IIPABUTEJILCTBO CBEP/IJIOBCKOM OBJIACTHA
VIIPABJIEHUE APXUBAMM CBEP/IJIOBCKOM OBJIACTH
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L A0 A No pz;»z‘/-i;’/&w

r. Exatepundypr

06 yTBepxaeHu: AMHHHCTPATHBHOTO perjaaMeHTa npejoCTaB/IeHUA
Ynpasnenauem apxuBamu CBep//I0BCKoii 06/1acTH roCyAapCTBEHHOH yC/Iyra
«[IpocraB/ieHne anoCTH/IS HA APXUBHBIX CNPAaBKaX, AapXHBHBIX BLIMHCKAX H

ApPXHBHbIX KOMUAX, MOATOTOB/ICHHBIX FOCY/Jap CTBEHHLIMH apXHBaMH

CBepa10BcKoi 06/1aCTH, MyHHLMNA/TLHBIMH apxuBaMu CBepa/10BCKOM
06/1aCTH, HHBIMH OPraHaMH H OPraHM3aLMAMH, PACII0/I0KeHHBIMH Ha
TeppuTOpHH CBep/IIOBCKOH 06/1aCTH, MO/TeXKALMX BBIBO3Y 3@ IPaHHILY»

B cooTBeTcTBHM ¢ DenepambHbIMU 3aK0HaMu 0T 22 okTs6pst 2004 roga No 125-D3
«O06 apxuBHOM fene B Poccutickoit ®esepaipm», ot 27 wmons 2010 roga Ne 210-@3
«O06 opraHu3aLMK MPeJOCTaB/IeHus rOCY/ZIapCTBEHHBIX ¥ MYHULIMIIAILHBIX YCIYT», OT 28
Hosibpa 2015 roga Ne330-®3 «O mNpOCTABICHMM amoCTWIS Ha POCCHHCKHX
O(HLMATBHBIX JOKYMEHTaX, MO/IeXalMX BEIBO3Y 3a TnipefieNibl TeppuTOpuH Poccuiickoit
Deneparyu», ocTaHoB/eHHeM [TpaBuTescTBa PoCCHIICKOI ®epepaipu ot 30.05.2016
No 479 «O KOMIETeHTHBIX OpraHax, YIOJHOMOYEHHBIX Ha MPOCTABJIEHWE arloCTUIsS
B Poccutickoii @efeparn», pacriopsmkenreM [IpaButesetsa Poccuiickoid Depeparpu
or 18.09.2019 Ne 2113-p, 3akonoM CaepayoBckoii obacty ot 25 mapra 2005 roga
No5-03 «O6 apxuBHOM pjene B CBepayioBCKOM 001acTi», OCTaHOB/IEHHUSIMH
Ipaeurenscrea CeepayioBckoit o6nactu ot 05.04.2016 Ne 237-ITIT «OG YrnipaBneHuu
apxvBaMH CepyioBcko obmactu» 1 ot 17.10.2018 Ne 697-ITI1 «O paspabotke u
YTBEPAICHHN  aIMHHHCTDATHBHBIX Der/IaMeHTOB OCYI|eCTB/IEHHs] TOCYJapCTBEHHOTO
KOHTpO/A  (Haj3opa) M aMMHWCTPATHBHBIX  PEIVIAMEHTOB TIpeZIOCTaB/IeH s
FOCYAAPCTBEHHBIX YCITYT»

ITPUKA3BIBAIO:

1. ¥YTBepAuTe A IMUHUCTPATHBHEIH PEr/IaMeHT INPEeJjOCTaB/IeHHUs Y TIpaB/ieHHeM
apxuBamMu  CBepZIOBCKOM 06/1aCTH  rocyaapCTBeHHOM yciayru  «IIpocTaBieHue
aMoCTWIL Ha ApXMBHBIX CIPABKAaX, apXMBHBIX BBITMCKAX M APXMBHBIX KOIMAX,
TIOATOTOB/IEHHEIX  TOCYJApPCTBEHHBIMM  apXWBamuh  CBep//I0BCKO obnacty,
MyHHIIHNANBHBIMH -~ apxuBaMd  CBepyioBCKOM  06/1aCTH, MHBIMH OpraHamu
1 OPTaHH3aLHAMH, DACIIONIOXKeHHBIMM Ha TeppUTOpHH  CBep/IoBCKOi obnacty,
TO/ANEKAHX BbIBO3Y 3a rPaHMLy» (TIpuUiaraeTcs).

2. Hactosuii npukas ony6/14koBaTh Ha «OduUHaTEHOM HHTEPHET-TIopTajte

000 «Manaxury. 3ax. 21104, Tup. 3500
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npaBoBoH HHpopmauuu CeepAnoBcKoH obmact»  (Www.pravo.gove6.ru) m

Pa3MeCTHTh Ha OQHULMAIbHOM caliTe YripaBnenus apxusamu CBep/IOBCKON 06/1acTu
(www.uprarchives.midural.ru), a takxke ouuMansHOM caiite «AMUHUCTpPATHBHAsI
pedopma B CBepanoBckod obmacTi» (www.ar.gov66.ru) B HH(OpPMaLMOHHO-
Te/IeKOMMYHHKALIMOHHOM ceTH «HTepHeT».

3. KoHTpomb 3a uWCroNHeHMeM — HACTOSILEr0 TIPMKAa3a  BO3/IOXKHTD

Ha 3aMecTHTe/Isi HavyajbHUKa YTpaBieHHsi apxuBamu CBep/IOBCKOH 061acTy
C.C. Knuuruny.

HauanbHuk YnpaBieHus apxuBaMu

CaepaioBckoi obnactu P.C. Tapabopux




YTBEPXXIEH

NpUKa30M YTIpaB/ieHUsl apXUBaMH
Ceepa/10BCKOH 00nacTu .
OTLL A0l Net-£1- 5 [
«Ob yTBep>KIeHUH A,QMHHHCTpéTHBHom
persameHTa Ipe/joCTaB/IeHUs
Ynpasnenrem apxuBaMu CBepa/I0BCKOMH
00J1aCTH roCyJapCTBEHHOH YCIYTH
«[TpocTaByieHre arioCTUIsA Ha apXUBHBIX
CrpaBKax, apXUBHBIX BbINTUCKAX 1
apXUBHBIX KOIHSIX, ITOArOTOB/IEHHBIX
roCyZlapCTBeHHBIMHM apXUBaMH
CBep/aoBCKOH 0bmacTy,
MYHHLIMIAILHBIMHA apXHBaMH
Ceepa/10BCKOM 00/1aCTH, UHBIMU
OpraHamM¥ M OpraHu3alysMH,
pacro/Io’KeHHBEIMH Ha TePPHTOPHH
Ceep/i/10BCKOM 001aCTH, MOAJIXKALIMX
BBIBO3Y 3a TPaHHULy»

AJAMHHHCTPaTUBHBIN perjiamMeHT

npejoCTaB/IeHHs YNpaBjieHHeM apxuBaMu CBep//IoBCKO# 00/1acTH
rocyaapcreeHHou yoryrn «IIpocTaB/ieHre anocTH/IsA Ha apXUBHBIX CPaBKax,
APXMBHBIX BBIHCKAX ¥ apXHBHbBIX KOMHAX, MOATOTOB/IEHHBIX
rocyAapCTBeHHbIMH apxuBaMu CBepA10BCKOH 00/1aCTH, MyYHHLIMNIA/ILHBIMH
apxuBamu CBep/y10BCKOH 00/1aCTH, UHBIMH OPraHaMH U OpraHU3aLUsIMH,
Pacro/I0KeHHbIMH Ha TeppuTopuH CBep//10BCKOH 00/1aCTH, OJIe)KalHX
BBIBO3Y 32 FPAHHI{Y»

Pa3pen 1. O61ue nmosioyxKeHus

1. AZMHHHCTPATHUBHBIN perjaMeHT NpeJoCTaBIeHus YTpaBieHHeM apXHBaMH
Ceepz/IoBCKOH  0bsiacTH  (fZanee —  YripaB/ieHHe) TOCYJApCTBEHHOH —YC/IyrH
«ITpocTaB/ieHue arocTWIss Ha AapPXMBHBIX CIpaBKaX, apXWBHBIX BBITHCKAaX
W apXMBHBIX  KOINMAX,  [OJTOTOB/IEHHBIX  TOCYJApCTBeHHBIMH  apXHBaMH
Ceepz10BCKOM 00/1aCTH, MyHHLUMIIAABHLIME apxuBaMu CBepa/ioBCKoH o00/acTy,
WHBLIMM OpraHaMd M OpraHW3aljMsiIMH, pacliofIOKeHHBIMA HAa  TePPHUTOPHH
Ceepi0BcKO¥M 06/1aCTH, TO//Ie)KAlUX BbIBO3y 3a rpaHUIy» (fanee — PersameHT)
yCTaHaB/AMBaeT CTAaHZAPT W MOPAAOK MpeAoCTaBNAeHUA YTIpaBlleHHEM B Ipejenax
yCTaHOB/IEHHBIX ITOJTHOMOUMI I'OCYAapCTBEHHOH YC/IYTH I10 IIPOCTAB/IEHUIO arloCTH/IS
Ha AapXMBHBIX CIIpaBKaX, apXWBHBIX BBITMCKAaX U  apPXMBHBIX  KOIMSX,



4
MOATOTOB/IEHHBIX ~ TOCYy[ApPCTBEHHBIMH  apxMBamMH  CBepayioBCcKoM  obiacTy,
MYHULMIIAIEHEIMH ~ aDXUBaMH  MYHHLMIAZBLHBIX  00pPA30BaHHM, pacriosoKeHHbIX
Ha Tepputopur  CBepA/IOBCKOM o6nacTé (Jazee — ToCyAapCTBEHHBIE apXMBhI H
MYHHLIMIa/IbHbIE aPXHBbI), KHBIMK OPTraHaMH M OpraHW3aLMsIMH, PacrioI0KeHHBIMU
Ha TeppuTOpHH CBep//IOBCKOH 06/1aCTH, MOA/IEKAIMX BbIBO3Y 3a rpaHMLy (ganee —
roCyZjJapCTBE€HHasi yCJyra).

Kpyr 3asBure/ei

2. l'ocyjapcTBeHHas ycayra rnpejoCTaB/IseTCsi B OTHOLIEHUH (DU3HUeCKUX W
IOpPUMUECKUX JIUL, 0OpaTUBIIMXCS B YIpaB/eHHe C 3arpoCOM O TpefoCTaB/lIeHHH
rOCyapCTBeHHOH YC/IYTW TIPOCTaB/IEHWs arloCTHIsS B MACBMEHHOM WM YCTHOR
(opme (nanee — 3asBUTENN).

HTepecsl 3adBUTEsIs, MOXKET MNpeJCTAB/IATE HHOE JIML0, YIOIHOMOYEHHOE
3ajBUTEJIEM B YCTaHOBJIEHHOM 3aKOHOJATeNLCTBOM Poccuiickoit  ®depepaijuu
nopsziKe (Jazee — npesCTaBUTE b 3aABUTES).

TpeboBanus K nNopsaKy HH(HOPMHPOBAHHKS 0 NPeAOCTABICHHH
rocyapCTBeHHOH YC/IyrH

3.  VHpopmupoBaHume  3asBuUTeNeli O  TNOpAAKe  IPeNOCTABJEHHS
TOCY/IapCTBEHHOH YC/IyTH OCYILECTB/ISIETCS. HErOCPe[CTBEHHO T'OCYJapCTBeHHBLIMH
TPOKAAHCKUMY  CTY>KalllMMH  YTIpaBJIeHHsl TIDH JIMYHOM TIpHeMe W 1o Tesie)oHy,
a TaKXXe yepe3 rocyjapcreeHHoe OromkeTHoe yupexzeHue CeBepasoBCKOH 06/acTH
«MHOrohyHKUMOHA/NbHBI  L{eHTP  [peJOCTaBleHMs  TOCYJAPCTBEHHBIX U
MYHHULIHNA/TIBHBIX YCayT» (Janee — M®LI) u ero dunnans.

4. VIHpopmaLus 0 MecTe Haxox/eHus, rpadHkax (peskume) paboTel, HOMepax
KOHTaKTHbIX TejIe()OHOB, ajpecax 3/M€KTPOHHON IMOUTHI M OQUIMANLHOIO CaifTa
YripaB/ieHusi, HH(OPMaLKSA O TOPsAKe NPEAOCTAB/IEHHUs TOCYJaPCTBEHHOM YCIYTH U
YCJIYT, KOTOpbIe SIBJISIOTCS HEOOXOAUMBIMH ¥ 0053aTe/IbHBIMH /15l TIPeA0CTaB/IeHHs
rOCy/lapCTBEHHOH ~ yC/yrd, pasMeljeHa B (hefiepaJibHOM  rOCY/AapCTBeHHOM
MH(OPMALIMOHHOH cucTeMe «EUHBIA ropTan rocyapCTBeHHBIX M MYHULMIIATBHEIX
yCIyT (DyHKLMIH)» (mamee - E nuHbIA TopTan)
(https://www.gosuslugi.ru/structure/6600000010000010313), Ha  odHuHanLHOM
cavte YTpaB/eHMA B MH(MOPMaLMOHHO-Te/eKOMMYHHKAILJAOHHON CeTH WHTepHer
(https://uprarchives.midural.ru), Ha wuH}poOpMaLOHHBIX CTeHJaX YTIpaB/IeHHs,
Ha opulanbHOM  calite M®L] (www.mfc66.ru), a TakKe IIpesoCTaBseTcs
HEIOCPE/CTBEHHO TIOCY/JaPCTBEHHBIMU T'DaXIaHCKMMU C/IYXKAIUMH YTIpaB/IeHus
TNpH JIMYHOM IIpHeMe, 10 TenedoHy.

5. OcHOBHBIMH TPeOOBaHHAMH K MH(MOPMHDOBAHHIO 3asBUTENeH O Mopsike
NpeJOCTaB/IEHUA TOCYJADCTBEHHOM yCJIYTM M YCIYr, KOTOPEIE —SIBJSIIOTCSA
HeOGXOAMMBIMH M 06s3aTe/bHBIMU 151 TIPE/0CTAB/IEHMS TOCY/JaPCTBEHHOI YCIIYTH,
SIBJISIFOTCA JOCTOBEPHOCTL IIPE/0CTaB/IAeMON HHGOpPMALHH, YETKOCTb B U3/1I0’KEHHHU
MH(OPMaIIMH, TI0STHOTa UH(OPMUPOBAHHS.

6. Ilpu owenny c 3asBuTensiMu (110 Tene)OHy WIK IMUHO) TOCY/JapCTBEHHEIE
FPOKAAHCKHEe Cay»Kalljhie YTipaB/leHUsi [AO/DKHBI KODPEKTHO M BHUMATebHO
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OTHOCHTBCA K HHM, HE YHHKas HX YeCTH M JJOCTOMHCTBA. YCTHOe MH(pOPMHUpPOBaHHe
O NopsiZiKe  NPEeJIOCTAaB/IeHUsI TOCYZJapCTBEHHOH YCIYTH [O/DKHO IPOBOJMUTHCS
C MCTI0/Ib30BaHHUEM O(HILMA/TBHO~-/eI0BOTO CTUJISI PEUH.
7. VndopmupoBaHMe  3afBHTeNei O  TOpSAKE  TIPeJOCTaBIEHUS
FOCY[apCTBEHHOH yCIyTH MOXKET OCYLIECTBIATBCS C HCIO/Ib30BaHHEM CpPECTB
aBTOMH(GOPMHUPOBaHHMS.

Pazpen 2. CranjapT npejocTaB/IeHHA roCyAapCTBEHHOMN YC/IyTH
HaumeHoBaHMe rocyjapCTBeHHOM yC/Tyru

8. HaumeHoBaHMe rocyzapcTBeHHOH yciyru: «IIpOCTaBleHHe aroCTHIIS
Ha aDXMBHBIX  CNpaBKaX, AapPXMBHbIX  BBITMCKAX W  apXMBHBIX  KOIUSX,
TIOATOTOBNIEHHBIX  rOCYAapCTBeHHbIMH  apxuBamMu  CBepgyioBckod — ofsactw,
MYHULANANBHBIMK ~ apxuBaMi  CBep/IoBCKOM 00/1aCTH, MHBIMM OpraHaMH M
OpraHM3aliAMM, pAacro/JIOKeHHbIMA Ha TeppuTopuu CBepjIoBCKOM o6macTH,
TNIO//IEXKALIMX BLIBO3Y 3a PAHHULLY».

HaumeHnoBaHue opraxa, Npejj0CTaB/ISIOIIEr0 roCy/apCTBeHHYIO YCIyTY

9. HaumeHoBaHue opraHa, IpeJOCTaB/SIOLIEr0 [OCYJapCTBEHHYIO YC/IYIY:
Ynpasnenue apxuBamu CBepAioBCKOH 061acTH.

HauveHoBaHHe OPraHoB U OpraHH3auui, o0paleHne B KOTOpPbIe HeoGX0 MO
VIS Pe/J0CTaB/IeHUs FOCYAapCTBeHHOH YC/IyrH

10. IlpepocTaBneHre rocyJapCTBEHHOM YC/IyTH OCYILECTBIISET Ynpagnenue.
Paboty o opraHM3aiuu npefoCTaBieHHs: apXMBHOMH HH(OpMALH OCYLIeCTB/ISAKOT
TOCyAApCTBEHHbIE ApXMBBI M MYyHWLUNA/bHbIE aApXHBBI, TMPH HAJIMUHUH Y HHX
APXUBHBIX JJOKYMEHTOB, HeOOXO0AUMBIX /151 HCIIOJIHEHHSI 3aIIpOCOB.

11. 3ampemjaercs TpeGOBaTh OT 3asBHTE/S OCYIIECTB/IEHHs AEHCTBHI, B TOM
UHCJIe COI/IACOBAHMH, HEOOXOAMMBIX JJIS TIOJIY4eHHs! rOCyJapCTBeHHO YCIAYTH U
CBA3AHHBIX C ODpallleHWeM B MHEIE TOCYJapCTBEHHble OpraHbl H OpraHu3allly,
3a HCKIIOUEHHEM TIONYYeHHs] YC/IYT W MO/y4YeHHs: JOKYMEHTOB M MH(OpMaljH,
NpeAOCTAB/IIEMbIX B pe3yjbTaTe MpefOCTaB/leHUss TaKUX YC/AYT, BKIIOYEHHBIX
B TIEpEYEHb YC/IYr, KOTODBIE SBJIAIOTCA HEOOXOAUMBIMU U 00a3aTe/IbHBIMU
AJ151 TIDENOCTAB/IEHUA T'OCY/aDCTBEHHBIX YC/IYT, YTBEP)KIAEHHBIN IIOCTAHOBJIEHHUEM
[TpaBurenscTBa CBepz10BCKOi o0J1acTH or 14.09.2011 Ne 1211-TIIT
«O6 yrBepxkaenuu Ilepeunsi ycayr, KOTOphle —SIBJSOTCS HeOOXOAMMLIMH U
00s13aTe/IbHEIMH Ass NpefoCTaB/IeHUS MCTIOJTHUTE/IEHBIMU OpraHamu
roCy/lapCTBeHHOM BriacTd CBepaioBCKOH 06/acTh rOCYZJapCTBEHHBIX YCAYT H
NPEAOCTAB/IANOTCA  OpPraHu3alMsiMM M YIIOJIHOMOYEHHLIMH B  COOTBETCTBHH
C 3aKOHOZATe/ILCTBOM ~ Poccuiickodi Pefepanyyt  3KCIIEPTaMM,  yUaCTBYIOLIAMH
B IIDE/IOCTaB/IEHHH T'OCY/IAPCTBEHHbIX yciayr, W Ilopagka orpezeneHust pasmepa
TUIaThl 3@ OKa3aHWe YCJ/IYT, KOTOphle SBJSHTCS HEOOXOAMMBIMU M 0053aTe/IbHBIMU
A7lAd  TIPEOCTaB/I€HHA HCIO/IHUTEIbHEIME OPraHaMM [OCY/JapCTBEHHOI B/IACTH
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CBepA/nIoBCKOH 06/1aCTH roCyAapCTBEHHBIX YOIy,

Onucanue pesynbraTa npejocTaB/ieHHus OCYAAPCTBEHHOM YCayrH

12. Pe3ynbTaTOM IpeA0CTaB/IeHHs IOCYAAPCTBEHHOM YCIYTH AB/IAIOTCH:

NIDOCTAB/IEHHWE arlOCTW/IA Ha apXWBHOM CIIpaBKe, apXWBHOH BBIMHUCKE W/IH
apXHUBHOH KOITHH;

OTKa3 B NPOCTAaB/IEHHH arlOCTH/IT HA apXHMBHOH CIIpaBKe, apXHBHOH BBIMHUCKE
WM aDXHUBHOM KOITHH.

