieH, K BHHOBHBIM JIML[AM OCYILLECTB/ISIETCS IPUMEHEHHE Mep
OTBETCTBEHHOCTH B TIIOpsi/iKe, YCTaHOBJIEHHOM 3aKOHOJATe/JbCTBOM PoccuiicKoi
®DenepaLyu.

ITo10)xeHusn, XxapakTepusywinue TpedboBaHUA K NOPAAKY U (hopMam
KOHTPO0JIA 3a Npe/j0CTaB/IeHHeM rocy/JapCTBeHHOM YC/IyTH, B TOM YHC/Ie
CO CTOPOHBI FPAXK/JaH, HX 00beJHHEHHI ¥ OpraHu3aLUil

72. KOHTpOJIb 3a Npe/oCTaBleHHueM I'OCYyZapCTBEHHOM YC/IYTH OCYILECTB/ISETCS
IIyTeM IIDOBe/IeHHs IIPOBEpOK COOMIOZEHHSI U UCIIOJIHEHHSI I10C/IeI0BaTe/IbHOCTH
JeHCTBHH, OIpeJe/leHHbIX aMUHHUCTPATUBHBIMH IPOLAYPaMU T10 TPeJOoCTaB/IEHHI0
rOCyJapCTBEHHOM YC/IyTH, U ITPUHSITHS PELIeHHH JO/KHOCTHLIMH JIULIAMH.

[IpoBepkH Takke MOIYT IPOBOJAMTHCS 10 OOpallleHUsIM IpakAaH B IPOLiecce
TI0JIyUeHUs TOCYAapCTBeHHOH yCTyTH.

KoHTposb 3a mpezocTaB/ieHreM rocyAapCTBeHHON YCIYTH CO CTOPOHBI FPaXk/aH,
UX 0ObeJUHEHMHM M OpraHM3alii OCYILECTB/ISIETCS IIYTEM OTKPLITOCTH JesTe/bHOCTH
Ynpasnenust apxuBamud CBepA/OBCKOM 06/1aCTH, TOCYAapCTBEHHBIX AapXMBOB IIPU
TIPeIOCTaB/IEHUH  TOCY[JapCTBEHHOM YCIyrH, TIOAy4YeHUs TIOMHOM, aKTyaJbHOM
¥ J0CTOBEPHON WMH(OPMALMH O TOpsiAKe TPeJOCTaBIe€HHs] FOCYAapCTBEHHOM YC/IyrH
U BO3MOXHOCTH [OCYZleOHOrO pacCMOTPeHHs1 OOpalljeHHi B ITpPOLIeCCe IT0/y4YeHHs]
rOCyZlapCTBEHHOH yCJ/IyTH.

Paspen V. JlocyaedHblii (BHecyje0HbIN) MOPSAOK
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o0)Xa/I0BaHUs pelleHni 1 JeiicTBui (0e3eliCTBHA) roCyAapCTBEHHOI0
apXMBa, A0/DKHOCTHBIX JIML| FOCYAaPCTBEHHOr0 apXHBa, pa00THHUKOB,

MpeA0CTaB/ISAIIIUX FOCYAAPCTBEHHYH0 YC/Iyry, Y IPaB/IeHUA apXuBaMu
CBepA/I0BCKOM 00/1aCTH, ero A0/DKHOCTHBIX JIHL H FOCy/japCTBEHHbIX

rpaXkAaHCKHUX CIY)Kall[HX, a TAK)Ke PelleHui U felicTBuH (0e3elicTBHA)
MHOro()yHKLHOHA/IBHOT'0 LIeHTPa Mpej0CTaB/IeH!s roCy/japCTBeHHbIX

U MYHHLMIIA/IBHBIX YC/IYyT, Pa00THUKOB MHOr0()yHKI[HOHA/IbHOIO LieHTpa
Mpe/0CTaB/IeH!sI FOCy/JapCTBeHHbIX U MyHHULIUNA/IbHBIX YCTyT