Cpox npejocrae/ieHusi rocyjapCTBEHHOH YC/TIyTH, B TOM YHC/Ie C Y4eToM
Heo0xoAuMoCTH 06pallieHNs B 0PraHM3alLyy, YUacTBYIOLHe B IIPe/J0CTAB/IeHHH
TOCYAQPCTBEHHOH YC/TYTH, CPOK NPHOCTAHOB/ICHHS NPeJ0CTaB/IeHUs
rOCyAapCTBEHHOM YC/TYTH B C/Ty4ae, eC/TH BO3MOXXHOCTb NPHOCTAHOB/ICHHMS
npejayCcMOTPeHa 3aK0Ho/AaTe/IbcTBoM Poccuiickoii ®eaepauuy u
3aK0Ho/aTe/IbcTBoM CBep/1/10BCKOoii 00/1aCTH, CPOK BBIIauH (Hanpas/ieHus)
AOKYMEHTOB, AIB/IALIHXCSA Pe3y/IbTaTOM Ipe/j0CTaB/IeH!s FOCYAApCTBEeHHON

yoIyre

13. Cpok mnpejoCTaB/leHHA rOCy[apCTBEHHOHW YCJIYrHM B CJIydae OTCYTCTBHS
HeoOX0ZMMOCTH UCTpeboBaHMS 06pasLja MOATMCH M MOATBEDXKACHHS [10HOMOYMIL
HampaBO  IIOJIMCA  KOHKDETHOIO  JO/DKHOCTHOTO  JIML[A,  I[OJANMCABILErO
TNpe/CTAB/I€HHbId HA MPOCTAaB/IeHHEe  arnoCTWIS  OQUUMANBLHBIA  JIOKYMEHT,
¥ (W) HeTpeboBaHus o0pasia OTTHCKA TeYaTH OpraHH3allid, OT KOTOPOH HMCXOIUT
OHL{abHBIA JOKYMEHT, He JJO/DKEH TIpeBbIuaTe 5 pabouux pHeit co  AwHs
PEruCTpaLMy B YTIpaB/IeHUH 3arpoca 3asiBUTeIs.

14.  Cpok mnpefocTaBneHHss TrOCYJapCTBEHHOW  yC/AYyTH B ciaydae
HeobXxoauMocTu UcTpeGoBaHus o6pasLia MOANUCH M TOATBEpIKEHHUS OTHOMOYHIA
Ha TpaBO TOATMCHA  KOHKDETHOIO  JIO/DKHOCTHOTO  JIMLIA, TIOATMCABIIero
Tpe/CTaB/IEHHBIH Ha MPOCTaB/IeHHe anoCTH/s ODULMA/IbHBIA [AOKYMEHT, M (M/H)
ucrpeboBanua o0paslja OTTHCKA II€YaTH OpraHM3aliiH, OT KOTOPOH HCXOWT
OQHULMaNbHEIA [IOKyMEeHT, He [O/DKeH mpeBbiuats 30 pabounx ameit co Aus
PErkCcTpaLuyy B YTIpaB/IeHHH 3arpoca 3asBUTe/IA O IPOCTAB/IeHNH arlOCTHIA.

15. 3arpocel, MOCTynuBLIME B YrpaBieHHe 4epes ML, wcnomHATCA
B TeueHue 5 pabounx JHel Co JHS MX PeruCcTpalyy B YpaB/ieHHH.

16.  IlpuocTaHOBIeHHe  IMPEeJOCTaB/IEHHWS  TOCY/ApCTBEHHOM YCIyTH
He I1peJyCMOTPEHO.

17. Bepaua (HanpaB/ieHWe) JIOKYMEHTOB, SIB/SIOLUMXCS  Pe3y/IbTaToM
TpeAOCTaB/IeHHs. TOCYJapCTBEHHOM YC/IYTM OCYLeCTB/IETCSI B TIPeZieiax CPOKOB
YCTaHOBJ/IEHHBIX ITyHKTaMH 13 1 14 HacTosero Pernamenra.

He mnosmyueHHble 3asBuTeneM anoCTHIMPOBaHHBIE OGHIMAILHBIC JOKYMEHTHI
T0 UCTEYEHHN 2-X MECSLEB CO JIHS MCTEUeHHs CPOKOB OKa3aHHsi OCY/JapCTBeHHOMH
YCJIYTH B IIOPsZIKE 1€/I0NPOX3BOZCTBA CITUCBIBAIOTCS B JEIO.

HopmaTuBHBIE NPaBOBBIe AKTHI, pery/IMpyIOLIHe MpeJoCcTaB/IeHHe
rocyAapCTBeHHOH yC/IyTrH



18.  IlepeueHb  HOPDMATHBHBIX  IPABOBBIX  AKTOB,  Pery/IHPYIOLIHX
Npe/joCTaB/IeHHe [OCY/JapCTBEHHOM YCIyrd, C YKa3aHWeM UX pPeKBHU3HUTOB
M MCTOYHHKOB OQHUMa/IbHOro ory6/iMKoBaHHsA pasMelleH Ha EguHoMm Toprane
(https://www.gosuslugi.ru/structure/6600000010000010313), B  pervoHaJbLHOM
MH(OPMALOHHOA cHcTeMe «PEeecTp rocy/apCTBEHHBIX M MYHHMLMIAIBHBIX YCIyT
(bynkumi) CeepasioBckod obnmacTu», Ha oduUManTbHOM calfTe  YrpaBieHws
B HH(OPMALIMOHHO-Te/IeKOMMYHHKALHOHHOM ceT Unreprer (https://uprarchives.mi
dural.ru/).

HcuepnbiBaronyii nepeyeHb JOKYMEHTOB, He00X0HMbIX B COOTBETCTBHH
C 3aKOHO/jaTe/IbCcTBOM PoccuiicKoii Defiepaliii ¥ 3aK0HOJATe/IbCTBOM
Caep/10BCKOH 00/1aCTH A/151 IPe/I0CTaB/IeHHsA rOCYAAPCTBEHHOH YCIYTH U YC/IYT,
KOTOpbIe sIB/ISIIOTCA He0OX0AMMBIMH H 00513aTe/IbHBIMH 1A NPe/I0CTAB/IeHHsA
rOCy/lapCTBEHHOM YC/TyTH, TIOA/IeKALMX NPeACTaB/IeHHI0 3asBHTe/IeM, CrI0CO0bI KX
No/JIy4eHHs 3aABHTe/IeM, B TOM YHC/Ie B 3/IeKTPOHHOM (hopme, MopsoK ux
npe/CTaB/IeHHs

19. B uensix rosiyueHusi TOCyJapCTBEHHOH YC/IYTH 3asiBUTe/Ib Tpe/CTaB/IseT
B YTipaB/ieHve Wik B M®L] 3ampoc o npefiocTaBieH|y roCy,japCTBEHHON YCIYTH.

20. [lnst moyyeHHs roCyJapCTBeHHOH YC/IYTH 3aABHTENIEM Ipe/CTaB/ISAI0TCA
C/IeyIolye JOKyMeHThI:

MHCbMEHHbIH  3alpOC O  TPeJOCTaBJeHHH TOCYJapCTBeHHOM  yCIyTH
(npunoskenre Ne 1 K HacTosieMy PerziaMeHTy) B IIOZUTMHHOM 9K3eMIL/ISPE;

AOKYMEHT, YJOCTOBEPSIOLH JMYHOCTL 3asBUTeNsl (TIPH TIpeOCTaB/IeHHUH
dPXHMBHBIX CTIPABOK, aDXUBHBIX BBIMMCOK WM aPXMBHBIX KOMUH JIMUHO 3asIBUTE/IEM),
nb0 KOmus JOKYMEHTA, YAOCTOBEpSIOLIEr0 JIMYHOCT 3asBUTe/IA, 3aBepeHHast
HOTapHaJbHO B YCTAaHOB/JIEHHOM TIOpsAKe (TMPY HanpaB/IeHHH KOMMH apXHMBHBIX
CNpaBOK, apXMUBHBIX BBIMMCOK H/IM apXUBHEBIX KOTIHI 110 1TOUTe);

AIOBEPEHHOCTb, O(QOpM/IEHHas B  YCTAHOBJIEHHOM 3aKOHOJATebLCTBOM
Poccuiickoi ®eieparium nopsizike (4151 IpeZCTaBUTeIS 3aBHTeTIs);

NoJJIe)Kalllas BbIBO3y 3d IPaHMIly apXWMBHasi CIpaBKa, apXWBHas BBITMCKA,
apXHBHas KOIHs, IO/ rOTOB/IeHHAs rocyapCTBeHHbIMU apXuBaMH,
MYHHULUNAZBHEIMA ~ apXHBaMM,  HMHBIMH  OpraHaMM W OpraHW3alLHsIMH,
Pacro/ioKeHHbIMM ~ Ha  TeppuropuM  CBepzAIOBCKOH  06/1aCTH,  KOTOpPBIM
HOpDMaTHBHBIMH TIDaBOBBIMM akTaMu Poccuiickoit Pepepaliu He NpeiOCTaB/IeHO
IpaBO IIPOCTABJIEHHSI allOCTHIIA.

B KkauecTBe  [OKyMeHTa  YZOCTOBEpSIOIIEr0  JIMUHOCTL  3asBHTENS
TNpeJoCTaB/IAI0TCS:

nacrnopr rpakaaHnHa Poccurickon ®epepanuu - mis rpakaaH Poccuiickoi
Depneparuy;

NacropT MHOCTPAHHOTO IpaXJaHWHa MUO0 WHOM JOKYMEHT, YCTaHOBJIEHHBIN
(epepanbHLIM 3aKOHOM WM IIPH3HABaeMbli B COOTBETCTBHH C MeX/yHapOXHBIM
Aoroeopom Poccuiickoii defiepaliid B KaueCTBe AOKYMEHTA, Y/0CTOBEPAIOLIEro
JIMYHOCTh MHOCTPAHHOT' 0 FPayK/laHWHa, - /151 ’HOCTPaHHBIX TPaXK/aH;

AOKYMEHT, BblJaHHbIi WHOCTDAaHHBIM T[OCYJapCTBOM M TPU3HAaBaeMEIi
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B COOTBeTCTBHH C M&XAYHApOAHbIM Z0roBopoM Poccuiickon Penepanyy B KauecTse
AOKYMEeHTa, YJOCTOBEpSIOIIEro J/IMUHOCTL /AHLa 0e3 rpakJaHCTBA, paspelieHHe
Ha BpeMEHHOe IPO)KMBAHWE, BHJI HAa JKUTENLCTBO JIMOO WHBIE [JOKYMEHTE,
TNpeZlyCMOTPeHHbIe (heJeparbHbIM 3aKOHOM WM [PHM3HABAaEMble B COOTBETCTBHM
C MeXJyHapOJHbIM 10roBopoM Poccuiickor ®ezepallud B KauyecTBe JOKYMEHTOB,
YAOCTOBEPSAIOIUX JINUHOCTS JIMLA 6e3 rPaXKJaHCTBa, - JJ1s UL 6e3 rpakaaHCTBa.

K ojuipanreHOMy AOKYMEHTY oOpraHv3aldd (KpOMe ToCyJapCTBEHHBIX M
MYHULIMIAJIbHBIX apXWBOB) IpHIAraloTca 00paslpl MOAMMCEH C IOATBEpPXKAECHHEM
TMOJIHOMOYMIA Ha TIPaBO TMOANMCH KOHKPETHOTO JJOJ/DKHOCTHOIO JIMI[A OpPraHM3aluy,
a TakKe obpaser| nevyary.

21. loKyMeHTEI, TpeACTaB/AsdeMble A/ TPOCTABJIEHHs arloCTH/IsA, JOJDKHBI
CoflepXXaTb PEKBU3UTHI, HAJIMUKE KOTOPBIX COIVIACHO 3aKOHOZATeNLCTBY POCCHICKOM
Deziepalyy AB/IA€TCA 00s3aTeNIBHBIM (HOMED, JlaTa, TO/MCh, IIeYaTh).

JOKYMEHTEI, Npe/CcTaBageMble [l MPOCTABJEHHS arloCTH/IS, AO/DKHBI ObITh
UCTIOJIHeHB! YeTKO, MOAMUCH AO/DKHOCTHBIX JIML| M OTTHCKHU Te4aTH, COAep Kalluecs
Ha JOKyMeHTax, IpDeJCTAaB/IeHHbIX Ha IIPOCTAB/IEHWe arlOCTH/IS, [JOJ/DKHEI OBITh
OTYET/IUBLIMHU.

B apxuBHOH cripaBKe, 00beM KOTOPO#H NPEBLILAaeT OAHH JIUCT, TUCTHI JO/IKHBI
ObITE MPOLIMTHI, MPOHYMepPOBaHBI W CKpeIUleHbl repGoBOM meyarbio (s
FOCYAApCTBEHHBIX ~ OpraHOB M OpraHoB  MeCTHOIO  CaMOYIIpaBJIEHMS,
roCyJapCTBeHHbIX U MYHHULIMIA/ILHLIX ADXHBOB), H/IH I1€4aThi0 OpraHH3aL[|H,

AYTEHTUUHOCTb BbIIAHHBIX I10 3aIIpOCaM apXUBHBIX BBLITHCOK YOCTOBEPSETCS
NOANMChI0  DYKOBOAWUTE/sI  OpraHa, OpraHu3alldd WIA  YIIOJTHOMOUEHHOrO
JO/DKHOCTHOTO JIUIIA ¥ repbOBOI NMeYaThio WK MeYaThio OpraHu3alMy.

22. 3ampoCc ¥ [JOKyMeHTbl, HeoOXOJMMble I8  IPeJOCTaB/IeHHUS
rOCYJapCTBEHHOH YC/IyTM, yKa3aHHble B IiyHKre 20 HacTosiero PerjameHTa,
NPEACTaB/AIOTCA B YIIpaB/leHHe IOCPeACTBOM JIMYHOTO OOpalleHHst 3asBHTess,
TIOUTOBOIO OTIpaB/ieHus, yepes M®I].

HcuepnbiBaroumi nepeyeHb J0KYMEHTOB, He00X0AHMBbIX B COOTBETCTBHU
C 3aKOHO/aTe/IbcTBOM Poccuiickoi ®ejepaniii H 3aK0HOAATe/TbCTBOM
Caeppy10BcKoi#i 06,1aCTH /151 PeJOCTABJICHHSI TOCY/APCTBEHHOM YC/TyrH, KOTOphIe
HaxXo/ATCSA B PaCopsHKeHUH rocylapCTBeHHbIX OPraHoOB, OPraHOB MECTHOIO
CaMOyTIPaB/IEHHs H MHBIX OPraHoB, YYaCTBYIOIHX B [PeJ0CTaB/IeHHH
roCyJapCTBeHHBIX YC/TYT, M KOTOPbIe 3asiBHTe/Ib BIIPABe Npe/CTaBHTh, a TAKKe
Crioco0bl MX NO/TyYeHHs 3asABHTE/ISIMH, B TOM YHC/IE B 3/IEKTPOHHOI (opme,
MOPAZIOK MX Npe/CcTaB/IeHHsA

23. HokymeHTamy  (CBefeHUSIMM), HEeOOXOJUMBEIMH B COOTBETCTBUM C
3aKOHOAaTebCTBOM Poccuiickort ®Peziepaiii M 3aKOHOAATENBLCTBOM  CBEpIIOBCKOM
obsacTi  [y11  TIPeZIOCTaB/IeHUs] TOCYAAPCTBEHHOHM YCIYTH, KOTOpPhIe HaXOAATCA
B PacropsDKeHWM T'OCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPAB/IEHHs W
HHbIX OpraHoB, YYaCTBYIOLHMX B IPeAOCTaB/eHUM IOCYIAPCTBEHHBIX YCIIYT, SIBJ/ISIFOTCS
ceefienus  (MHGpopmanua) o0 yrviare 3asBHTENIEM TOCYAAPCTBOHHOM  ITOLUTHHBI
3a TIpe/IOCTaB/IeHNe rOCYy[JAapCTBEHHOH YC/IYTH, Cofiepxkaiyecss B I'ocyjapCTBeHHOMH
MH()OPMALMOHHOH CHCTeMe O FOCYAapCTBEHHBIX M MYHULIUITA/IBHBIX T1/IaTeXax.
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3asBUTeNb BrpaBe Mpe/CTAaBUTb 110 COOCTBEHHOM MHHLMATHBE [IOKYMEHT,
TIOATBEDXKAAIOIIMM ~ YIIaTy  TOCYZApCTBEHHOH TOUUIMHEI 33  IIPeloCTaB/IeHHe
rOCYJApCTBEHHOH YCIIyTH.
HerpezicraiieHne 3asiBHTe/IEM YKa3aHHOIO ZOKYMEHTa He SIBJ/ISIETCS OCHOBaHHUEM
JI/151 OTKA3a 3asiBUTE/TIO B NPEJOCTAB/IEHHH YC/IYTH.

YKazaHue Ha 3anpeT TPpebOBATh 0T 3aABHTE/IA NPeACTAB/ICHUA JOKYMEHTOB,
HH(OPMALIMH WTH 0CYLIeCTB/IEHHSA JeHCTBHI

24. 3anpeijaetcs TpebOBATh OT 3aABUTEJIS:

NpeJCTaBleHus JOKYMEHTOB W HH(ODMALMH, OTCYTCTBHE M  (W/H)
HE/I0OCTOBEPHOCTh KOTOPBIX He YKa3kIBa/IMCh TNIPH NePBOHAYAILHOM OTKa3e B IpHeMe
AOKYMEHTOB, HEOOXOAMMBIX [UIsi NpeJioCTaB/eHusi TOCYAAPCTBEHHON YCIyTH, MO0
B IIPE/IOCTAaB/IeHHH TOCYJAAPCTBEHHOH YCAYTH, 3a HCKIIOYEHHEM  C/IeAYIOLIHMX
CJIyyaes:

H3MeHeHWe TpebOBaHWH HOPMATMBHBIX IIDABOBBIX aKTOB, KaCalOMUXCS
NPEZAO0CTaB/IEHHST TOCYAAPCTBEHHOH YC/IyTH, 1OC/Ie TIePBOHAYaIbHOM IM0/jauy 3arpoca
O IIPeJJOCTaB/IEHHH I'OCY/JapCTBEHHOH YCIyIH;

HalH4He OMHMOOK B 3ampoce O MpeOCTaB/IeHHH TOCYAAPCTBEHHON YCIYTH H
AOKYMEHTax, IOJAHHLIX 3aABHTE/IEM II0C/IE IepPBOHA4YalbHOTO OTKasa B IpHeMe
AOKYMEeHTOB, HEOOXOZMMBIX /sl MpeOCTaB/IeHHs: TOCYAaPCTBEHHON YCayTH, Tu6o
B IIPE/I0CTaB/IEHHH OCY/JAPCTBEHHON YC/IYyTH M He BK/IFOUEHHBIX B Pe/CTaB/IeHHBIH
paHee KOMIUIEKT AOKYMEHTOB;

UCTeUeHHe CPOKa AeHCTBUA JOKYMEHTOB /I H3MeHeHHe HH(pOpMALUK mocse
NEPBOHAYA/IbHOTO ~ OTKasa B IpHeMe  JIOKyMEHTOB, HEOOXOAMMBIX I
NpefjoCTaBleHHss  rOCyJAapCTBEHHOM — yciyrd, 460 B MpeoCTaB/eHHH
rOCY/IapCTBEHHOH YCIyTH;

BbISIB/IEHME  OKYMEHTAa/lbHO  TOATBEDXKJAEHHOrO  (hakTa  (IPHU3HAKOB)
OKO0YHOr0 WM TIPOTHBOIPABHOIO JeHCTBHS (Ge3zeHCTBYS) JO/DKHOCTHOrO /LA
OpraHa, TNpe/jOCTAB/AIOIIEr0 roCyAapCTBeHHYIO YC/IYTY, TOCYAapCTBEHHOIO
TP@X/IAHCKOrO C/YJ)KALero opraHa, IpeJjoCTaB/IsIoNero ToCyAapCTBEHHYH YCIYTy,
paborHuka M®I] mnpu mnepBoHauaTbHOM OTKase B rpueMe  JOKYMEHTOB,
HeOOXOAMMBIX  A/I5  NpeAoCTaB/IeHus roCy/lapCTBeHHOM  yciayry,  jubo
B IIp€/J0CTaB/IEHHH IOCYJapCTBEHHOH yC/Iyry. B faHHOM ciiydae B mMCbMeHHOM BU/e
3@ MOAMNHCEI0 PYKOBOJMTE/ISI OPraHa, NMpe/0CTaB/ISOLIEro rocyAapCTBeHHYIO yCIyTy,
pykosoguTens M®PL[ mnpu InepBoHavalIbHOM OTKa3e B TpHeMe JOKYMEHTOB,
HeOOXOMMBIX /IS IPeJIOCTABNIeHHA  TOCY/AAPCTBEHHOMN YCIIyI¥,  3asiBUTe/Ib
yBefomisiercs 00  ykasaHHOM (akTe, a TakKe IIPHHOCATCA HM3BHHEHMS
3a JOCTaB/leHHble HeyJ00CTBa;

NpeACTABEHHA JOKYMEHTOB, MOJATBEP)KAAOLMX BHECOHHE 3asiBUTE/IeM I1/1aThl
3a Mpe/IoCTaB/IeHHe roCyJapCTBeHHOH YC/TyTH;

MpPeJIOCTaB/IeHHs Ha OyMaXHOM HOCHTele JOKYMEHTOB M HH(MOPMALH,
3/IEKTPOHHBIE 00pa3skl KOTOPBIX paHee ObIIM 3aBepeHbl B COOTBETCTBHM C MYHKTOM
7.2 vactu 1 crateu 16 ®egepanbHOro 3akoHa oT 27 mrons 2010 roga Ne 210-®3
«O6 opraHM3alMK MpPeoCTaBIeHUS TOCY[AapCTBEHHBIX ¥ MYHHLMMNANBHBIX YCIyr»,
3@ UCK/IIOUEHHEM CJIy4aeB, €C/Id HaHeCeHHWe OTMETOK Ha Takue [OKYMEeHTHI /60
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HX U3BSTHE AB/IAETCS HeOOXOAHMBIM YC/IOBHEM Ipe/0CTaB/IeHUS roCyZapCTBeHHOH
WIH MYHWLMIATLHOH YC/IYTH, W HHBIX C/IyyaeB, YCTAHOB/EHHBIX (eJepa/bHbIMU
3aKOHaMH.

[Tpn mpeziocTaBIeHHK rOCY apCTBEHHOM yCIyru 3anpelraeTcs:

OTKa3bIBaTb B IIpHEMEe 3ampoca M MHBIX JIOKYMEHTOB, Heo6XOAMMbIX
A/Isi IDEIOCTAB/IEHUS.  TOCYZapCTBEHHOH yCIYTH, B C/IydYae, eClId 3ampoc |
AOKYMEHTEI, He0OXO/MMbIe /It IPELOCTAB/IeHHUS TOCYJAPCTBEHHOM YCJIyTH, IO aHbI
B COOTBETCTBHM C HH(OpMaLued O CpPOKaX M MOPAJKe IPefOCTaBIEHUs
rOCy/JapCTBEHHOM  yC/IyrH, Ony6IMKOBaHHOH Ha  EmuHOM nopraze aubo
Ha 0HLMa/IbHOM calTe Yripasrenus apxusamu CBepIOBCKOM 06/1acTH;

OTKaselBaThb B IIPEJOCTAaB/IEHHHM [OCY/apCTBEHHOH YC/IYTH B CJlydae, eciu
3ampoC ¥ JIOKYMEHTBI, HeoOXOAuMble [/ MpPEAOCTaBAEHHMA TIOCYAApCTBEHHOM
YCIyrH, TIOAAHBI B COOTBETCTBHM C WH(pOpMalMell O CpoKax M MopsaKe
TIPE/JOCTaB/IEHHS TOCYAAPCTBEHHOH YC/IyrH, ory6/1MKoBaHHOM Ha ExuHOM moprarne
b0 Ha oULIMATEHOM CaiiTe YTIpaB/eHus.

HcyepnbiBarompii nepeveHs 0CHOBaHHIA ISl 0TKa3a B NIpHeMe JOKYMEHTOB,
He00XO0AMMbIX /UIAl Pe/IOCTaB/IeHHs! TOCYAAPCTBEHHOM YCTyTH

25. OCHOBaHMSIMH /Il OTKasa B IpUeMe 3arpoca H JOKYMEHTOB, HeoOXOIHMbIX
AJI1 IIPEJOCTaB/IEHHs [OCYIapCTBEHHON YC/IYTH, SIBJISIOTCS:

HETIPABW/IEHOE  3ari0/IHEHHE 3anpoca, YKAa3aHHOro B ITyHKTe 20 HACTOSILEro
PerjiaveHTa Wi OTCYTCTBHe B 3alpOCe /IaHHBLIX, YKa3aHHBIX B nyHKTe 20 HacTosnero
Pernamenta;

TIPEACTAB/ICHHE  HENO/NHOTO ~ KOMIUIEKTa  JIOKYMEHTOB, IIPEyCMOTPEHHBIX
nmyHKTamH 20 HacTosiero PeryiameHra;

3alrl0/IHEHWEe  3arpoca, yKasaHHOro B myHkre 20 Hacrosujero PeryiamenTa,
Hepa30OPUHMBEIM, He NO/JAIOIMMCS TIPOUYTEHHIO TIOUEPKOM.

HcuepnbiBaromuii nepeueHs 0CHOBAaHMIA JI/1A PHOCTAHOB/IEHHS
H/IH 0TKa3a B NPe/I0CTaB/IeHHH T'0CYJApCTBEHHOM YOIy

26. OcHOBaHus 1 IPUOCTAHOB/IOHHS TIPEIOCTABIEHHS roCy/JapCTBEHHOM YCJIyTH
OTCYTCTBYIOT.

B npesocTaB/ieHrH rocyjJapCTBEHHON YCIYTH OTKA3bIBAETCS CIH:

TIOANACE, —IIeuath, CBeJEHHA O MO/IHOMOYMAX [JO/DKHOCTHOrO JIMIIA,
NIOAMHACABILIEr0 apXWBHYIO CIPABKy, apXMBHYIO BHIMMHCKY, apXMBHYIO KOIHIO, He
COOTBETCTBYIOT 06pasLjaM U CBeJeHHsIM, UMEIOLLIUMCS B PacriopspkeHMH YTipaeneHus
WK TIOJyYeHHBIM B De3y/bTaTe 3arpoca O IIPEAOCTaBJIeHHH COOTBETCTBYIOLeid
MH(OpPMallMM HanpaB/leHHON YTpaBleHHeM B afpec JIMLQ, BbIJABLIEI0 apXHUBHYIO
CrIpaBKy, aDXMBHYIO BBIITUCKY, aDXUBHYIO KOITHIO;

ApXMBHad CrpaBKa, apXMBHasg BBINMCKA, apXHBHAs KOMMS HAIpaBJiseTCs
B IrOCyapcTBO, He IoArnucaBulee W (WIM) He parHoHLMpoBaBuiee KoHBeHIMIO,
OTMEHAIOINYI0 TpeGoBaHWe JleralMsalu¥ HMHOCTPAHHbIX apXMBHBLIX CITPaBOK,
APXMBHBIX BBINHCOK H/IH apXHBHBIX KONHHA oT 5 okTsA6pst 1961 ropa;

dPXWBHAf CTIpABKa, apXMBHAA BLIMCKA, apXHMBHAs KOIMHS IIpefHa3HaueHbl s
NIPEACTAB/IEHMsT B TOCY/apCTBe, C KOTOPEIM Poccuiickod ®ezeparmeil 3akmroueH
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AIOTOBOp (COrjalleHHe), OTMeHsIOIMH TpeGoBaHue /O6Or0 BHMAA Jeraavs3aLuu
JIOKYMEHTOB

ApXWBHAsAd CIpaBKa, apXWBHas BbIIMCKA, apXMBHas KOMMS He IIOJJIEKMT
HarpaB/JIeHH WIA BBIBO3Y 3a rpaHylly B cooTBeTcTBMM C 3akoHOM CCCP or 24 uroHs
1991 roma Ne 2261-1 «O mnopsaxke BBIBO3a, MEPECLIIKM M HMCTPeGOBAHHA JIMUHBIX
AOKYMEHTOB COBETCKMX W MHOCTPAHHBIX IpakJaH W yml| Oe3 rpaxiaHcTtBa u3 CCCP
34 IPaHuLIy»;

apXMBHas CIpaBKa, apXHUBHAsA BEIMHMCKA, aDXHUBHAs KOITHA NTOA/1e)KAT HallpaB/IeHHIO
WIM BbIBO3y B MHOCTPaHHOE TIOCyJapCTBO, C KOTOpbIM Poccuiickas ®eneparps
3aK/TFO4H/Ia IOTOBOP O TPAaBOBOM TTOMOILM M NMPABOBBIX OTHOLIEHWSIX T10 TPaXKIAHCKUM,
CeMEHHBLIM U YTOJIOBHBIM J/leflaM, a TAkKe B FOCYAapCTBO — yuacTHHK CHI', noamvcasiuee
Cornaiienie 0 NpUHLMNAX U (hOpMax B3aUMOZEHCTBHA B 00/IaCTH HCIIOMB30BAHHUS
aPXMBHOM HH(OPMalMy, WIM C KOTOPBIM HMMEIOTCS JIBYCTOPOHHHE COIJIAILEHHUS
O COTPyAHHUYECTBE, C/IeOBaTe/ILHO, He TpeOyeT MpOoCTaB/IeHHs arlOCTHILS;

3afABATE/Ib He YIUIATWI TOCYAAapCTBEHHYH TIOLUIMHY 33 IIPOCTaB/IeHHe
arioCTHJIA.

Cpok mpuHATHA pewleHHs 00 OTKase B NpPeAOCTaB/IeHHWM TOCY/apCTBEHHOM
YCIyTH He JI0/DKeH NpeBbllaTh 5 pabouux /Hel cO AHA perucTpalyy B YIpaBaeHuH
3arpoca 3asBHUTeIs.

ITepeuens yorIyr, KOTOpBIE SIB/IIIOTCA HEOOX0AMMBIMH 1 00A3aTe/TbHBIMH

AJ15 NIpeJoCTaB/IeHUs FOCY/JAPCTBEHHOM YC/TYTH, B TOM YHC/Ie CBeJeHHS 0

AIOKYMeHTe (J0OKyMeHTax), BblJaBaeMoM (BbIjaBaeMbIX) OpraHu3alisiMu,
Y4acTBYIOIIHMH B NPEA0CTaB/IeHHH roCy AapCTBEHHOM yCTyrH

27.Ycnyry, KOTOpble SBISIOTCS HEOOXOAMMBIMM UM 00S3aTeIbHBIMU
AJ11 IPEZIOCTAB/IEHHsl TOCYJaDCTBEHHOH YCIYTH B COOTBETCTBMM C I1OCTAHOBJIEHHEM
IlpaBurensctBa  CeepiyioBckod  obmacty ot 14.09.2011 Ne  1211-III1
«O06 yreepxzenny  Ilepeunst ycayr, KOTOphle —SIBJISIFOTCS HeOOXOJUMBIMH U
00s13aTe/ILHEIMH A TIpe/J0CTaB/IeHHS HCIIO/THUTe TIbHBIMU OpraHamu
rocyaapcTBeHHOH ByiacTM CBepAUIOBCKOA 06/1aCTH roCyapCTBEeHHBIX yCIyT |
NMPEJOCTaB/IAOTCS  OPraHM3alMsMU M VIIOJIHOMOYEHHBLIMH B COOTBETCTBHH
C 3aKOHOZaTe/bCTBOM  Poccuiickoii  depepaljuv  3KCIIepTaMM,  y4aCTBYIOIUMH
B TIpe/JOCTaB/IeHHH TOCYAapCTBeHHbIX yciyr, ¥ Ilopsaka ompeneneHus pasmepa
TIaThl 38 OKa3aHWe YC/IyT, KOTOphIe SB/SIOTCS HeODXOAMMBIMH M 00s3aTe/bHbIMH
A TIDEOCTAB/IEHHA HCIIOJIHUTEbHBIMA OPraHaMH TOCY[apCTBeHHOH BJIACTH
CBepZ/I0BCKOH 00/1aCTH roCyJapCTBEHHBIX YCIyT» He MPeoCTaB/ISIOTCS.

TTopsaoK, pasMep U OCHOBaHHe B3HMAHHUA IoCYAapCTBeHHOH MOIITHHBI MM HHOM
IIaTel, B3MMAeMo¥ 3a NpeJoCTaB/IeHHe roCyAapCTBeHHOMH YCIYTH

28. 3a IpocTaB/ieHHe aroCTH/IA YIUIauMBaeTCsA FOCY/AapCTBeHHast TIOIUIMHA.

B cootBercTBMM ¢ mognyHkToM 48 myHkra 1 crated 333.33 Hasoroeoro
Kojexca Poccurckoii Pepepalum 3a NpOCTAaB/IEHHE AaNOCTU/IS  YIUIAUMBAETCS
rocyapCTeeHHad rnouuiiHa B pasmepe 2500 pybrel 3a Kbl JOKYMEHT.

Ha ocHoBanuy nogmynkra 5 nynkra 1 craten 333.18 Hamorosoro komekca
Poccuiickoit ®eseparium npr o0paleHiy 3a IpoCTaBleHHeM arloCTHJIS T1/1aTe/IbIIHK
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yTla4¥BaeT rocyAapCTBeHHYIO MOLUIHHY A0 MPOCTaB/IEHHs allOCTHIIAL

3aABUTe/IL MOXKET ObITL OCBODOXKZAEH OT YIIATEI FOCYAAPCTBEHHON MOILIMHB
B COOTBETCTBMM C MOANYHKTOM 12 nyukra 3 crateu 333.35 Hasmoroeoro kozekca
Poccuiickon Pepnepaiu.

Ecnu 3asBuTeNE 0CBOGOXK/EH OT ymaThl rOCyZAApCTBEHHOMN MOILUTHHBI, B rpade
JKypHa/l pericTpari 3arpocoB Ha IIPOCTAB/IEHMe aroCTUIA (TpUIoXKeHHe Ne 2
K HacrosmjeMy PersiameHTy), B KOTOpPYI0 BHOCATCA CBefeHusi 06 yruiaTe
FOCyAapCTBeHHOHM TMOLUTMHBI, yKa3bIBAaeTCA JOKYMEHTaIbHO IOJTBED)KIEeHHOe
OCHOBaHHE 0CBOOOXK/|eHMS 3asIBUTe/IS OT YIUIATEI FOCY4APCTBEHHOH TOILUIHHEL

WHas ruiata 3a npejocTaB/eHye rocyAapCTBEHHOM YCyTH He B3UMaeTCsl.

3asgBUTE/IM  OIUIAUMBAIOT TOCYZJADCTBEHHYI) TMOLIIMHY B COOTBETCTBHUM
C PEKBU3WTAMM /i1l  yIUIaThl TOCYAApCTBEHHOM TIOLLTHHEL, pa3MelleHHbIMH
Ha oQULaZBHOM  caiTe  YmipaBjieHus (https://uprarchives.midural.rw/), wm
B COOTBETCTBHMH C INJIaTXKHBIM JOKYMEHTOM 00 yriaTe rocyAapCTBeHHOM MOLUIMHBI,
C(hOpMUPOBaHHEIM /ST 3asIBUTEJIA B YTIpaB/IeHHH.

ITopanok, pasMep H 0CHOBaHHA B3HMaHUA IIaThl 3a NPe/[0CTAB/IeHHE yCJIyT,
KOTOpBIE SIB/IAIOTCA He00X0JMMBIMH H 0053aTe/IbHEIMH /1A NPe/|0CTaB/IeHAsA
roCy/iapCTBEHHOH yC/TyrH, BK/IIOYasi MH(GOPMALUMI0 0 MeTO/IMKe pacyeTa
pa3Mepa TaKo# N/aThl

29. Yenyr, KoTopble SBMSIOTCS HEOOXOAMMBIMM M 00A3aTeNbHbIMH ISt
NPe/IOCTaB/IeHHA TOCyJapCTBEHHOM YC/IyTHM, 3aKOHOJATe/IbCTBOM  POCCHiiCKOR
Deziepallik ¥ 3aKOHOAATe/ILCTBOM CBep//I0BCKOH 061aCTH He MpezyCMOTPEHO.

Makcuma/ibHbIH CPOK 0)KH/IaHUs B OU€pe/H NIPH Tojjaue 3ampoca
0 Mpej0CTaB/IeHHH FOCYAAPCTBEHHOH YC/TyTH M IPH MO/TyYeHHUH pe3y/ibTara
[Ipe/J0CTaB/ICHHs! I'OCYAAPCTBeHHOH YC/IyrH

30. MakcUMa/IbHbIii  CPOK  OKHMZAHMsI B O4epefd MpM  Tojjave 3arpoca
0 TNpe/ioCTaB/IeHHH roCYJapCTBEHHOM YC/IYTH M IOJTyYIeHUH pe3y/bTaTa roCy/japCTBeHHOM
YCJIyTH B YTIDaB/IEHHHM He [I0/DKeH NPeBBIIaTh 15 MUHYT.

Ipu obpartienyu sasBuTenst B M®LI (npu peanmmsaiiy) CpOK OXKUIAHUS B ouepeau
Tpy TIOZave 3arpoca O MpeZjOCTaB/IeHHH IOCYJapCTBeHHON YCIYTH M TIPH TIOJTyYeHHH
pe3y/ibTaTa roCy/JapCTBeHHOM YC/TYTH Tak)Ke He [J0/DKEeH MPeBbIaTh 15 MUHYT.

CpoK M NopAjOK perucrpanuy 3anpoca 3aaBUTe/s
0 Mpe/I0CTaB/IeHHH rOCYAaPCTBEeHHON YCIYTH H YCUIYTH,
NPeJi0CTaB/IseMON OpraHu3aliieli, yJacTBYIOLIei B IpeJ0CTaB/IeHHH
roCyiapCTBeHHOH YC/TyTH, B TOM YHC/IE B /IEKTPOHHOM (hopme

31. Perucrpauusi 3ampoca M MHBIX  JOKYMEHTOB, HEOOXOAMMBIX Ui
NpeZ0CTaB/IeHHs FOCYAAaPCTBEHHOM YCIyTH, OCYIL|ECTBIISETCS B JIeHb MX TOCTYIUIEeHHs

B YTIpaB/IeHHe NpH 00pALLIeHHH /THYHO. YUYeTHbI HOMEp 3arpoca BbIJAeTCs 3asgBUTEITO
Ha DYKH B BH/Ie PaCIIMCKH O NPUHATHM 3aI1poca, apXMBHBIX CIIPABOK, aPXHUBHBIX BLITHCOK
W/ apXMBHBIX KOIHMH /U1 NPOCTaB/EHHs anocTist (puiokerue Ne 3 K HacTosuriemy
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Pernamenry).

B cyuae e 3ampoc ¥ HHBIE JOKYMEHTBI, HeOOXOANUMEIE U1 IIPeIOCTaB/IeHUs
FOCY/JapCTBEHHON yC/IyrW, nojaHel yepe3 M®LI, 3ampoc perMcTpupyercss B ZieHb
WX IIOCTYIUIEHWA B Y TIDaB/IeHHe.