HNHdopmanms A/ 3aMHTePeCOBAHHbBIX JIMIL]
00 ux mpaBe Ha Jocye0Hoe (BHecye0Hoe) 00)ka/I0BaHHe AeHCTBUI
(Oe3pericTBUA) U (M/IH) PellIeHHH, OCYIIeCTB/IsIEMbIX (IPHUHATHIX) B X0/1e
NpeAoCTaB/IeHNs MyHULUNA/ILHON YCIYTH (fanee — xamo0a)

73. 3asBUTeNb BIIpaBe OO)Ka/joBaTh pelleHHss U gAelcTBusi (Oe3meiicTBue),
NIPUHATBIE (OCYLL|eCTB/IeHHble) B XOZJe IIPeJOCTaB/eHUs] TOCYZapCTBEHHOH YC/Iyru
rOCyJapCTBEHHBIM apXWBOM, [JO/DKHOCTHBIMH JIML[aMH TIOCyZJapCTBEHHOIO apXHBa,
paboTHHMKaMH, TIPeJOCTaB/SIOIIMMHA TOCYJApCTBEHHYIO YCIyTY, YIIpaB/ieHHeM
apxuBaMu CBepzJIOBCKOM 06/1aCTH, €ro J0/DKHOCTHBIMH JIUL[AMH U T'OCYJapCTBEHHLIMU
TPaXXJAHCKUMHU CIy)KallMMH, B JocyzeOHOM (BHecyzeOHOM) IMOpSiIKE B TOM YHCIIe
B Clyuyasx, IpeAyCMOTpeHHbIX cratbed 11.1 depepanbHOro 3akoHa OT 27 HIOIS
2010 roja Ne 210-®3 «O6 opraHu3alMy TIPeAOCTABIE€HHUsS TOCYAapPCTBEHHbBIX
Y MYHULMIA/IBHBIX YCIYT».

Opransl rocyjapcTBeHHOH B/IaCTH, OPraHU3aluH
M YIIO/THOMOYEeHHbIe Ha PacCMOTpPeHHe Ka/100b1 JIHIa, KOTOPHIM MOXeT ObITh
Hanpas/ieHa )xa100a 3asiBUTe/Is B J0CyAe0HOM (BHeCye0HOM) nopsike

74.B  cinydae oOamoBaHMs ~ pellleHHMH W fedcTBuit  (GesgeicTBus)
TOCYAapCTBEHHOIO  apXWBa, [O/DKHOCTHBIX JIML| TOCY[apCTBEHHOIO apXHBa,
pabOTHUKOB, TpPeJOCTAaB/ISIOIMX TOCYJAPCTBEHHYIO YC/IYTy, YTIpaB/eHHsl apXHBaMU
CBep//IOBCKOM 00/1aCTH, ero [O/DKHOCTHBIX JIML] M TOCYAapCTBEHHBIX T'PakKJaHCKUX
CIyXamux »kanmoba TIofiaeTcss s pPAcCMOTPEHHss B YTIpaB/ieHWe apXMBaMU
CBep//IOBCKOM 06/1aCTH B IMCbMEHHOM (opMe Ha OYMa)KHOM HOCHTesle, B TOM UMC/Ie
TP JIMYHOM I1pUeMe 3asiBUTEJIs, B 3/IEKTPOHHOM (hopMe, IT0 rouTte wiu yepes ML,