B w1yuae ec/m 3armpoc M HHbIe JOKYMEHTbI, HeoOXOAHMBIe I IIPej0CTaB/IeHUs
rocyZiapCTBEHHOH YCIIyTH, NI0/1aHb] B YTIpaB/IeHHe T0CPeZiCTBOM IIOYTOBOH CBSI3H, 3arpoc
PErMCTPUPYETCs He 1103/iHee paboyero [Hsi, CIeyHOIIEro 3a HEM ero MOCTYIUIeHHSI.

Ilojaua 3arpoca O MpefoCTaBleHHH TOCYAAPCTBEHHOH YC/IYTH B 3JIEKTPOHHOM
¢opme He npeycMOTpeHa.

32. PerucTpalyisi 3ampoca W MHBIX /IOKYMEHTOB, HEOOXOAMMBIX LIS
NpeAOCTaB/IEHHA I'OCYAAPCTBEHHOH YC/IyTH, OCYLLecTB/sieTcsi B JKypHajle perucrpalyu
3arpoCoB Ha NMPOCTaB/IeHNe anocTu/A (rpunoskenre No 2 K HacToseMy PerameHTy).

TpeboBaHus K NoMeIeHHsM, B KOTOPBIX NMPeJ0CTaB/IAETCsA rOCYAApPCTBeHHas
yuIyra, K 3a/Ty 0XXKu/JaHusi, MecTaM //Isi 3ar0/THeHHUs 3aIPOCOB O MPe/J0CTaB/IeHHH
roCy/lapCTBEeHHOH YC/TyrH, HH()OpMALMOHHBIM CTeH/[aM C 00pa3LaMu
HX 3aII0/THEHUS H TIepeYHeM J0KYMEHTOB, He00X0AUMBbIX /I/Is PeA0CTaB/IeHHA
Ka)X/I0d roCyJapCTBeHHOH YUIYTH, pasMeleH 0 U 0()OPM/IEHHI0 BU3ya/IbHOM,
TeKCTOBOH H My/IbTHMeHITHO# HH(OpMaLHH 0 Mops/Ke MPeA0CTaB/IeHUs TaKoH
YCUIYTH, B TOM YHC/IE K 00ecrieyeH o JOCTYMHOCTH /Il MHHBA/IH/IOB YKa3aHHBIX
00bEKTOB B COOTBETCTBHH C 3aKOHOJATe/ILCTBOM Poccuiickoii ®ejiepanun u
3aKOHO/aTe/IbcTBOM CBepyioBcKoii 00/1aCTH 0 COLHA/TBHOM 3aIUTe WHBA/TU/IOB

33. B mnoMeljeHusiX, B KOTOPBIX IPEJOCTAB/IAETCS TOCYJAPCTBEHHAas YCayra,
obecrieurBaeTcs:

1) COOTBETCTBHE CaHWUTApHO—3MMAEMUOJIOTHUECKUM TIpaBWIaM W HOPMaTHBaM,
TpaBH/IaM NPOTHBOIIOKAPHOM 0e30ITaCHOCTH;

2) co3haHye HWHBA/MAAM CIeAYHOLMX YCJIOBHM JOCTYITHOCTH OOBEKTOB
B COOTBETCTBMM C TpeDOBaHWSMY, YCTaHOBJIEHHBIMHA 3aKOHOJATE/ILHBIMM M WHBIMU
HOPMaTHUBHBLIMH NPaBOBBIMH aKTaMH:

BO3MOXKHOCTE OeCTIDersITCTBeHHOr0 BX0/ja B 00BEKThI ¥ BBIXOZA W3 HUX;

BO3MO>KHOCTb CAMOCTOSITEJIBHOIO TIepe/IBDKEeHHS! 110 TePPUTOPUH 00HEKTa B LIeJISIX
AOCTyIa K MeCTY MpeAOCTaB/IeHHs IOCYJapCTBEHHOH YCIYTH, B TOM YHCJIe C TIOMOLIBIO
PabOTHUKOB YTIpaB/IeHHs, [PeZl0CTaB/IIOLINX IOCYAaPCTBEHHbIE YCTYTH, aCCHCTUBHEIX M
BCIIOMOT'aTe/IbHbIX TEXHOJIOTUH, & TAKKe CMEHHOI'0 KPec/Ia—KOJISICKH;

3) MoMeLLeHnst NO/DKHBI UMETh MecTa [jlsi OyKUZIaHus, MH(QOPMHUPOBaHHMs, TpHeMa
3asBUTe/IeH.

Mecra oxumaHuss 00ecrieudBarOTCS  CTY/IBSIMH, KPEeCeIBbHBIMH  CeKLMSIMY,
CKaMbsIMM (DaHKeTKaMH);

4) nomelLeH s JO/DKHB! HMeTh TYasleT CO CBODOAHBIM JOCTYIIOM K HeMy B pabouee
BpeMsi;

5) MecTa HMH(MOPMUPOBAHMS, TIPeJHA3HAYEHHBbIE [JIsi 03HAKOMJIEHWS TpaXK[aH
¢ MH($OPMAaLMOHHBIMH MaTepHa/laMH, 000pY/AyHOTCS:

UH(OPMALIMOHHEIMY ~ CTeHJAaMH WIH HH(OPMAaLMOHHBIMH  3JIeKTPOHHBIMH
TepMUHaIaMH;
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cronamMy (CTOMKaMH) C KaHLE/SIPCKUMH TPHHAJJIEKHOCTSMH U1 0(OpPMIIEHHA
NOKYMEHTOB, CTYJIbSIMH.

34. Ha uHQpOpMALMOHHbIX CTeH/aX B TOMELEHMSX, TMpeJHa3HAYEeHHbIX 1Jis
npyMeMa TpaKaaH, pasMelriaercss uMHbopMalys, yKa3aHHasd B ITyHKTe 4 HaCTOALLEro
Pernamenra.

OdopmieHHe BU3Y&ILHOM, TEKCTOBOM M My/IBTMMEUMWHOA HH(OpMALMH
O TIOpsIKE TIPeAOCTaB/IeHHss TIOCyJapCTBEHHOM YC/IYTH [JO/DKHO COOTBETCTBOBATh
OIMTUMAJLHOMY 3PHTELHOMY M  CJIYXOBOMY BOCHPHSITHIO 9TOH  HMH(OpPMALFH
3asBUTE/ISIMM, B TOM UHUCJIE 3asiBUTE/ISIMU C OIPaHUYEHHBIMHA BO3MO)XHOCTSIMH.

ITokasaTe/ M AOCTYNHOCTH M KaYeCcTBa roCyAapCTBeHHOH YCIyTH

35. OCHOBHBLIM TIOKa3aTe/leM JOCTYITHOCTA ¥ KauecTBa TIOCy[apCTBeHHOH
YC/IyTH  SIB/ISIETCSl TIPeAOCTaB/ieHHe TOCYAAapCTBEHHOH YCIyrH B COOTBETCTBHH
¢ TpeGOBaHMAMH, YCTAHOB/IEHHBIMHI 3aKOHOZaTeTbcTBOM Poccuiickoit Dezepaljy.

ITokasaTe/isiMi [JOCTYIIHOCTM W KavyecTBa [PeJOCTaB/IeHUs OCy/apCTBeHHOM
YCIIYTH SABJIAIOTCSA:

1) cremeHb MH(OPMHPOBAaHHOCTH 3asBUTE/II O TIOpSJKe TPeJ0CTaB/IeHUs
rOCYZJapCTBEHHOH YCIyrH (ZOCTYIHOCTE MH(OPMAalMd O TOCYJapCTBEHHOW YCIIyTe,
BO3MOKHOCTH BbIOOpa criocoba moiyueHusi uH(opMalyH), 0 Xoje IPe[oCTaB/IeHus
TOCYZapCTBEHHOH YUIyTH JIAYHO WIM C  HCTIOJB30BaHWEM  MH(OPMALHOHHO-
KOMMYHHUKALJMOHHBIX TeXHOJIOTHH,;

2) mnosyyeHWe rocyzapcrBeHHo ycayru B M®LI, B ToM uncie monydyeHue
rOCy/lapCTBEHHOH YC/IYTH 10 3KCTePPHTOPHANLHOMY ITDHHLMITY I10CpPe/ICTBOM
obpamienyss B ¢uamansl M®LI pacrionoxeHHble Ha Tepputopuu CBEp/IOBCKOMA
o0s1acTH (TIPY HAZIMYMK TEXHUYECKOH BO3MOXHOCTH);

3) mpefoCTaBNeHHe TOCYyJAapPCTBEHHOM YCIyrH B CPOK H B COOTBETCTBHM
CO CTaHAAPTOM €€ MPe/IOCTaR/IeH s, yCTaHOB/IeHHLIM HACTOALIMM PernamMeHToM;

4) orcyrctBue kano6 Ha jedcteus  (OesjedcTBUMe)  COTDYAHHKOB U
VIIOJTHOMOYEHHBIX JO/DKHOCTHBIX JIML], HA HEKOPPEKTHOe, HeBHHMATe/IbHOe OTHOLIEHHE
COTPYZAHHUKOB H YTIO/THOMOYEHHbIX JO/PKHOCTHBIX JIML] K 3asBHUTEJISIM.

36. Ilpu TmpeAoCTaB/ieHUHd TOCY[JAPCTBEHHOM YC/IYTH B3aWMOJIEUCTBHE
3asBUTEJIA C JJO/DKHOCTHBIMHM /MLIaMM YTIpaBJIeHHsl OCyLlecTB/sgeTcA He Donee ABYX
pa3 B C/ELYIOLIMX Caydasx: Ipu obpallleHHH 3afBUTeId H IIPH TOJy4YeHHH
pesyJbTara NpejocTaB/ieHHs rOCYZapCTBEHHOH yCIyru. B KaX7oM ciydae Bpewms,
3aTpaueHHOEe 3asiBUTE/IEM TIPpU B3aWMOJEHWCTBUAX C JO/DKHOCTHBIMH JIMLJAMH
YnpasneHuss TpPH TPeJOCTaB/eHHH TOCYJAApCTBEHHOH YC/IyTH, He JO/DKHO
MpeBLILATE 15 MHHYT.

Nuble TpeboBaHus, B TOM YMC/Ie YYHTHIBAIOLIHe 0CO0eHHOCTH NMpPe0CTaB/IeH U
rocyaapcraeHHol ycryrd B M®L1, 0co6eHHOCTH NPe/IoCTaB/IeHHs MyHHLMIIAIEHOH
YCJIYTH 110 IKCTePPUTOPHAILHOMY NPUHIMITY H 0CO0@HHOCTH IPe/J0CTaB/IeHH st
roCyapCTBEHHOM yC/TyrH B 3/IEKTPOHHOH (opme

37. TlonyuyeHWe TIOCYJApCTBEHHOM YCIyrM B JHOOOM TepPpPUTOPHAIBHOM
T0pa3ae/ieH|y OpraHa, MpeJOCTaB/ISIOIero rOCYJapCTBEHHYI0 YCIyTY, 0 Beibopy
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3asBUTEIIsl HE MPe/lyCMOTPEHO BBHAY OTCYTCTBHS TePPHTOPHA/IbHBIX I0Zpa3ae/eHHH
YrpaBnieHus. 3asBUTeb DeaNM3yeT IMPABO TMOJIYYeHHs TOCYAapCTBEHHOMN YCIyTH
10 5KCTePPHUTOPHAIBHOMY TIPHHL{MITY 110CPeACTBOM obpaleHus B (uamamsr MOL]
pacnosio’keHHble Ha TeppuTopuH CBepoBCKOH 0bacTy.
ITonyyeHue rocyJapcTBeHHOM yCIyrH MOCPEACTBOM KOMILIEKCHOTO 3ampoca
O NPeI0CTaB/IeHNH HECKOJ/IbKMX I'OCY/IapCTBEHHBIX YC/IYT B MHOrO()YHKLIMOHAIEHBIX
LIeHTpax He MNpeAyCMOTPEHO.
IIpefocTaB/ieHue rocy/JapCTBeHHOH YCIYTH B yIpeKAalolem (TIpOaKTHBHOM)
PeXKHMe He OCYIIeCTB/ISETCS.
B 3/1eKTPOHHOH (opMe rocyZapcTBeHHasi yciiyra He NpejoCTaB/IsSeTCs.
38. 3asBUTENIO TIPH MNpeZIOCTABNEHHH TOCYAAPCTBEHHON yCIyrH obecrieursaetcs
BbITIO/IHEHE CJIe/YOLLMX JeHCTBUAN ¢ UCTIo/b30BaHHeM EuHoro roprana:
nosy4eHHe HHGOPMALHK O TOpsJKe M CPOKAX MPEAOCTaB/IEHHMs! TOCY/apCTBEHHOI
YOIyTH,
AOCyzebHbI  (BHeCyfeOHBI) MOPANOK O0)KANOBAaHMA DEINeHHH W AeHCTBHI
(be3neficTBus) YTIpaBreHust, a TAKKe ero /I0/DKHOCTHBIX JIALL,

Pazpen 3. Cocras, noc/1ej0BaTeIbHOCTL M CPOKH BBINO/THEHHS AJAMHHHCTPAaTHBHBIX
npoueayp (AeHcrBHii), TPeOOBAHUS K NMOPSA/IKY HX BBITIO/THEHHUS, B TOM YHC/Ie
0CO0EHHOCTH BBINO/THEHHSA a]MHHICTPATHBHBIX MpoLeayp (AelicTemii) B
3JIEKTPOHHOH (hopMe, a TaK)Ke 0C00eHHOCTH BbIO/THEHHA aMHHHCTPATHBHbBIX

npouenyp (aeicreuii) B M®I]

39. VicuepnbIBaolMi MepedeHb aMHHHCTPATHBHbBIX NMPOLEAYD (AedcTByiA) mpu
TNPe/iOCTaB/IEHMH OCY/IapCTBEHHOH YC/TyTH BK/TIOUAET:

1) mpveM W perucTpauysi 3ampoca M TNPWIATaeMbIX K HeMY JIOKYMEHTOB,
MOCTYTIMBLIMX B YTIpaB/IeHHe /1 NPe/IoCTaB/IeHHs TOCYAapCTBEHHOM YCITyTH, WM OTKa3
B IIpHeMe W PerMCTpal{|Hy 3arpoca M rprIaraeMbiX K HeMy JOKYMEHTOB;

2) (opMHpOBaHWe W HarpaB/ieH’e MEeXBEJOMCTBEHHOTO 3arpoca sl MOy UeH s
MHQOPMAlMH 00 yraTe roCyJapCTBEHHOM [OLUIMHBI 3@  TIPEOCTABJIEHHE
rOCYJapCTBEHHOH YCIyTH;

3) PpaccMOTpeHMe 3ampoca M TPWIAraeMbIX K HeMy JOKYMEHTOB B LEJISX
YCTaHOBJIEHWs HAIMYMsl WIA OTCYTCTBMS OCHOBaHMM JJI1 OTKa3a B IIPeIOCTAB/IEHUM
rOCY/lapCTBEHHOH YCTyTH;

4) pocTaB/IeHue aroCTHIS;

5) BbI/ja¥a WM OTNPaBKa apXMBHBIX CIPABOK, APXMUBHBIX BLIMUCOK WM APXHBHEIX
KOITHH C MPOCTaB/IeHHbIM aTlOCTH/IEM 3aBUTEJTIO;

6) 0TKa3 B IpOCTaB/IEHHUH artOCTHIIA.

ITopanok ocyiecTB/ieHHs: aiMHHHCTPATHBHBIX npoueayp (aeicTeuii)
B 3/IeKTPOHHOH (hopMe, B TOM YHC/Te C HCMoAb30BaHHeM EauHoro noprana

40. TlopsaoK OCYIIECTBIEHHS aJMMHUCTPATMBHBIX TMpOLEeAyp (AeicTBHi)
10 MpeioCTaB/IeHHIO FOCYJAPCTBEHHOH YC/IYTH B 3JIEKTPOHHOH ()OpMe, B TOM YHCJIe
C MCIO/Ib30BaHWeM EUHOro roprana, BKIKOYAET C/IeAYIOLIHEe aJgMHHHCTPaTHBHbIE
NEHCTBUAL:



16

1) npencraBneHHe B yCTaHOB/IEHHOM TIOpsiAKe HHGODMALMH 3aABHTENSAM H
obecrieueHHe JOCTYTIa 3asiBUTE/EH K CBeJEHHAM 0 TOCYAapCTBEHHOH yC/yTe.,

2) 3aIMCh Ha IIpYeM JyIsl I0JAuM 3arpoca O NMpejoCTaB/I€HUH! rOCyJapCTBEHHOM
YC/IyTY B 3JIEKTDOHHOM ¢opme (He rpesyCMOTPeHO);

3) ¢opMupoBaHMe 3ampoca O NPeJOCTaBIeHHH TOCYAAPCTBEHHOH YCIyrH
(He mIpeyCMOTPEHO);

4) mpueM W perMCTpaLys 3arnpoca M MHBIX JOKYMEHTOB, HeoOXOAMMBIX /s
NIpe/I0CTaB/IeHHs rOCYJapCTBEHHOH YC/IyrH (He NIpelyCMOTPEHO);

5) oIui1aTa rocyzapCTBeHHOM TOLUIMHBI 3a [peJoCcTaB/IeHe ToCyJapCTBeHHOH
ycayry (npu peany3aliy TeXHUUeCKOW BO3MOXKHOCTH );

6) mnomyueHde 3adBHTeNeM CBeJeHHMH O XOJe BBINIOJIHEHHS 3ampoca
0 IIpeJOCTaB/IeHHH rOCYAapCTBEHHOM YC/IyTH (He NMpeAyCMOTPeHO);

7) B3aMMOJEMCTBHe YTpaB/leHHs C HHBIMM OpraHaMM BJIACTH, OpraHamu
MECTHOTO CaMOYTIpaB/JIeHHs W OpraHH3alMAMH, YYaCTBYIOLIMMH B IIPeJOCTaBJIeHHH
roCyZapCTBeHHBIX yC/IyT, B TOM YMCJIe TOPSZIOK U YC/IOBUSI TAKOI'0 B3aUMO/eHCTBHS
(He peyCMOTDEHO);

8) mnosyyeHHe 3asBHTe/leM pe3y/bTaTa IIpeJOCTaB/IeHUs T'OCYAApCTBEHHOM
yCIyr'H, eC/Ii HHOe He YCTaHOB/IEHO 3aKOHOJaTe/JbCTBOM Poccuiickod ®Pezepaljyu
WK 3aKOHO/aTe/1scTBOM CBep//IOBCKOM 06/1acTH (He IpelyCMOTPeHO);

9) ocylecTBieHHMe OLIEHKM KauyecTBa IIpeJOCTaB/€HMs T'OCYAapCTBEHHOM
ycnyry ( He MpeJyCMOTPEHO);

10) uHBle fmelcTBHSI, HeoOXOAMMEIe /ISl TIPeOCTaBJIeHHs] I'OCyJapCTBeHHOM
ycnyr (He npeyCMOTPEHO).

Ha EnuHoM riopTane pasMeljaeTcs c/ieyroias HHQOopMaLus:

1)  HCueprbIBalOIMNA  TepeueHb  JIOKYMEHTOB, HEOOXOJUMBIX  JId
TIpe/loCTaB/IeHHsl TOCYAapCTBEHHOM ycyry, TpeboBaHus K 0()OPM/IEHHIO YKa3aHHbIX
JOKYMEHTOB, a TaK ke IiepeyeHb JOKYMEHTOB, KOTOpble 3asBUTe/lb BIIpaBe
Tpe/ICTaBUTh 110 COOCTBEHHON HHUIIMATHBE;

2) KpyT 3asiBUTeJIei;

3) CpPOK InpeJocTaB/ieHusi TOCyJapCTBeHHOH yC/IYTH;

4) pesyibTaThl TIPeOCTAB/IEHUs] TOCYAApPCTBEHHOH YC/IYTH, TOPAZOK
NpeJCTaB/JIeHHs  JOKYMeHTa,  SIBJIIOLLErocs  pe3yabTaTOM  Tpe/oCTaBJ/IeHUs]
roCy/lapCTBeHHOH YCIIYTH;

5) pasMep rocCyZapCTBEHHOM TOLIIMHBI, B3MMaeMOH 3a TIpeZoCTaB/IeHHe
roCyZlapCTBEHHOM YCIYTH;

6) HCYepnbIBalOIMI IepeyeHb OCHOBaHMM OTKasa B TPeJOCTaBJIeHHH
roCcyJapCTBeHHOH YC/IyTH;

7) o mpaBe 3aABUTe/SI Ha JocyAaebHoe (BHecyzebHoe) obkamoBaHue AeHCTBHH
(be3melcTBUS) M pelleHUM, MPUHATLIX (OCYLeCTBIISSEMbIX) B X0/e TNpPef0CTaB/IeHHS
rOCyZapCTBeHHOM YCIIYTH;

8) dbopma 3aripoca Ha rpeaocTaB/ieHHe rocyAapCTBeHHOH YCIYTH.

Nudopmaiuss Ha EauHOM rnopTase O TOpsifKe W CPOKaxX INpesoCTaBIeHHUs
roCcyapCTBeHHOM YC/IyTH Ha OCHOBAaHMM CBeAEHHM, COZeprKallluxca B ¢ejepanbHOi
roCy/japCTBeHHOH HUH(OpPMaLMOHHOH cucTeme «@PenepanbHbIi  peecTp
rOCYAapCTBEHHBIX Y  MYHULUMNAIBHBIX  yCIyr  ((QYHKLMHA)», I1pejoCTaB/IseTcs
3asiBUTE/TIO0 OeCIIaTHO.
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Hoctyn K wuHQOPMAlMH O CpPOKax M IOpsAAKe IPeAOCTaB/IeHWA YC/IyrH
ocyjecTB/isieTcsl Ge3 BLINO/MHEHHA 3asBUTE/IEM KaKUX-JM00 TpeGoBaHMH, B TOM
urcsie 6Ge3 HCIoIb30BaHUA IPOrpaMMHOro obecrieyeHus, yCTaHOBKAa KOTOPOrO
Ha TeXHHYeCKHWe CpeACTBa 3asdBUTe/si TpebyeT 3aKIIO4eHUsA JMLIEH3HOHHOIO WK
MHOTO  COrJiallleHus C  TIpaBoobsajaTesieM  IPOrpaMMHOrO  obecrieueHus,
TpeyCMaTpPHBAIOIIero B3UMaHUe I1/1aThl, PETUCTPALIUMIO WM aBTOPU3ALIMIO 3asBUTEIS
W/IH NpeJOCTaB/IeHHe UM NEePCOHA/IbHBIX JaHHBIX.

ITops0K BHINO/IHEHUS] AAMAUHHCTPATUBHLIX NPoLeAYyP (AeACTBUH) M0
npeJ0CTaB/IeHHI0 FOCyJapCTBEeHHOH YC/IYrH, BbinoiHAeMbix M®I]

41. TlopsiioK BEBITIOJIHEHWS aJMHMHUCTPaTHBHBIX Mpoueayp (AeHCTBUMN)
T10 TIpeA0CTaB/IEHHIO rocyzapCTBeHHOH YCJIyTH, BbITIO/THAEMBIX M®IL]
OCYILIECTBJISIETCSI B COOTBETCTBUH C COIVIALIeHHeM O B3aUMO/eHCTBUH.

42. TlopsiioK BBITIOJIHEHWS aJAMMHUCTPAaTHBHBIX Mpoueayp (4erCTBUN)
110 NpeZj0CTaB/IEHUIO FOCYAapCTBEHHOH YC/IyTH, BeINoaHAeMbIX MPLI:

1) uHdopMHpOBaHWe 3asiBUTe/e O T[IOpsSAKe MW Xofie TIpefjoCTaB/IeHHS
rocyfjapcTBeHHoM yoiyrk B MO®I, 1o MHBIM  BOIpOCAM,  CBSI3a8HHBIM
C IIpefoCTaB/IeHHeM TIOCyJapCTBEHHOM YyCAyrHM, a Takke KOHCY/IbTHPOBaHHe
3adBHTE/IeN O TOPAJKe MpeAoCTaB/IeHHUs roCyAapCTBeHHOH yc1yru B M®L;

2) mpueM 3arpoca O TMpejoCTaBJIeHUM [OCYJAPCTBEHHOW YCIYTM W MHBIX
[NOKYMEHTOB, He0OX0AUMBIX /IS IIpejOCTaB/IeH!s roCyJapCTBEHHOM YCIyTH;

3) dopmupoBanne u HampaBneHde MOIL] 3ampoca ¥ HHBIX JOKYMEHTOB,
HeoOX0IHUMBIX ISl Tpe/lOCTaB/IeHHs] FOCYAapCTBeHHOM YCIIYTH, B YTIDaB/IeHHUe,;

4) Bbl/laya 3asBUTE/IK0 pe3yJ/ibTaTa IpefoCcTaBeH s FOCyjapCTBeHHON YCIYTH.

ITpuem 1 perucTpans 3anpoca U NPHIAraeMbIX K HeMy /I0KYMeHTOB,
NOCTYIMHBIIKX B YIPaB/ieHHe //isi Pe/I0CTaB/IeHHs] FOCyAapCTBEHHOH YCIYTH, WA
0TKa3 B PHeMe ¥ PerucTpaniy 3anpoca ¥ NpuiaraeMbIX K HeMy JJOKYMEHTOB

43. OcHOBaHKeM /i1 Hauasia Mpe/joCTaB/IeHust TOCyJAPCTBEHHON YC/IyTH SIBJISETCS
MOCTyIUIEHWE B  YIpaBleHWe 3arpoca M JOKYMEHTOB, HeoOXOZMMBIX A
MpeoCTaB/IeHHA roCYAAPCTBEHHOH YCIYTH, MPeAyCMOTPEHHBIX IMyHKTOM 20 HaCTOALLEro
PernameHnra.

44. JTo/DKHOCTHOE JIMLO YTIpaB/ieHus, YIIOJHOMOUYEHHOe Ha TIpPeJoCTaB/IeHHre
rOCyAapCTBEHHOH YC/IyTH, MPH JIMYHOM OOpallieHHH 3asBUTe/Id, IPUHHUMAeT JOKYMEHTEI
H, TIDH OTCYTCTBHMM OCHOBaHMH JyIs1 OTKa3a B IpHeMe JI0KYMEHTOB, IPeAyCMOTPEHHBIX
MyHKTOM 25 Hacrosero PernamenTa, BHOCUT 3armichk B 2KypHar percrpariuy 3arpocoB
Ha TmpocTaBneHwe arocTwisi (mpunokeHwe Ne2 K Hacrosuuemy PersameHry).
MaKCUMAILHBIT CPOK  BBLIMOJIHEHMST aJMWHHCTPAaTUBHOIO  JI@MCTBHSI  COCTaB/IIeT
3 MUHYTHI Ha KDK/IBIA JJOKYMEHT.

B ciyvae npunsTHs pelleHua 00 oTKase B IpMeMe 3arpoca W IMpWIaraeMbIX
KHeMy  JOKYMEHTOB, [O/DKHOCTHOe JIMLI0  YTIpaB/IeHWsd,  YIOJIHOMOYEHHOe
Ha MpeZIoCTaB/IeHHe OCYAAPCTBEHHONW YC/IYTH, PashbsiCHSAET 3asBUTE/IH0 OCHOBAHHUS /I
OTKa3a B MNpWeMe JOKYMEHTOB, B TOM YMCJIe Da3bsCHSET 3asiBMTEII0, KaK YCTPaHUThb
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0BCTOATE/ILCTBA, MPENATCTBYIOLME TIPHEMY JOKYMEHTOB (€C/IM TakHe 06CTOATeILCTBA
YCTPaHMMEI), a Takke WH(MOPMHUPYET 3aABHUTE/SI O TOPSAKE O0KaTOBaHHUA TMPHHATOrO
pemleHsi 00 OTKase B TpHeMe 3arpoca W MpWIaraeMbIX K HEMY [JOKYMEHTOB U
BO3BpalliaeT 3asBUTe/II0 [pe/iCTaB/IeHHbIe I0KYMEHTHI,

I[To TpeGoBaHMIO 3asBHUTENS JO/PKHOCTHOE JIMLIO YTIPaB/IeHHs], YIIO/HOMOUEHHOe
Ha TPEe/IOCTAB/IEHWE T'OCY/IaDCTBEHHOW YC/IyTW, FOTOBHUT IMCHMO 06 OTKase B rpuUeMe
3arpoca M IMpWIAaraeMblIX K HeMy J[JOKYMEHTOB W BblaeT €ro C TPHIOXKEHHEM
Tpe/iCTaB/IeHHBIX JOKYMEHTOB 3asIBUTETIO Ha PYKH.

CpoK TMOArOTOBKM ITMChMa 3asBUTemO 00 OTKase B IIpUeMe 3arpoca u
TNpHIaraeMbIX K HEMY JOKYMEHTOB, He JO/DKeH IpeBbluaTh 1 pabouero aHsi co jaHs
Tpe/iCTaB/IeHHs 3arpoca.

[IOJDKHOCTHOE JIMILIO YTIpaB/IeHWs, YIIOJIHOMOYEHHOe Ha IIpe/i0CTaB/ieHHe
rOCY/JapCTBeHHOH YCIyTH, MPU JTMMHOM oOpaiieHuH 3asBUTens], 0pOpMISeT PaCIHCKY
O IIDHHATHHM 3arpoca M JOKYMEHTOB B 2-X 3K3emrumpax (mpanoykeHHe Ne 3 K
HacrosmileMy PerziameHTy). MakCUMalIbHBIM CPOK BBITIOJHEHHS aJMUHHCTPAaTUBHOI'O
nevcTeus coctasnsieT 10 MUHYT.

45. TlpH NOCTYTIIEHHH 3aripoca U MpriaraeMbIX K HeMy JOKYMEHTOB MOCPeICTBOM
MOYTOBOM CBSI3H, BXOJsIllee IIOYTOBOE OTIIpapjieHWe PEeruCTPUPYeTCs A0/DKHOCTHBIM
JIMLIOM OTBETCTBEHHBIM 3a OCYLIECTB/IEHWE [Ie/IONIPOM3BOJCTBA B YTIPaB/IEHHUU U
repeaaeTcst JO/DKHOCTHOMY JIMLYY YTIpaB/ieHWs, YIIOJHOMOYEeHHOMY Ha IpeoCTaB/ieHue
rOCy/JapCTBEHHOH YCIyTH, He Tio3AHee pabovero JHS, CIEAYIOLIErO 3a [AHEM
TOCTYIUIeHMsI 3aIIpoca B YTIpaB/IeHUe.

Jlo/DKHOCTHOE /M0 YTIpaB/ieHwWs, YTIOJIHOMOYEHHOEe Ha TpenoCTaB/ieHHe
rocyJapCTBEHHOH YC/IyTH, IPH OTCYTCTBHM OCHOBaHWM JJIA OTKasa B TIpHEMe
JIOKYMEHTOB, IPeAYCMOTPEHHBIX IMyHKTOM 25 HacTosiero PerniameHTa, BHOCUT 3aITHCh
B JKypHan pervcrpalyy 3arpocoB Ha IpoCTaBJIeH|e arioCTHIIs He TI03/IHee paboyuero /iHsl,
C/IEYIOLLEro 3a JHEeM ITOCTYILUIeHHs 3arpoca B YTIpaB/IeHue.,

B c1yuae nocTyruieHys 3ampoca W NpUiaraeMbIx K HEMY AOKYMEHTOB ITOUTOBOM
CBA3bI0 TMCBMEHHBIA OTKa3 B IPHEME 3arpoca C TNPWIOXKEHHEM ITPe/CTaB/IeHHbLIX
3a7BUTE/IEM JIOKYMEHTOB HaIlpaB/IAeTCs 3asBUTeI0 [I0CPe[CTBOM IOYTOBOM CBsi3u. Cpok
MOATOTOBKM MHChMa 3asBUTE/II0 00 OTKasze B NpHeMe 3arpoca M TNpHIaraeMbIX K HEMY
JIOKYMEHTOB He JI0/DKEH ITPeBbIIIaTk 1 pabouero JHs C/IeVIOILEro 3a JHeM MOCTYIVIEHUS
3arpoca B YTIpaBjieHue,

46, [laTOM perucTpalM 3arpoca M TpWIaraeMblX K HEMY [JOKYMEHTOB,
TMOCTYINMUBIIKX B YTIpaB/IeHWe [JIs TIPeZloCTaB/IeHUsl rOCYIapCTBEHHON YC/IyTH, SBISeTCS
JiaTa BHeCEHKs! 3aITiCH B JKypHas perucrpaLjiy 3arpocoB Ha IPOoCTaB/ieHrWe aroCTHIIA.

47. Pe3y/bTaTOM BBIIO/HEHWA aAMWHHCTPATUBHOM TPOLIEAYPbI  SIB/ISIETCS
MPUHATHE ¥ PETUCTPaLIKA JOKYMEHTOB 3asBHTe/s1 B JKypHasie perCTpalMi 3arpocoB Ha
MpOCTaB/IeHWe aroCTWIs, MO0 TpUHSTHE MOTHBHPOBAHHOIO pelleHuss 00 orkase
B IIPUHATHU U DerHCTpaLUM 3arpoca.

48. CpeZleHHs1 O BBINO/HEHWH aJMHHUCTPAaTHBHOM ITPOLeAYPhl (DHKCHPYIOTCA
B CUCTeMe JJOKyMeHToODOopOoTa 1 1e/I0NpPOM3BOCTRBA YTIPAB/IeHUS.

©opMHPOBaHHE H HANIPaB/IeHHE Me)KBe/[0MCTBEHHOI0 3arpoca /A mo/TyYeHHs
uH(popMaruu 00 ynuiare rocyiapCTBeHHOM NMOLUIHHBI 3a MPeJioCcTaB/IeH e
rOCY/AapCTBeHHOH YC/TyTH
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49. OcHOBaHHEM Ui Hauaza JaHHOH aAMHMHHCTPATHBHOH IMPOLEAYPE! SBJIAETCS
TIOJTyYeHHe 3aIpoca Ha [1pe/[0CTaB/IeHHe roCyAapCTBeHHOM YCIyTH JO/DKHOCTHBIM JIMLIOM
YTipaB/ieHusl, YTI0JIHOMOYEHHBIM Ha NPeJOCTaB/IEHK e FOCY/apCTBEHHOM YCITyTH.

50. [Io/DKHOCTHOE /MO YrpaB/leHHs, YIIOJHOMOUYEHHOE Ha IIpeJoCTaB/IeHHe
FOCY/IapCTBEHHOM yCJIYTH (DOPMHUPYeT C HCIIO/IL30BaHHEM TMPOrPaMMHO-TEXHHUECKUX
CpeAcTB 3arpoc B Yripaeinenue dezepanbHoro KaHagercrsa 1o CBepyioBckol o6acTu
O MpeZiocTaBIeHHH UHpopMalpH 06 oruiaTe 3asBUTeNIEM TOCYZAPCTBEHHOH ITOLUTHHBI
3a [IPe/JOCTaB/IeHHe TOCYAAapCTBEHHOM YCIyTM M Harpae/sieT  3alpoc  ajpecary
T10 KaHaslaM CHCTeMbI MeKBeJOMCTBEHHOI'O 3/IEKTPOHHOIO B3aUMO/IEHCTBHSI.

Bpemsa coBepiieHHsa agMHHUCTpaTHBHOro gedctBua 30 MHHYT C MOMEHTa
PEerucTpaLs 3arpoca Ha rnpe/iocTaBjieHHe roCyAapCTBeHHOM YCIyTH.

51. Pe3ynbraroM BBINONMHEHWS aJAMUHUCTDATUBHOW TIPOLIEAYPhI  SIBJISIETCS
rosydyeHde U3 YmpaeneHus PeaepanbHoro KasHaveiicrBa 1o CeepzajioBCKOH 00acTv
3anpalBaeMoi HH(popMaLHK.

PaccvoTpenne 3anpoca U IpwiaraeMbixX K HeMy I0OKyMEHTOB B LIe/IfIX
yCTaHOB/IEHHs HA/IMYHMS WIH OTCYTCTBHsI OCHOBAHMH /Il 0TKa3a B
npejoCcTaB/IeHHH FOCYAAPCTBEHHOMH YCTyTH

52, OcHoBanveM [/11 Havyala aQAMHHHCTPAaTHBHOH ITPOLIEAYPHI SIB/ISIETCS
MOCTYIUIEHWe apXMBHLIX CIIPABOK, APXMBHBIX BBINMWCOK WIM apXUBHBIX  KOIMiA
K CITeLIM/TMCTY, YIIO/ITHOMOYEHHOMY Ha COCTaBJIeHHE arlOCTHJIS.

CrieLHa/IiCT, YTIO/THOMOUEHHBIH Ha COCTaB/IeHHe arioCTH/IA, T0C/Ie MOCTYTIEH s
K HeMy apXMBHBLIX CIIPABOK, apXMBHBIX BBITHCOK WIM apXMBHBIX KOMHM YCTaHAaB/IMBAeT
Ha/IMuKMe WIA OTCYTCTBHME OCHOBaHWH JIsl OTKa3a B IPeJOCTaB/IeHHUM rOCYJapCTBEHHOM
YCIIyTH, IPeAyCMOTPeHHBIX ITyHKTOM 26 HacTosiiero PernameHra.

MakcuMa/IbHBIH CPOK BBITIO/IHEHMST aJMHMHHMCTPAaTHBHOTO AeicTBHs - 20 MHHYT
Ha KaXX/JbIA JOKYMEHT.

53. [o/mKHOCTHOe /MI0 YTIpaBjeHWs, YIOJHOMOUYEHHOe Ha IIpeJoCTaB/IeHHe
roCyJapCTBeHHOM  yC/IyIH, OCYIIECTB/ISIeT IPOBEPKY  COOTBETCTBHMA  ITOATIHCH
JO/DKHOCTHOTO J/IMIla OpraHM3alldd M OTTHCKA I1eyaTH OpraHu3aljdd Ha apXMBHOH
CIIpaBKe, apXWBHOM BBITMCKE W/IM apXWBHOM KOMWM MMEIIMMCS B YTIpaB/IeHWH
obpasijam, HIMYHA Y Ha3BaHHOTO JO/DKHOCTHOIO JIMIla OPraHW3aldyl TOTHOMOUME Ha
MpaBO TOAIMCH  TIPJCTAB/IEHHOTO Ha MPOCTAaB/IeHWe arocTWIs  O(pULHATIEHOrO
JOKyMEHTa, a TakXKe TIpOBepKy (pakTa yIuvlaThl TIOCYAAapPCTBEHHOM MOLUTMHEI
3anpoctapieHye arocTwid B CucremMe ydyeTa HauMCIeHHMH W (aKTOB  OIUIATHI
®elepaIbHOIO Ka3HayeHCTRa.

54. B xozie BU3yaJILHOM ITPOBEPKM COOTBETCTBMSI OTTUCKA I1€UaTH Ha apXUBHOM
CrpaBKe, apXMBHOM BBIITMCKe MJIM apXMBHOM KOIMHMH, NPEICTaB/IEHHOM Ha TPOCTaB/IEHHE
arocTWIs, UMeroLeMycsi 00pasLly A0/DKHOCTHOE JIALIO YTIpaBJIeHHs, YIO/JHOMOYEHHOe
Ha IMpeJOCTaB/IeHHe TIOCYJAPCTBEHHOM YCIYTH, IIpOBepsieT OTCYTCTBUE TIOAUMCTOK,
TNPUITMCOK, HCTIpaB/eHWH, rpaMMaTHYecKMX OIIMOOK, OMevaTtoK, a Takke obparaer
ocoboe BHUMaHHe Ha:

PaBHOMEPHOCTB U HaCBILLIEHHOCTH LJBETOBOI'O TOHA OTTHUCKA;

YETKOCTb U300paKeHHsT 3JIEMEHTOB OTTHCKA;
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OTCYTCTBHE BHM3Yya/JbHO Pa3/MYAMBIX BbIJAB/IMBAHWMM Kpackh 3a Kpasd KOHTypa
PHCYHKA OTTHCKa;

OTCYTCTBHE UCKKEHUI JeTa/leld OTTUCKA, «CMa3bIBAHMI», «CTUDaHUI»;

Ha/lM4yde BCeX HeOoOXOOUMBIX DEKBU3WTOB HAa ApXMBHOM CIIpaBKe, apXWBHOM
BBINKCKe WIX apXHUBHOH KOIMTUH (HOMep, AaTa, NMOATHCh, IeYaTs).