75. Xanoba Ha pemleHuss u felctBus (Oe3peficTBHe) YrpaB/ieHHs apXHUBaMH
CBepa/IoBCKOM 006/1aCTH, €ro [O/DKHOCTHBIX JIML] M TOCYZAapCTBEHHBIX IPaKJAaHCKUX
CIIyXKalUx rofgaeTcs Ha uMmsa 3amecturens ['ybepHatopa CBepasioBCKOi o06acTy,
KypPHUPYIOLIEro [esTe/bHOCTh B C(epe apXWBHOIO Jea, COIVIACHO PpacIIpe/e/ieHHI0
obs3aHHOCTelf ~ MeXXAy  wieHamu IlpaBurenbcTBa  CBepioBCKOM — 06J1aCTH,
B [IMCbMEHHOX ()opMe Ha OyMa’KHOM HOCHTeNle, B TOM YHC/Ie IPH JIMUHOM IpHeMe
3asBUTEJIS, B 3JIEKTPOHHON opMe, 1o route uiu uepes ML,

Crnioco6b1 HHOPMHPOBaHHUSA 3aABUTE/IEH 0 MOPsAAKe MoJaYl
M PacCMOTPeHHM XKaa00bl, B TOM YHC/Ie C HCIO/Ib30BaHueM EjuHoro moprasa
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76. YrnpaBienue apxuBamu CBep/JIOBCKOM 00/1aCTH, rOCyJapCTBEHHBIM apXuB
obecrieurBaroT:

1) uHbOpMHUpPOBaHKe 3asiBUTeJIeH O MopsiiKe 00>KaoBaHUS PelleHNi U [JeHCTBUI
(Ge3meiicTBust) YmipaBieHus apxuBaMi CBep/JIOBCKOM 006/1aCTH, ero JO/KHOCTHBIX JIULY
¥ TOCYAapCTBEHHbIX TPKAAHCKHX CIy)Kall[UX, pelleHWi U fAeiicTuil (besgeiicTBus)
M®II, paboTHrKOB M®LI rocpecTBOM pasmellieHUs: HHGOpPMaLIUK:

Ha CTeH/|aX B MeCTax [peZj0CTaB/IeHHs] FOCyAapCTBEHHBIX YC/IYT;

Ha EauHoM rmoptase B pasgene  «JlomosHUTenbHas — MHGOpMaLUsa»
COOTBETCTBYIOLLeM rOCyjapCTBeHHOM YCIyTH;

2) KOHCY/IbTUDOBaHUEe  3asiBUTe/ed O TIOpsiiKe 00’Ka/joBaHUSI — pelLleHHi
u neiictBuil  (6e3melCTBUSI) TrOCYJapCTBEHHOIO  apXWBa, [JO/DKHOCTHBIX  JIMI]
rOCyZapCTBEHHOTO apxuBa, pPa0OTHUKOB, IIPeJOCTaB/SIIOIIUX T[OCYJapCTBEHHYIO
ycnyry, YmpaBneHusi apxuBamud CBepanoBCKON 0071aCTH, €ro [JO/DKHOCTHBIX JIHI]
Y FOCY/[JapCTBEHHBIX T'PaXKJAHCKHX C/IY)KAll[UX, pelleHud U gedcTBui (6e3melicTBus),
B TOM UMCJIe 10 Tesle)OHY, 3IeKTPOHHOMU I0YTe, IIPH JINYHOM IIPHEME.

IlepeueHbs HOpMaTHUBHBIX MPABOBbIX AKTOB,

PeryMpyroluX NOpsAAOK AocyAeOHOro (BHeCyAe0HOro) 00)ka/IoBaHHUs pelieHHuH
u JeiicTBuH (0e37eiiCcTBHIi) roCyAapCTBEHHOr0 apXHBa, JO/DKHOCTHBIX JIMI
rocyAapCTBeHHOr0 apXuBa, pal0THHKOB, MPeJ0CTaB/IAIIUX FOCYAAPCTBEHHYIO
ycayry, Ynpas/ieHus: apxuBaMu CBepA/IOBCKOM 00/1aCTH, ero A0/DKHOCTHBIX JIHIL,
roCyAapCTBeHHBIX MPaXXJaHCKHX CIY)XKalUxX