55, Ilpy oOOHapy)keHMH B TeKCTe ApXMBHOH CrpaBKY, apXUBHOM BBITUCKU H
apXMBHOM KOIMMM YKasaHHbIX B IyHKTe 53 Hacrosiuero PernameHTa HapylueHWH
NO/DKHOCTHOE /L0  YTIpaB/leHMs,  YIIOJIHOMOYEHHOe  Ha  IIpe/loCTaB/ieHHe
rOCYZIApCTBEHHOM  YC/IyTH, O(OpM/IAeT IHMCEMO B OpPraHM3ali{io, TOJTOTOBHUBIIIYO
OpULMTEHBIA JOKYMEHT, O BO3BpaTe JI0KyMeHTa Ha IeperievyaTky ¢ yKasaHHWeM IpUYMH
BO3Bpara.

56. B ciyuae OTCYTCTBHA B YTIpaBieHMM o0pasija MOAIMCH, OTTHCKA TeyaTty U
MH(OpMALMA O TIOJTHOMOYMSIX /JO/DKHOCTHOIO JIML|@, TOZIMCABLIEr0 POCCHHCKHM
OpMLMa/IbHBIA JAOKYMEHT, [JO/DKHOCTHOe JIMLO YTpaB/eH s, YIIOJHOMOYEHHOe Ha
TMpeJiocTaB/ieHHe TOCYJAPCTBEHHOM YC/IyTH, Harpap/sieT 3arpoc O ITPe/IOCTaB/IeHHH
COOTBETCTBYIOLIEH MH(OPMALMH B aJIpec JIALIA, BBIJABILIET0 POCCHACKUN O(HLMaIbHBIA
[IOKYMEHT. 3arpoC HarpaB/IseTcs B TeueHHe 0AHOro paboyero AHsA CO AHA YCTaHOB/IEHHUA
hakTa OTCYTCTBHSI YKa3aHHOH HH(OpMALIHH.

57. B ciy4ae HeoOXOAUMOCTH BLITO/IHEHUS], YKA3aHHOI'O B ITyHKTE 55 HACTOSAIIETO
PernameHTa [JeMCTBUA [O/DKHOCTHOE JIMIIO YTIPaB/JeHWsi, YIOJHOMOYEHHOE Ha
NpeocTaB/eHHe TOCYAApCTBeHHOH YC/IyTH, repefiaeT B IOPsAJKe [e/I0NpPOM3BO/ICTBA
oopWIEHHbIM OPUUMAIBLHBIA 3anpoc  (MMCeMO) Ha mojrmcaHve  HauaibHUKY
YnpagneHus (B €ro OTCyTCTBHE — 3aMeCTHUTE/TIO Ha4a/TbHYKA).

58. HauanbHHK YripaB/ieHHsi (B €ro OTCYTCTBHe — 3aMeCTHTe/lb HauaJbHHKA)
MOAMUCHIBaeT O(PUIA/IEHBIN 3ar1poC (TIMCHMO).

[MoarmcaHHbI OMIMAIBHBIA 3arpoc (MMCbMO) B TOPAAKe Je/I0NpPOM3BO/ACTBA
OTTIpaB/IAeTCSA 10 Ha3HaYeHHIO.

MakCUMa/IbHBI CPOK  BBLINOJHEHUS] aJMWHHUCTPAaTUBHOIO JIeMCTBUSL - OJMH
pabounii JeHb.

59. B cnyuae HeoOXOAMMOCTH HarpaB/IeHHs, YKa3aHHOIO B 55 HAaCTOALLEro
PeryiaMeHTa 3ampoca, CPOK IPOCTABJIEHHs arlOCTHIS MOXKeT OBIThL TPOJIeH /10 TPU/ALIATH
pabounx JHel, O ueM JO/DKHOCTHOE /L0 YTIpaB/IeHWs, YTIOJIHOMOYEHHOe Ha
TpeZioCTaB/IeHH e roCyAapCTBEHHON YC/IYTH, YBeJOM/IAET 3asBUTe/IA IIMCbMEHHO I10 I104Te
WIM 3/IeKTPOHHOH IoYTe B TeYeHHWe OZHOro pabodero AHs €O AHsA NMPHHATHS DelleHHd
O NMPOZJIEHHH CPOKA MPOCTAB/IEHHUS! arlOCTUIIS.

60. Tlpu orcyrctBud B CucreMe yueTa HauMCIeHWMH M (DAKTOB  OIUIATHI
denepabHOrO Ka3HaueHCcTBa CBeAEeHWH O (hakTe ymiaTel roCyJAapCTBEHHOH TOLUIAHEBI
3a [IpOCTaB/ieHHe aroCTWIS JO/DKHOCTHOe JIMLO YTIpaB/IeHHs, YIIOJHOMOUEHHOe Ha
TpeJoCTaB/ieHde TOCY[ApCTBEHHOM YCIyrH, TIpUHUMaeT pellleHMe 00 oOTKase
B IpeZIOCTaB/IeHAH T'OCYJApCTBEHHOH yC/IyTH, O YeM YBEe[OM/LeT 3asBUTe/IA MHCbMEHHO
I10 110YTe WIH 3/IeKTPOHHOH ToyTe,

61. TIpu nosryueHur o6pasija NOIMCH U TIOATBEP)KAeHKs TIOJIHOMOYMIA Ha TIPaBo
MOANACA  KOHKDETHOTO  JO/DKHOCTHOrO  JIML@  OpraHu3alliM,  TIOJTHCABLIETO
TpeJCTaB/IeHHbIi Ha IPOCTaB/IeHWe arloCTWIA JOKYMeHT, ofpaslia OTTHCKa IeyaTH
OpraHM3aliii, OT KOTOPOH MCXOAWT O(MIMAIBHBIA JOKYMEHT, a TaK JKe CBeleHuH
0 (hakTe yruiaThl rOCyZIapCTBEHHOM MOLUIAHBI 3@ MPOCTAaB/IEHHE arloCTHIA JAO/DKHOCTHOE
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MMLI0 YTIpaB/IeHHs], YIIOJHOMOYEeHHOe Ha IpefjocTaB/ieHHe IOCYJApCTBEHHOH YCIYTH,
OCYLLIeCTB/IET TIPOBEPKY COOTBETCTBUS TOAIIMCH Z0/DKHOCTHOIO /IMLjA OpPraHM3aliiH U
OTTHCKA 1eYaTyl OpraHu3aljiy Ha apXUBHOM CIIpaBKe, apXMBHOM BbITMCKe WIA apXUBHOM
KOIMWHU TIPeZICTaB/IeHHbIM 0o0pasijam, a Takxe B IOPSKe e/I0NPOU3BOACTBA [IOMeLlaeT
ro/Ty4eHHble 00pasLibl IIOAIMCH K OTTHCKA IevyaTH B e/I0 C UMeIoLMKCa obpasLiamu
TMOAITMCeH ¥ OTTUCKOB IeuaTei.

62. Pe3ynbTaTroM BBINIO/IHEHWS aAAMWHMCTPAaTUBHOM TIPOLIEAYPbI  SIBJISIETCS
MPUHATHE [JO/PKHOCTHBIM JIMIIOM YTIpaB/ieHHs, YIIOJHOMOUEHHBIM Ha IIPeIoCTaB/IeHHe
rOCY[IapCTBEHHOH YC/IYTH, C/IEAYIOLMX pellleHHH:

0 IPOCTAB/IEHUH arlOCTUIIS;

00 oTka3e B POCTaB/IeHNUH allOCTHIA.

63. PellleHHe O Hauajne aJMUHMCTPAaTUBHOM MIPOLIEAYPHI I10 [MPOCTAB/IEHUIO
aroctwist mbo 06 oTKase B MPOCTaB/IEHWH arlOCTWIA TIPUHMMAETCA B [ieHb 3aBeplleHus
BBIIO/IHEHUA aJMHHMCTPAaTHUBHBIX JAeHCTBHH, TPEAyCMOTPEHHBIX ab3alleM BTOPbIM
INyHKTa 51 Hacrosero PeriamenTa.

64. CBefieHWs] O BBITIO/IHEHWM aJIMUHMCTPaTUBHOM IPOLIEAYPbl (PUKCUPYHOTCS
B CHCTeMe JOKYMeHT00D0pOoTa 1 Je/IoNpPOM3BOICTBA YTIPaB/IeHHA.

IIpocraBienue anocTuis

65. OcHoBaHMeM /1 Hayala aAMHAHHCTPAaTUBHOH IPOLEAYPh! SABJAETCA
YCTaHOBJIEHWE  CIIeLJU/IUCTOM, YIIOJIHOMOUEHHBIM Ha TIPOCTABJIeHHe  aroCTWId,
OTCYTCTBMSl OCHOBaHWMM /11 OTKa3a B IpefOCTaB/JeHWM TIOCY[apCTBEHHOH YCIyTH,
TpelyCMOTPEHHBIX ITyHKTOM 26 HacTosiero PeriameHra.

66. IlpocraBjieHVe anoCTWIS TIPOM3BOJAUTCS IyTeM TIPOCTABJ/IEHMs OTTHCKa
CrieLMaJIbHOro  ITamra «AIoCcTWib», (opmMa KOTOporo orpefesneHa ['aarckoi
KonBeHLMeH, C €ero Noc/aeAy LM 3arioTHeHHEM.

67. IlITamn «AroCTH/Ib» A0/DKeH OBbITH BBINO/HEH B (JOpPMe KBAJIPaTHOrO K/IMLIIe
pasmMepoM 10 x 10 cM. 3aro/oBOK wITamra «AroCTWIb» [J0/DKeH COZIepP)KaTh TEeKCT Ha
dpaHLy3ckoM si3bIke. [IpocTaBiieHue arnocTwisi MeTOA0M KCePOKOIMPOBAHHs WK MHBIM
OT/IMYHBIM OT ITPOCTABJIEHHMs OTTHCKA IUTaMIIa «ATOCTH/Ib» CIIOCODOM He JOIyCKaeTcsl.

68. OTTHCK LITamITa «ATNOCTWIb» TPOCTAB/ISIETCs] HA CBOOOJHOM OT TeKCTa MecTe
APXMBHOM CIIPaBKH, apXVMBHOM BBITMCKU M apXMBHOW KOIMHMH Ha JIULIeBOH WM 000pOTHOM
€ro CTOpoHe /MO0 Ha OTAe/TLHOM JIKMCTe OyMaru.

69. B 1yuyae rnpocTaByieHUs: OTTHUCKA LITaMIia «ATNOCTWIbLY» Ha OT/Ie/IbHOM JIUCTe
OULIMATBHBIA JOKYMEHT 1 JIMCT C OTTUCKOM LiuTamria «AMOCTH/Ib» CKPeIUIIHOTCS [TyTeM
TPOILIMBAHKA HHUTKOH JIF0O0ro 1BeTa MO0 TOHKHM LIHYPOM U Hymepytorcd. [locnensui
JIUCT B MeCTe, I'/le OH IPOLIMT, 3aK/IeUBAeTCs IVIOTHOM Oymarok, Bblpe3aHHOH B (opMe
«3BE3/I0YKM» JUaMeTpoM A0 4-5 CaHTMMeTpPOB, Ha KOTOPOM TNpPOCTaB/IsSieTcsl Iedyarhb
c BocripousBezieHneM ['ocygapcrBeHHoro repba Poccuiickor Pepepaumm (manee —
repboBass meuath)., OTTHMCK repOOBOHM MeuyaTH  pacriojiaraeTcsi — paBHOMEPHO
Ha «3Be3/I0uKe» U Ha JucTe. KoauuyecTBO MPOIIMTHIX JIACTOB 3aBEPSIETCsl IITAMIIOM,
coZiepXalM CBEZJEHWA O KOJIMYeCTBE TMPOIIMTBIX M TPOHYMEDPOBAHHBIX JIMCTOB,
TIOATHCHEO JIMLIA, TIPOCTABJIAIOLLIErO arlOCTHIb.

70. JIO/DKHOCTHOE JIMIIO YTIpaB/IeHMs, YTIO/ITHOMOUEHHOe Ha TIpeAOCTaB/ieHHe
rOCYZIapCTBEHHOM YCJIyTH, 3allo/IHAeT OTTUCK IUTaMmra «ATIOCTHIb» —YEePHH/IaMH
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(LIApHKOBOM PYUKOH) OT PYKH.

B crpoke 2 orrmcka mramna «ArnocTHIby YKa3bIBaeTCs B POAUTEIbHOM TafIeke
(haMWIHsA AO/DKHOCTHOTO JIMIIA OPraHM3aLuH, TIOATIMCABLLIEro O(MIMATBLHEIA JOKYMEHT,
NPEACTaB/IEHHBIH J/11 MPOCTaB/IeHUA arlOCTHJIA.

B crpoke 3 oTTHCKa mTamma «ANOCTHWIb» YKasBIBAETCA JOJDKHOCTB JMLia,
TO/JMCABIIETO O(UIMATBHEIA [JOKYMeHT. ECTM ObHLMAabHbIH AOKYMEHT ITOAITACaH
HECKOJIbKMMH JIHLIaMH, YKasbIBaeTCs JO/DKHOCTHOE II0JIOXKeHWe TI/IaBHOTO M3 HUX 10
JOJ/DKHOCTH.

B crpoke 4 ormucka mramma  «AnocTWIB» - yKasbIBaeTcs o¢HLaIBHOE
HAMMEHOBAHHE  TOCY/|apCTBEHHOI0, ~MYHMLMIIAHOIO — apXMBa, MHOTO  OpraHa,
OpraHM3aliH, BbIJABLIMX JOKYMEHT,

B cTpoke 5 orTHcKa 1rammna «AnocTuib» B TIPEJ/IOKHOM TMazie)ke YKas3bIBaeTcs
r'OpoJ, B KOTOPOM ITPOCTaB/ISeTCS artOCTHIIb.

B cTpoke 6 oOTTHCKa mITamMra «AnoCTHIB» 1mdpamMu  yKasblBaercs jata
TPOCTaBJIeHUsT ATIOCTHJISL.

B cTpoke 7 oTTHCKa mITamma «ATIOCTH/IbY YKa3sbIBaeTCsl B TBOPUTEILHOM Mazjeske
(hamuIus, IO/DKHOCTS JTHLIR, Y/I0CTOBEPHBLIErO ZIOKYMEHT, Ha3BaHWe YTIpaBJIeHNs.

B crpoke 8 ortrcka mrrammna «AnocTuib» yKasbiBaeTcs HOMeD, COOTBETCTBYHOILHH
TOpAAKOBOMY HOMepy B JKypHasie perucTpary anocTus.

B crpoke 9 oTmHcka wTamma «AmocTHIBY TNIPOCTaB/IsIeTCsl repOOBast Ieyarh
YnipaeneHus.

B crpoke 10 orrucka mramna «AMOCTWIL» CTAaBHTCH noanmyice HavaneHuka
YTpaB/ieHus] (B €ro OTCYTCTBHE — 3aMecTUTe s HAYa/IbHUKA YnpaBnenus).

71. TIoAmiCh ¥ TeyaTsh, NPOCTaB/AeMBIe HAa ArIOCTH/Ib, He TpeGyrOT 3aBepeHuMs.
BHecenne u3MeHeHuii (ucripaBreHuii, NOAYHCTOK) B TeKCTe OTTHCKA LITaMIia
«ATIOCTH/IB» HE JIOITyCKAeTCs.

72. Pe3yNbTaTOM  BBLINOIHEHHS a[IMHHHCTDaTUBHOM IIPOLIAYPLI  SIBJISIETCS
TIPOCTAB/ICHME M 3aMO/HEHWe ILTamIla arloCTH/I Ha apXMBHOM CripaBke, ApXVBHOM
BBIITHCKE M/IM aDXUBHOH KOITHH.

73. CBeZleHHSI O BBINO/IHEHHH AAAIMMHMCTPATUBHOW IPOLIEAYPhI (PHKCHPYIOTCS
B CHCTEMe [JOKyMEHT0000pOTa U J1e/I0NPOK3BO/CTBA Y IPAB/IeHHS.,

Bm,.qaqa H/IM OTIIpaBKa dPXMBHBIX CIIPABOK, dPXHUBHBIX BHIITUCOK WIH
APXHUBHBIX KOIHH C IPoCTaB/IEHHBIM ArOCTU/IEM 3asiIBUTE/TIO

74. OcHOBaHMeM 11 Hauaza a[IMUHUCTDAaTHBHOM TIPOLIEAYPLl  AB/SAETCS
TIPOCTAB/IEHHE H 3aII0/IHEHHe LITamIIa yTIO/THOMOYEHHBIM JIMLIOM arloCTUIS Ha apXUBHOH
CrpaBKe, apXMBHOM BBIMCKE WM apXHBHOM KOMHH.

HomwkHocTHOE /MU0 YripaBienus, YNO/IHOMOYEHHOE Ha TPEeZOCTaB/IeHHe
TOCYZiapCTBEHHOH YCJIYTH, TepeaeT B NOopsiaKe /A€/IONPOU3BO/CTBA apXMBHYIO CTIPaBKY,
dPXMBHYIO BBIIMCKY WA aPXHUBHYIO KOITHIO C TPOCTABJIEHHLIM arlOCTH/IEM Hauanenuky
Ympasnenuss (B ero OTCYTCTBHE — 3aMeCTHTENIO HauaJbHUKA YTIpaBjeHus) i
TIOJTTMCaHKs ¥ TIPOCTaB/IeHHs repOoBOii mevarH.

MakcUManbHEL CPOK  BLINOHEHHS aMHUHUCTDATUBHOIO [IeACTBUSI COCTAB/IIET
20 MUHYT Ha KaXKZIbIH JOKYMeHT.

75. 1IpH no/yyeHr# JOKYMEHTOB C NOATIHMCAHHBIM aIlOCTH/IEM U IPOCTAB/IeHHOM
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Ha HeM repOOBOH Me4aTbio [O/DKHOCTHOE JMLO YTIPaB/leHHd, YIIOTHOMOYEHHOe Ha
TNpeJOCTaB/IeHHe  rOCY/IapCTBEHHOH  YC/IYTH, BHOCHT COOTBETCTBYIOINYIO 3alTiCh
B 7KypHas1 percTparyy 3arpocoB Ha NpOCTaB/IeHHe arloCTHIISL

76. B Clyyae MOCTyIUleHWs 3arpoca OT 3asiBUTENST M3-3a pybexa 1o roure,
TIO/irOTOB/IEHHbIE O(ULMATLHBIE JOKYMEHTbI C TPOCTABIEHHBIM Ha HUX arloCTIJIEM
Harnpas/At0TCs B KOHCY/bCKUIA enapTaMeHT MUHHCTepCTBa MHOCTPAHHBIX e Poccuu:
119200, r. Mocksa, 1-# HeonamiMoBcKuii niep., a. 12.

77. Beylaua JOKYMEHTOB OCYILECTBIIIETCS 3asiBHTEMIO MM €r0 IPEeCTABUTENIE)
Tpy TIPEBABIEHAM PACIMCKH O TpHeMe OQHUMATLHBIX JOKYMEHTOB M JJOKYMEHTa,
YAOCTOBEPAIOIEr0 JIMYHOCTb, B COOTBETCTBMM C [JaToOM M BpeMeHeM I0JyueHHs
AOKYMEHTOB, YKa3aHHOH B PacImicKe.