77. Ilopsinok pocyzebHoro (BHecyzeOHOro) 06>Ka/oOBaHUS PELIeHHH U IeHCTBUM
(GesmelicTBMA)  IOCYAapCTBEHHOTO  apXuBa, pabOTHHKOB,  IPEOCTABJISIOLIAX
rOCy[JapCTBEHHYIO YC/Iyry, YTIipaBiaeHUs apxuBaMu CBepjjiOBCKOH 00/1acTH, ero
AO/DKHOCTHBIX JIML] M FOCY/JapCTBEHHBIX IPa)KAAHCKUX C/Ty’Kall[UX PeryIupyeTcs:

1) cratesimu 11.1 — 11.3 PepepanbHoro 3akoHa oT 27 wurons 2010 roga
Ne 210-®3 «O6 opraHM3alMy MPeOCTaBIeHUsI FOCYAAPCTBEHHBIX ¥ MYHMLIUIIATBHBIX
YCIIYT»;

2) Ilocranosnenuem IlpaBuresnsctBa CBepayioBcKoii obmact ot 22.11.2018
Ne 828-I1IT «O6 ytBepxzenuu ITonoxkeHnst 06 0COGEHHOCTSIX IOAAUM U PaCCMOTPEeHHs
Kanmob Ha pelleHMs W JelctBus  (Oe3fefiCTBHE) HCIIOJHUTEIBHBIX OpPraHOB
roCy/japCTBeHHON BJIaCTH CBep/10BCKOM obnacty, Tpe/jOCTaB/ISOLIUX
rOCyAapCTBeHHbIE YCIYI'H, WX [JO/DKHOCTHBIX JIML], TOCYAAPCTBEHHBIX IPaKIaHCKHX
C/Iy)KallJiX HCIOJTHUTE/bHBIX OpraHOB TIOCYy[apCTBeHHOM BacTd CBepaoBCKOMH
obsacTH, TpeJOCTaB/AIOIMX TOCY[4AapCTBEHHblE YCIYIH, a Takke Ha pelleHHs
v felictBusl  (Ge3zelicTBHE) MHOTOGYHKLMOHATBHOIO L[EHTpa IIpPeJOCTaB/IeHUs
rOCyJapCTBEHHBIX ¥ MYHHULUIIAIbHBIX YCIYT U ero paOOTHUKOBY;

3) mpvKasoM YripaBieHusi apxuBamMu CBepioBcKoM obmacty ot 12.04.2019
Ne 27-01-33/59 «O HasHaueHMH OTBETCTBEHHOrO 3a IpHeM U 00paboTKy »kamob
C WCIO/Jb30BaHHEM (DeZlepalibHOM TOCyJapCTBEHHONH WH()OPMAIMOHHOM CHUCTEeMBI,
obecrieunBaromleli mporiecc JocyzeOHOro (BHecyze6HOro) oGKaloBaHMA pelleHHH
1 JedcTBui (Oe3/eliCTBHS), COBEPLIEHHBIX IIPH [PeJOCTABIEHUM TOCYAapCTBEHHBIX
Y MYHULIAIATBHBIX YCIYT».

78.IlonHast wuHpOpMAaLMst O TIOpsAKe TOAaYd W PAaCCMOTPEHHS JKaIOOBI
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Ha  pelmleHdss W JedctBus  (Ge3gelicTBHe) — rOCYJAapCTBEHHOTO — apXMBa,
TPeIOCTaBJISAIOIIEr0 rOCyJapCTBEHHYO YCIyTy, YTIpaBieHHs apxuBaMu CBepAIOBCKOM
06/1acTH, €ro [JO/DKHOCTHBIX JIMI] M TOCYAapCTBEHHBIX TPaKAaHCKHUX CIIy’Kall[uX
pasmeleHa Ha EauHoM rmoprane B pasgene «JlomosHUTeNnbHas HH(OpMaLMs»
COOTBETCTBYIOLIEH rocyiapcTBeHHO# yeayru (https:/www.gosuslugi.ru/54238/3/info).
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