78. IIO/DKHOCTHOe /L0 YTIpaB/eHMs, YIIOMHOMOYEHHOe Ha TIpe/ioCTaB/IeHH e
FOCy/lapCTBEHHOH YC/IyTH, 3HAKOMWT 3asiBUTeNs (ero NPEJCTaBUTeNA) C TIEPEeUHeM
BbIJABAEMBIX  ODHLHAIBHBIX  JJOKYMEHTOB. 3asBUTeTb  (ero TIPE/ICTaBUTe/Ih)
PACTIMCBIBAETCA B IIOMyYeHHM JIOKYMEHTOB B COOTBETCTBYIOIeH rpade JKypHaia
PErrcTpaLyH 3arpocoB Ha ITPOCTAB/IEHHE arlOCTHIIS.

MaKCHMa/IbHBIH CPOK BBITIO/IHEHUS a[IMAHICTPATHBHOIO AercTeus - 10 MUHYT.

79. B ci1yuae nocTyruieHus 3arpoca o TNpeZI0CTaB/IeHHH IOCYJAPCTBEHHOM yC/IyTH
M OQULMATLHBIX JOKYMEHTOB TOYTOBON CBS3LI0 MM HATMUHS OTMETKM B 3arpoce,
TIOCTYTNMBILIEr0 B XOZ€ JIMYHOTO T[DHEMA, O HArpaBleHWH pe3y/bTaTa OKa3aHHs
TOCY/JapCTBEHHOM YCJIYTH B aZIpec 3aABUTe/Isl IO TIOUTE, JO/DKHOCTHOR JMLO YTIpaBJieHus],
YHO/IHOMOYEHHO® Ha TNpefoCTaB/IeHHe IOCYAAPCTBEHHOH YC/IYTH, TOTOBUT M TepefaeT
TIHCBMO € TIDH/IOKEHWEM  allOCTWIMPOBAHHBIX ~ JIOKYMEHTOB B CTPYKTYPHOE
nozipaszie/ieHke YTIDAB/IeHHs, OTBETCTBEHHOE 3a JOKYMEHTALIMOHHOR obecrieuenue, s
OTIPABKH 3asBUTETIIO.

Ormetka 00 OTIpaBKe JOKYMEHTOB 3asBHTEIO C yKa3aHHeM JaTbl OTTIPABKH
BHOCHTCA B KypHa/I pErHCTpaLi|K 3apOCOB Ha MPOCTAB/IEHHE allOCTHIIS TIOCTIe OTTIPaBKH
[IMCbMa TIOYTOBOM CBsI3bI0 B rpade «Ilommuch 3asBuTeNns B TIOJTyYEHUHA apXUBHOM
CTPaBKH, aDXMBHOH BBITMCKX 1 aDXUBHOM KOITMM» C YKa3aHHeM «HarIpaB/IeHO I10 TIOYTe».

MakKcHMa/bHBIH  CPOK  BBITIO/THEHHS a/IMUHMCTPaTHBHOIO  JIeCTBHSL - OJWH
pabouuii 1eHE.

80. 3ampoc o mpocTaBeHMH anocTWIS Ha O(HULHAZIBHOM [IOKYMEHTe, KOs
O(QHLHATBHOrO JJOKYMEHTa, MOATBeP)KeHHe YIUlaTel TOCYAAPCTBEHHOM ITOIUIMHEL,
PpacIiCKa MOMELIAIOTCA B COOTBETCTBYOLIee HAKOIIUTE/ILHOE /IO,

He BocTpeGoBaHHLIE 3a8BHTENIEM ArOCTH/IMPOBAaHHbIE O(QHLMAIbHBIE JOKYMEHTHI
M0 WCTEYEHWH 2-X MECAEB CO [JHS YKa3’aHHOTO B pacIMCKe BPeMEeHH IIO/TyYeHHs
AOKYMEHTA B IOPAJKE Je/I0NPOU3BOJCTBA CITUCHIBAKOTCS B ZEJI0.

Pe3sy/IbTaToM BLINO/IHeHHs aiMUHHCTPaTHBHOI TIPOLIEAYPBI SBJIAETCS:

Bbljada apXWMBHOM CIIDaBKHM, apXUBHOM BBIOTUCKH U APXMBHOH  KOIMHH
C IPOCTAB/ICHHBIM arloCTH/IEM JINYHO 3aBUTE/TIO /I MX OTIIPABKa IO MoYTe,

OTKa3 B pocTaB/IeHUH anoCTWIA
81. OcHoBaHHeM 11 Havaia aMUHHUCTPAaTUBHOM TMPOLIEAYPhl  SIBJISETCS

BBUIBJ/IEHWE [JO/DKHOCTHBIM JIMLIOM YTIDAB/IeHHs], YTIO/HOMOY€HHBIM Ha IIPEIOCTaB/IEHHe
rOCYZIapCTBEHHOM YC/TyTH, HA/IMYXSI OCHOBAHMUS (OCHOBaHMH) 211 OTKa3a B IPOCTaB/IEHHH
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AroCTIIS, MPeAYCMOTPEHHBIX ITyHKTOM 26 HacTosiiero PernameHTa.

[O/DKHOCTHOE  JIMIO  YTIpaB/IeHHs, YTIONHOMOYEHHOE Ha IIPEJOCTAB/IEHHe
FOCYZJapCTBEHHOM YC/TYTH, PAcCCMaTpUBAeT OCHOBAHMsI /Ul OTKA3a B TIPOCTaB/IeHHH
aroCTH/IA Ha ADXMBHOH CTIPaBKe, apXMBHOM BbIMCKE MM aDXUBHOM KOTTHM U IIPUHHUMaeT
COOTBETCTBYIOLIIEE PeILIeHHe,

82. B «c1yvae npuHsTHS pelleHMs 06 OTKase B MPOCTaB/IEHHUH  arioCTHISA
AO/DKHOCTHOE ~ /MO  YTIDaB/IeHWdA,  YTIOJIHOMOYEHHOE HA  TPeJOCTaB/IeHHe
FOCY/)APCTBEHHOH ~ YC/IYTH, TOTOBMT MOTHBHUDOBaHHOE pellleHWe 06 OTKase B
NPOCTAB/IEHMH arioCTWIA B IMCBMEHHOM BHJE, B KOTOPOM 00s3aTeNbHO H3/IararoTcs
yCTaHOB/IEHHbIE OCHOBaHHA /I/Isf 0TKa3a B NPOCTAB/IEHUH aIlOCTH/IS, @ TAKXKE YKa3bIBAeTCs
MHpOpMalJs O TOpsAKe O6XKalOBaHMA TNDHHATONO pelleHuss o6 OTKase B
Npe/loCTaB/IeHMH TOCY/IapCTBEHHOH YCIIYTH.

MakciMasbHbI  CDOK  BBINONIHEHUS! a[IMMHUCTPATMBHOIO [EHCTBHS - OJUH
paGourii IeHb ¢ MOMEHTA BBIAB/IEHHS B XOZe TIPOBEPKH OCHOBaHHi! IIpe/ly CMOTPEHHBIX
MyHKTOM 26 HacTosiiero PernamenTa.

83. B cryyae noctyTiieHust 3arpoca 0 NpeJioCTaBIeHHH TOCY/apCTBEHHOM yCayTH
U OQULMATLHBEIX JOKYMEHTOB TMOYTOBOM CBS3bE0 WIM HA/IMYMsi OTMETKHA B 3arpoce,
TNIOCTYNMBLIEr0 B XOJ€ JIMUHOrO IIDHEMa, O HarpaB/ieHWd pe3y/bTaTa OKa3aHHs
FOCY/]apCTBEHHOH YC/IyTH B ajjpec 3asBUTeIsl [0 TI0UTe, MOTUBUPOBAHHOE PELIEHHE 06
OTKa3e B MPOCTAaB/IEHUH aroCTH/IA HANpaB/IETCs 3asBUTE/IO 10 TI0UTe, K KOTOPOMY
NIPAIAraloTCe  TIPE/CTaB/ieHHble  3asBUTeJIeM  OGHLMaIbHBIE  JOKYMEHThI  Oe3
IIPOCTAB/IEHHS! ArTOCTHJIA.

Jlo/KHOCTHOE /M0 YripaBiieHMsi, YIIOJHOMOYEHHOE Ha Tpe/loCTaB/IeHHe
TOCY/AAPCTBEHHOH ~YCIYTH, IlepeflaeT MOTHBMDOBAHHOe pelileHWe 06 OTKase B
TPOCTAB/IEHNH ANOCTWIA C NMPHIOXKEHHEM TOCTYIUBIIMX JOKYMEHTOB B CIPYKTYPHOe
No/pas/ienieHke YTIpaB/ieHysi, OTBETCTBEHHOE 3a JOKYMEHTALMOHHOe 06ecrieueHye, i
OTMPABKH 3asBHTEMIO B TeueHWe pabouero JHs, B KOTOPOM OBbUIO BBIHECEHO TaKoe
pelLeHue.

84. B ciydae nocTyTuieHHs 3anpoca O npejoCTaB/IeHHH rOCyAapCTBEHHOH YCIyTH
U OHLMALHBIX JOKYMEHTOB B XOJ€ JIMUHOTO TIPHeMa, MOTHBHMDOBaHHOe pelieHue 06
OTKa3e B TIPOCTABNEHHH aroCTHIA C [PHIOXKEHHEeM MOCTYIHMBLIKMX JOKYMEHTOB
BPY4aeTCsl 3asiBUTEJTIO JIAUHO.

Ilp BO3Bpare OQMIMATBHBIX JOKYMEHTOB 3asBUTETI0 Ha JIMUHOM rpyuemMe
AODKHOCTHO®  JIMLIO  YIIpaB/ieHWs,  YTIOJHOMOYEHHOE Ha  IIPe/IOCTaB/IEHHe
TOCY/|APCTBEHHOH YC/IYTH, DPaIbACHAET 3asBHTENIO YCTAHOB/IEHHbIE OCHOBAHWS /A
OTKa3a B INPOCTAB/ICHMM aroCTWISI U TIOPSJ0K 00)Ka/OBaHUSI NPUHATOrO pelleHHsi 06
OTKase B TPEAOCTAB/ICHHH TIOCYAAaPCTBEHHOM YCIyTH, W TIpelaraeT 3asgBUTETIO
pacrMcaTbCs B IO/TyYeHHH apXMBHOH CIPaBKM, apXMBHOH BBITMCKH M apXMBHOM KOITMH
Ges npocraenenust anoctwist B YKypHaze PETMCTpaIMK 3arpoCOB Ha IIPOCTAB/IEHHE
arioCTUIA.

85. OcTaBLIHecs J0KyMEHThI OMELLAITCA B TIOPSiIKe JIeJIONIPOH3BOZCTBA B JIeJ10.

86. Pe3y/ibTaTOM BBINTOTHEHHS A{]MUHUCTPATHBHOM TMpOLIeAYPEI ABJIAETCA:

BblZja4a MOTHBHPOBAHHOIO PeLIeHHsi 00 0TKa3e B IPOCTAB/IeHUH arloCTHISI BMECTe
C TIPEACTaBJIEHHbIMH 3asBUTE/IEM apXMBHBIMHM CrpaBKaMH, apXHMBHBIMM BbITUCKAMH U
APXVMBHBIMM KOIIUSMU JTUYHO;

HarpaeB/IeHHe MOTMBHMPOBAHHOTO pellieHuss 06 0TKa3e B MPOCTaBJIeHHUH arloCTHIIS



25
BMeCTe C TIIpeACTaB/IeHHBIMHA 3asBUTEJIEM dPXHMBHBIMHA CIIpAaBKaMH, dPXHMBHBIMHA
BBITTMCKaMHU ¥ aDXUBHBIMH KOITHSIMU 3asIBUTEJIIO 110 TI0YTe,

87. CeeHHsi O BBITIOJIHEHWM aJMMHHCTPATHBHOH NpoLeAypel (PHKCUPYHOTCA
B CHCTeMe JOKyMeHTO0D0pOTa M Je/I0Npon3BO/ICTBA YIIpaB/eHusI.

IlopA0K HCIIpaB/IeHHsA JOMYIEHHBIX 0NeYaToK M OIIMGOK B BHUIAHHBIX
B pesyJIbTaTe Mpe/0CTaB/IeHHs FOCY/lapCTBEHHOMN YC/TyTH I0OKyMeHTax

88. Hcripap/ienye IOMYIIEHHBIX OIEYATOK W OMIMOOK B BBIGAHHBIX B pesyJibTare
NpPEeNOCTaB/IeHHs rOCYJAPCTBEHHOH YC/IYTH JOKYMEHTax He MpPeayCMOTPEHO.

OcymecTeiienne OLeHKM KauecTBa NpejOCTaB/IeHHs TIOCYJAPCTBEHHON
ycayru

89. BO3MOXKHOCTE  OCYIIECTB/IEHMSI OL[EHKM KauecTsa TpeZIOCTaB/IeHH S
rOCyAapCTBEHHOH yC/TyTH He TpeyCMOTpeHa.

Paspen IV. ®opmbl KOHTPO/Is1 3a pel0CTAB/IEHHEM 0 CYAQpPCTBEHHOH YC/TyTH

ITopanok ocylecTs/1eHHs TEKYIIEro KOHTPOJIA 3a CO6/II0ieHHeM 1
HCII0/IHEHHEM OTBETCTBEHHBIMH J0/DKHOCTHBIMH JIHLIAMH TO/I0XKEHH
per/iaMeHTa H MHbIX HOPMaTHBHbIX NPaBOBbIX AKTOB, yCTaHAB/IHBAIOIINX
TPeboBaHUsA K NPe/0CTaB/IeHHI0 FOCY/ P CTBEHHOM YC/IyrH, a TaKKe NMPUHATHEM
HMH pereHH i

90. TeKylmi KOHTPO/Mb 3a COG/MIOZIEHHEM IOC/IEeLOBATENLHOCTH JleHCTBHH,
OTIpENIE/IEHHBIX  ANMUHMCTPAaTHBHEIMH  IPOLIEAYPaMH [0  NPeOCTaBIeHHIO
TOCYAapCTBEHHOM yC/IyrH, OCYIecTBAsiercss HaualbHMKOM YTIpaBIeHHs WM ero
3aMEeCTHTe/IeM, OTBETCTBEHHBIM 3a MpEJOCTABeHUe TOCYZAPCTBEHHOH YCIyTH,
Ha MOCTOSHHOH OCHOBE, a TAaKKe IyTeM IIPOBeeHMs IUIAHOBBIX M BHEIUTAHOBEIX
MPOBEPOK 10 COO/IHOJEHHIO M MCIIOJHEHHIO TOMOKEHHH HacTosiwero PermamenTa
YnpaBneHueM.

TTopsAp0K ¥ NepHOMYHOCTE OCYIIeCTB/IEHHSA IUTAHOBIX H BHEI/IAHOBBIX NPOBepPoK
MO/THOTBI M KAYeCTBa NPe/I0CTAB/IeHHs IOCY/JAPCTBEHHOM YCTYTH, B TOM YHC/Ie
NOPsAJAOK B (POPMBI KOHTPO/IA 3a I0JIHOTOM M Ka4eCTBOM NpejoCcTaB/IeHHA
rOCy/lapCTBeHHOM YC/IyTH

91. KoHTpOnb 3a NOMHOTOW M KauecTBOM TNIpe/JOCTaB/IeHHsI T'OCYAAPCTBEHHOM
YC/yTH BK/FOUAET B Cebsl NPOBEAHHe MPOBEPOK, BLIAB/IEHHE M YCTPAHEHHE HapyLUIEeHUi
MpaB  3asBUTE/IeH, DPAacCCMOTPEHHME, MPUHATHE peLIeHH WU TIOJrOTOBKY OTBETOB
Ha obpalljeHns 3asBUTENIEH, CozlepiKalLie Kato6b! Ha pelueHus, neiicteus (Ge3aeicTeue)
AO/DKHOCTHBIX JIML] Y TIpaB/IeHH.

IIpoBepkr MOryT OBITh TUIAHOBLIMM (OCYLLECTB/ISITHCS HA OCHOBAaHHH TOZIOBBIX
IV1aHOB DaboThl YTIpaB/ieHWs)) ¥ BHEIUIAHOBLIMM, B TOM YHC/IE [0 KOHKPETHOMY
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0OpaILIeHHIO 3aABUTE IS,

Pe3y/bTaThl NMPOBEPOK OGOPM/AIOTCA B BHAE aKTa, B KOTOPOM OTMEYaroTCs
BBISB/IEHHBIE HEIOCTAaTKY U IPE/JIOKEHHS] 10 UX YCTPAHEeHHIO,

OTBeTCTBEHHOCTE /JO/DKHOCTHBIX /IHI| 0PraHa, Npe0CTaB/IAIIIero
roCcyAapCcTBeHHbIe YC/IYTH, 3a pellleHHs U JeiicTBusA (Oe3pelicTBHe),
NpPHHHMaeMple (0CylecTB/IAeMble) HMH B X0/ie NpeA0CTaB/IeHH!s
rocyJapCTBeHHOH yC/IyrH

92. Tlo pesysbTaTaM NpOBEJEHHBIX MPOBEPOK, B CJIyUae BBISB/IEHUs HapylIeHHi
npae  3adBUTENIEH K BHHOBHBIM JIMLIAM  OCYLUECTB/IIETCA TPUMEHEHHEe Mep
OTBETCTBEHHOCTM B TIODAJKe, YCTAHOBJIEHHOM 3aKOHOZATE/LCTBOM PoCCHIiCKOM
Ddeneparmm.

ITonoxxeHus, xapakTepusyouye TpeGoBaHusA K NOPAAKY H GopMaM KOHTPO/IA 3a
npej0CTaB/IeHHEM roCyIapCTBEHHOM YC/TYTH, B TOM YHC/Te CO CTOPOHBI IPaXKaaH, HX
00 beJMHEHMI ¥ OpraHU3aLAH

93.  KoHTpone 32  mnpeJoCTaBNeHWeM — OCYAApCTBEHHOH  yC/IyrH
OCYLIECTB/IAETCA I1yTeM IIDOBEAEHMsI IIDOBEPOK COOMIOJeHUsT W WCIIOTHEeHUS
roc/1el0BaTe/IbHOCTH IeHCTBHH, ONpe/e/IeHHbIX aZIMUHUCTPATUBHBIMH TIPOLIEyPaMH
N0  TpefoCTaB/leHUI0 TOCY[ApCTBEHHOW yCIyrH, W TIPUHATHA  peLIeHH
JO/DKHOCTHBIMH JIMLIaMH.

IIpoBepKH Takke MOryT NpOBOAMTBCS IO OOpaleHHs M rpakaaH B TpoLiecce
MOJIyYeHHsl FOCY/lapCTBEHHOH YC/IyTH.

KoHTpOnE 3a mpejocTaBieHWeM TIoOCyJAapCTBEHHOM YCIYTH CO  CTOPOHBI
rpakAaH, UX 0DbeJMHEHMH M OpraHM3aldil OCYLIECTB/ISIETCS IyTEM OTKPBITOCTHU
AleATeNIbHOCTH  YTIPaB/IEHHsi IPH TNPeZlOCTaBA€HHH TOCYAAapPCTBEHHOM YCAYTH,
TNOJIy4YeHHs! TIONHOM, AaKTya/JlbHOM U JIOCTOBEPHOH MH(pOpManuu o Tmopsjke
NpeAioCcTaB/eHHs TOCYAapCTBEHHOM YCIYTM W BO3MOXKHOCTH  /10CYZeGHOro
paccmoTpeHHst 0bpalljeHHE B IPoLiecce MO/IyYeHHs TOCY/AapCTBEHHOM YC/IyTH.

Pazpen V. Jlocye6Hoe (BHecyAeOHOe) 06)ka/T0BaHHeE 3aABUTE/IEM PeLIeHH N |
peicrenii (OesjelicTBus) oprasa, NPeAOCTaB/ISIIOLIEr0 FOCY AAPCTBEHHY0 YCIYTY,
/60 I0/DKHOCTHOT'O JIMIIa OPraHa, MpeA0CTaB/IAOIIEro roCy JapCTBEHHYH YCIYTY,
a TaKXKe pelueHud U JeHcTBui (OespeiictBuna) M®II, paborHukos M®I]

Undopmanus 15 3aMHTepecoBaHHbIX JIML 00 MX MpaBe Ha /j0cy/lefHoe
(BHecyaeOHOE) 06:xamoBanue JelicTBui (Oe3aelicTBrA) U (M/IH) pelLeHnH,
OCYLI[eCTB/IsieMbIX (MPHHATBIX) B X0/ie NPe/I0CTaB/IeHNsl OCYyAAPCTBEHHOM YCIyTH
(naree —xano6a)

94. 3aseuTens BrpaBe 00Ka/loBaTh pellleHMss U AeHcTeus (Oe3zeiicTBHe),
NpUHATbIE (OCYLIECTB/IEHHBIE) B XO/€ IpPeJOCTaB/IeHUs TOCYAAPCTBEHHOM YCIyrH
Ynpas/eHHeM, ero A0/UKHOCTHBIMH JIMLIAMM M TOCY/AapCTBEHHBIMM IPak/aHCKUMM
CIy>KalliMMH, a TaKXKe peLueHHs H feHcTua (6e3gerictere) ML, pabotHikoB MDI]
B JocynebHoM (BHecyie6HOM) MOpsifiKe, B TOM UKC/Ie B CJIy4asx, MPeyCMOTPEHHbIX
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crateed 11.1 ®epepanpHoro 3akoHa ot 27 utonist 2010 roga Ne 210-P3.

Oprassl rocyjapCTBeHHOH B/IACTH, OPraHU3aLMHi ¥ YIIO/THOMOYEeHHbIe
Ha pacCMOTpeHHe Xa/100b1 THIa, KOTOPBIM MOXKeT ObITh HanpasJ/ieHa Xanoba
3asiBUTe/IsA B J0Cy/ie0HOM (BHecyaeOHOM) nmopsaKe

95. B ciyuae obrkanoBaHus pellieHu U AeicTBub (6e3aeiicTeua) YipaBieHus,
ero [JO/DKHOCTHBIX JIML[ M TOCYAAPCTBEHHLIX IPaKAAHCKUX CAY»KalHX Kamoba
I10JjaeTcs JI/1sl pACCMOTPeHUs! B YTIpaBjieHue, B ITMCbMEHHOH dopMme Ha 6GYMaykHOM
HOCHTE/Ie, B TOM YHCJIe TIPH JIMYHOM IIpHeMe 3asiBUTesIsi, B 3JIEKTPOHHOM (opme
B (popMe 3JIeKTPOHHOI'O [JOKYMeHTa (HHTepHeT-oOpalleHHs uepe3 OGMHLHAILHLIN
CalT YmpaB/eHUs B HMH(OPMALMOHHO-TEJIEKOMMYHUKALIAOHHON ceTH «VHTepHeT»
(https://uprarchives.midural.ru/) u o moure.

96. JKamoby Ha pemeHusa u pgedctBus (Oe3geiicTBhe) YTipaBieHHs,
€ro JO/DKHOCTHBIX JIML] U TOCYZAPCTBEHHBIX IPaXKAAHCKHX CAYXKalUX YTIpaB/eHUs
TaKXXe BO3MOXKHO 110/laTh Ha umsa 3amectutenst I'yGepHatopa CeepinoBCKoOMH
obs1acTH, KYpPHDPYIOLIEro YmpaB/ieHHe COr/IaCHO pacIipefe/ieHn0 00s3aHHOCTeH
mexay wieHaMmu [IpasurenscTBa CBepzioBCKOM 06/1aCTH, B TMCEMEHHOH (hopme Ha
OyMa)KHOM HOCHTesle, B TOM UHCJIe TIDH JIAUHOM TIPUEME 3asBUTEIIS, B 3/IEKTPOHHOMN
cdopme | 110 rovTe.

97. B ciaywae obkanoBaHHs pelleHMH W fAedicTBui (Oesgedicteus) M®II,
ero pykoBojuTens, paborHuka M®IL] B yacTH Iojauy 3arpoca O IpeJoCTaB/IeHHH
roCyapCTBEHHOH yCyrH, »kanoba mopmaercsi st paccmoTpenusi B M®II o mecty
TpeioCTaB/IeHHsa rOCyAapCTBEHHOW YCAYrHM B IHCEMEHHOH ¢dopMe Ha OyMakHOM
HOCHTe/Ie, B TOM UMCJIe ITPU JIMUHOM TIpUeMe 3asgBUTeIs], B 3JIeKTPOHHOH (opme MIn
I10 TIoYTe.

98. XKanoba Ha pelenus u geictsus (besneticteue) M®LI, ero pykoBoauTes
rogaercs B MUHMCTEPCTBO LIU(POBOro pasBUTHUS W CBA3UW CBepayIOBCKOH 06/1aCTH
B [IMCbMEHHOM (opMe Ha OymMa)>KHOM HOCHTeJsle, B TOM UMCJIe TPH JIWUHOM IpHEMe
3asiBUTeJIA, B 3IeKTPOHHOM (hopMme, 110 rouTe niH yepe3 MOPILI.

Cnoco0bl1 HH(l)DpMHpOBaHHﬂ 3asBUTEJIeH 0 nopsajxke nmodvuv 1 paCCMOTpeHHUus
}Kaﬂﬂﬁbl, B TOM YHC/Ie C MCI10/Ib30BaHHEM EHHHOI‘O nopraJia

99. Ympasnenue, M®LI, a Taxoke MUHHMCTePCTBO LJM(POBOr0 PasBUTHS U CBA3U
Caepa/ioBCKOH 06/1acT 06ecrnieunBaroT:

1) undopmupoBaHHe 3asBUTeNeH O TNOPAAKe 00)KaloBaHHS pEIIEHUH |
AelcTBuH (De3zielicTBHA) YIIpaB/ieHUs, ero J0/DKHOCTHBIX JIML] U TOCYJapCTBEHHBIX
TPKAAHCKUX CIy>KalliX, peleHud u aedcTBuil (6e3nercteus) M®L], pabOTHUKOR
M®I] nocpeacTBoM pasMelleHUs HH(HOPMALIUK:

Ha CTeH/|aX B MeCTax MpeAoCTaB/IeHHsl FOCyJapCTBeHHEBIX YCIT;

Ha O(MUUMaJbHBIX CaTax OpraHOB, NPEZOCTaB/SIFOLIUX TI'OCYAapCTBEeHHEBIE
ycayrd, M®II (http://mfc66.ru) u MunucTepcTBa LIM(GPOBOr0 pasBHUTHA M CBA3M
Ceepanosckor obnactu (http://digital.midural.ru/);

Ha EjauHoM r1iopraje B pasfiene «/lOMONHUTeNBHasE HHpOpPMaLUI»
COOTBETCTBYHOLI|eH roCy/1lapCTBEHHOM YCIIyTH;
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2) KOHCY/IbTHPOBaHHEe 3asBUTe/lIEH O NOpsiIke 00)Ka/lOBaHUsI DEILIeHUH U
fiercTBHit (OespelicTBus) YTIpae/ieHus, JO/KHOCTHBIX UL YTIpaB/IeHus, paboTHuKa,
TPEAOCTAB/IAIOLIEr0 TOCyAAPCTBEHHYIO YCIYTY, YTIPAaB/IeHHs, er0 JO/DKHOCTHBIX /UL
1 TOCYZIapCTBEHHBIX IPOXKAAHCKUX CIy)KAlLUX, PeLeHui 1 aekcTBuii (GespeiicTeus)
M®ILI, ero  JO/KHOCTHBIX nMly M pabOTHMKOB, B  TOM  uHCjIe
1O Te/ne(oHy, 37IeKTPOHHOM MOUTE, TIPU TMYHOM TIPHEME,

ITepeueHs HOPMAaTHBHBIX NPABOBLIX AKTOB, PEry/MPYIOLIAX MOPSAAOK A0CYAeGHOT0
(BHecyeGHOro0) 06>Ka/I0BaHKsA pemeHuii U AeficTBHIi (Ge3peiicTBHA) YnpaBaenus,
NPE/{0CTaB/IAAOIEro roCyJapCTBEHHYH0 YC/TYTY, €r0 JO/DKHOCTHBIX JIHL],
FOCY/JapCTBEHHBIX MPOKAAHCKHX CTY)KallHX, a TAK)Ke PelleHni 1 IelicTBHiA
(Ge3peiicTBisa) M®LI, paGoTHukoB M®I]

100. TIlopsmoxk pocyzebHoro (BHecymebHOro) o006)KanoBaHUS DEIeHUH U
Aevicruit  (GesnelicTBUs)  YripaBneHus, NPe/joCTaB/IAIIIEr0 IOCYAapCTBEHHYIO
yCayry, €ro AO/UKHOCTHBIX JIML] M TOCY/[apCTBEHHBIX TPaXKAAHCKHMX C/IYKALIUX,
A TAaKKe pelleHHH u gedcrsui  (GespelictBua) ML, pabGoTHUKOB M®I]
perynupyercs:

1) cratbsima  11.1-11.3 ®epepansHoro 3akoHa ot 27 wmons 2010 roga
Ne 210-P3;

2) nocraHosnienyeM IlpaBurenscrea CBepaoBcKoit o6nactu ot 22.11.2018
No 828-TTIT «O6 ytBepxzenuu ITosokeHHsT 06 OCOBEHHOCTAX mMOAAUH H
PaccMOTpeHHs Kanob Ha pelleHust W felicTBusi (Ge3zeiiCTBHE) MCIIONHUTEIbHBIX
OpraHOB roCyAapCTBeHHOH BiacTd CBepA/IOBCKOH 06/1acTH, MpesoCTaB/sIomHK
TOCyapCTBEHHbIE YCIIYTH, WX JJO/DKHOCTHBIX JIML, FOCYZAAPCTBEHHBIX PaKIAHCKAX
CIyXXallKX HCIO/HHUTE/IbHBIX OPraHOB TI'OCY/AapCTBeHHOW BracTH CBepioBCKOM
0671aCTH, MPeAOCTaB/AIOIMX FOCYAAapCTBEHHBIe YC/IYTH, a Takke Ha peLleHus] U
Aenctusl  (GesnelicTBME)  MHOrO(YHKLMOHANILHOTO L[eHTpa IIpeJOoCTaB/IeHUsA
rOCY/apCTBEHHBIX U MYHHLIUITA/IBHBIX YC/IYT U €r0 paGOTHUKOBY;

3) nprikasoM Yrnpasnenusi apxuBamu CBep/UIOBCKOH o6macté oT 12.04.2019
Ne 27-01-33/59 «O Ha3sHAueHMH OTBETCTBEHHOTO 3a MPHEM H 06pabotky »xanob
C MCro/b30BaHKeM  (e/jepaibHOM roCyJapCTBEHHOW HH(OPMALMOHHOH CHCTEMBI,
obecrieunBarouiedi nporecc gocyze6Horo (BHecyzeGHOr0) 0GKan0BaHus peLlIeHui U
AeficTBui (De3aeHCTBHSA), COBEPIIEHHBIX MPH TIPEfOCTaB/ICHHHN TOCY/AapCTBEHHBIX U
MYHULMIIA/IbHBIX YCIyT»);

4) npyiKasoM Ympasnenus apxuBamu CBepJ/IOBCKOM o6mactu ot 27.12.2021
Ne 27-01-33/243 «O HageneHHWM TOTHOMOYUSMH 10 PAacCMOTPEHHUIO  >KaJioh
3asBUTe/Ied Ha pellleHMs M JeHcTeHA (6esgeiicTeua) YrpasieHus apXuBaMu
CBep/yIoBCKOH 06n1acTH, NpeJOCTaB/ISIOIEr0 roCY/JapCTBEHHEE YCIYTH, W €ro
AO/PKHOCTHBIX  JIML, TOCYAApPCTBEHHBIX TIPaXJAHCKUX CAYXKAIUX YTIpaB/IeHHUs
apxuBamu CBep/IIOBCKOMH 0671aCTH, MPe/OCTaB/IAIOHX TOCYAapCTBeHHBIE YCIYTH.

101. Tlosnas wuHdopmalusa o ropsake MoOJaYH M paccMoTpeHHsl Kamobbl
Ha pemleHuss W feWctBua  (GesgelcTBue)  YrpamieHus, T1IPe/JOCTaBJISIOLIEro
FOCYyAapCTBEHHYIO YC/IYTY, €0 JO/DKHOCTHBIX JIML] M FOCYAapPCTBEHHBIX IPaXkJaHCKHUX
CTyXallyX, a Takoke perueHust ¥ feHcTeus (Oesgedictere) M®PL], pabotHikos M®IL]
pasvemieHa Ha Epunom noprane B pasgene «[lomonHuTensHas HHMOpMALWs»
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COOTBETCTBYIOLLEH rocyZjapCTBeHHOM yCIIyTH
(https://www.gosuslugi.ru/structure/6600000010000010313).
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ITpunoxenue Ne 1

K AZIMUHHCTPAaTUBHOMY Der/IaMeHTy
TPEZIOCTaB/IeHMs Y TIDAB/IEHHEM apXUBAMM
CBepJyI0BCKO# 06/1aCTH roCy;apCTBeHHOMN YCIyTH
«IIpocTas/ieHue anoCTHIIS Ha APXMBHBIX CIIpaBKax,
APXMBHBIX BBITHCKAX H DXHMBHbIX KOITHIX,
TIOArOTOBJIEHHBIX [OCY/1aPCTBEHHBIMH apXUBaMU
Caepzy10BCKOii 06/1CTH, MyHULAIIA/TEHEIMU
apxuBamMy CBepZyIOBCKO# 06/1aCTH, HHBIMH
OpraHaMu M OpraHy3aliAMH, PaCTIONIOKeHHBIMU Ha
TeppuTOprk CBEPIOBCKOM 00/1aCTH, TOZVIEKALIHX

BBIBO3Y 3a FPAHHLIy»

B Ynpasnenue apxuBamu CBep110BCKOH
obnactu

3AITPOC
0 MpeJ0CTaB/IeHHH rOCYAaPCTBEHHOH YC/TYTH M0 MPOCTaB/ICHHIO allOCTHIA Ha
apXHMBHBIX CIPABKAX, aPXMBHBIX BHIMHCKAX M APXUBHBIX KOMHUSX, M0//IeXKALHX
BbIB03Y 3a npejesnbl Poccuiickoi Mepepanuu

Or

(©.1.0. ana rpakzian, HasBaHwe Jyisl OpraHM3aLMK)

KonrakTHb1H TenehoH

TIpouty npoCTaBUTh arOCTWIL HA APXUBHYIO CIPABKY (apPXMBHYIO BBITHCKY, apXHBHYIO
KOITHIO), TTO//IeKALLHe [TPEIbAB/IEHHIO B: ;
(cTpaHa npeaLABIEHNS JOKYMEHTOR)

IO/ rOTOB/IEHHYIO(bIE)

(HarMeHOBaHKe apxuBa (0praHa, OPraHH3ALIMM), BELABILIErO JOKYMEHT)
B OTHOLLIEHHH

(®.1.0. mua, B oTHOWEHHH KOTOPOro 0POPMIIEH JOKYMEHT)
K HacTosii11eMy 3arpocy npuiararo:

Ne Homep Hara Boinauv | Kos-Bo

ks HanmveHoBaHHe JOKyMeHTa s JIOKYMEHTa | 3K3eMILIIPO

Pe3ynbTaT npeiocTaB/ieHust yCTyTH:

(momyyy /muno B Yripasnexyn/ vepes M®LI (tonbko npy nogave sanpoca yepes MPLIY rio riovre (yKasaTs aapec))

« « 20 I.

(noprmce) (momsoctsio: @0, sasBHTeNs — (QUIHUECKOr0 JIML@A WK NPe/CTABUTe 1A FOPHIAYECKOTO JIHLA)
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IMpwioxxenue No 2

K AZIMMHHCTPaTHBHOMY PerJIaMeHTy
TIPEIOCTAB/IEHKS Y TIDAB/IeHHEM apXHBAMU
CBepZy10BCKO# 06/1aCTH roCyapCTBEHHON YC/IyTH
«IIpocTaB/ieHHe arloCTH/IA Ha apXHBHBIX CIIPABKaX,
ApPXMBHBIX BbIMMCKAX W dPXMBHBIX KOITHSX,
TIOJrOTOBJIEHHBIX FOCY/aPCTBeHHLIMU apXUBAMU
Caep/y10BCKO# 06/1aCTH, MyHULATTALHLIMH
apxuBamy CBep/JI0BCKOH 06/1aCTH, HHbIMK
OpraHaMM ¥ OpraHM3alsIMH, PacTIOJIOKEeHHLIMH Ha
TeppuTopuu CBepAIOBCKOMH 06/1aCTH, MOZ/IeKALHX
BbIBO3Y 3@ IPaHHLIy»

7KypHa/1 perucTparyy 3arpocoB Ha NPOCTAB/IeHHE arloCTH/IS

Ne | Homep Hara D H.0, Hanmenosanme 1.0, Jara v cymma ©H0, Homep 1 Mogrmce | Homep 1 gata
nin| 3anpoca NpHeMa | COTPYAHMKA, | OBMIMAMLHOIO | M NOAHCH narexa AOMKHOCTE Jnara 3AABMTENAB | BHECEHHS
3AMPOCE | NPHHABLUETO |  JOKYMEHTa, 3aABMTE/IA B | TOCYJ8PCTBEH- L3, MpOCTaB- | MOMYYEeHHH AMICH
3anpoc npejcTas- MOMY4EHHH | HOM MOUUTMHBI | NOAMHCABILIErO |  JIEHHOIO APXHBHOA B peecTp
TIEHHOTO J18 | PAaCcIHCKH 0 anocHL anocmna CTIPABKH, ANoCTHEH
NPOCTARMIEHHA | O MPHHATHH (wma (Hm APXHBHOH
AroCTHA, BI0 | ADXMBHBIX OTKa33BLIErO B | OTMETKA DG | BuImCKM M
PEKBHIHTEI CTIpanBoK, MPOCTAE/IEHHH | OTKa3E B APXHBHOI
ADXHBHBIX anocTins MPOCTaRNeH KOMmau
BBITHCOK HITH HH
ADXMBHBIX anocTiA)
KOMHii
1 2 3 4 5 6 7 8 9 10 11
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ITpunoxxenue Ne 3

K AJIMHHUCTPaTUBHOMY PeryIaMeHTy
NIPEAOCTaB/IEHKs Y TIDAB/IeHHEM apXHMBaMH
CBepzyI0BCKO# 06/1aCTH rOCYIapPCTBEHHON yoIIyTH
«ITpocTaB/ieHye arioCTWIS Ha apXUBHBIX CIIPaBKax,
ApPXMBHBIX BBIMUCKAX H apXHMBHBIX KOIHAX,
TIOArOTOBJ/IEHHBIX [OCYJAPCTBEHHbIMY APXMBAMH
CBep/y10BCKOi 06/1aCTH, MyHULMITATLHBIMHA
apxuBamu Ceepy10BCKOH 06/1aCTH, HHbIMU
OpraHamM# M OpraHM3aLsAMH, DaCIIO/I0XKeHHbIMY Ha
TeppuTopuK CBEPVIOBCKOM 06/1aCTH, MOZyIeXKALIHX

BBIBO3Y 33 FPAHULIY»

YnipaBneHue apxuBamu
Csepz1oBcKo# 00/1acTH

PacnycKa o NpHHATHH apXHBHBIX CITPABOK, APXMBHBIX BBINUCOK HJIH APXHBHBIX
KONMUA

Hacrosiuym noatBepkaaercs, uto  « » 20 T

(nommocrero @.11.0. sasmuTens)

TIPe/ICTaB/IEHO AOKYMEHTOB, COIJIaCHO ero (ee) 3aripoca.

3anpoc 3aperkcTpuposaH B )KypHasie pervcTpalu 3arpocoB Ha NPOCT&aB/IEHHe allOCTU/IS
1oz No

[lara Be1JauM IOKYMEHTOB 20 I

TenedoH /151 CripaBoK

(0/DKHOCTb COTPYHHKA, YTIOIHOMOYEHHOr0 (rnoamick) (P.1.0O.)
MPHHMMATD JOKYMEHThI)



